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logging In

User: Ankeedata (187) ) <

' Password: . |

To locate a username, the user will click on the selection arrow in the field and select the user name from the drop down list. By clicking on the first letter of the
username, Procure.net will scroll to all users with the same letter and the user will then be able to scroll through the list and select the correct user from the list.

Once the username has been selected, the user will click in the Password field or hit the Tab button on the keyboard to go to the next field. The user will then type
in his unique password that was created for him and hit the Enter button on the keyboard.

Clicking on the configurations icon the user will be able to edit various Procure.net settings. Only authorised individuals should change these settings as they can
have serious effects on the database.
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Procure Settings |

o= 4l | E
Server . -
Dratabaze Windmill il
D £a
P [ TTYTTTITITITIT]
katriw Dongle |.P. Addn 127.0.0.1
Company To be set

Addresz Line 1 To be set

W [ s

Server
SAL Server Mame
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http://www.helpndoc.com/create-epub-ebooks

Main Screen

Upon start-up of Procure.net the user will be provided with the main screen where the user can quick-navigate across various functions.

O\\“'H ®|G@ARE - Procure.Net - 3 - Bonite

2l Products [ Purchasss  4Transfes  “Zlnventoy @3 Debtors  Trads Analysis ﬁwmis|

RN =] o 3 :

) | B= | | 59| o 2 ¢ 3 &0 @ BV &
Labels | Export | Reverse | Document | Upload Price | Replace Recipe Recipe Cost | Seling Price | Consumption | Print Pending | Ad Hoc | Database | Ankerdata | Gicbal | Translation Save Cortrol

Revenue | Tracking |  Lookup Ingredients  Calcuator | Approval | Analysis | Transactions | Gueries | Selection | Websie | Seltings Captions

Utities. Help Seftings.
?]-EnmpanyDataMs * Bl o |5 Homelx
4 [Company Detsils -] &
£ JEoonm I=] £ ]E2 1- Bonito All Locations
<. %z Company Details
5 [ BRANCH DETAILS
2 =B Cesino management group
S )-8, Head Office
© | ., Hotels & Casinos (S 1) General
=¥ 1 - Borko BranchNo: 3

Eepaﬂmems‘ Granch Name:  Bonita

sers

e Region.. | [S-Westem Cape -

-Jiy Dedtors Groups

Supplier Groups Store Type: | Casina -

43 Wiorkstations:
89 2 - sun valley
B 3- Grand Inhouse Barcode Prefix 23 -
-39 4 - Isibene Document Prefix:  WCB

¥ 5- Capricom 1=

(-8, Hotels & Casinos (Other)
[ address | Bonio B
o8 Troars Somewhere Street
Cape Town @
9300

Some options on the ribbon may not be available depending on the access rights given to the user. Options will be greyed out denying the user access unless
set-up for such.
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@. THx[A@RB -

— =] Products [ Purchases Z = Transfers =2 Inventory 84 Debtors Trade Analysis 74 Utiliies

JTHEUnEE @ a8 2 & B

Expected Last vs Average Price Order Receipts Claims Bid Pending
Deliveries Average  Changes  Analysis Joumnal Shest Transactions -
Transactions Purchase Joumal Receipts Joumnal | Claims Joumal | Suppliers || Negoetigtions || Pending Transactions

The main screen of Procure.net is broken into 4 main sections being:

1. A Quick Access Toolbar (QAT).

The quick-view icons offer the user a quick link to certain functions from left to right: NEW, SAVE, DELETE, PREVIEW, CALCULATOR, LOG OUT and EXIT.
"-Hx ABRE

The New icon provides the user with a quick navigation to create a new section depending on the needs. If the user clicks on the cost centre header on the
Tree-view he will be able to create a new cost centre by clicking on the new icon.

=88, Hotels & Casinas (S 1)

E E@é 1 - Bonita

: ---ﬁ Cost Centres
E Departmerts
a Uzers

Same will apply for other sections as bins, departments, minor departments, sub departments, users, debtors groups, supplier groups and workstation.
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[1“M % (4 @ 8§

Mew Branch

Mew Division

Mew Redion

Once the New icon is clicked on, the user will be able to add or edit details within the Details pane. Once all the details have been added the user can click on the

Save icon.

LJ Save Branch Detallz (3583

The Delete icon allows various sections to be deleted. If a section within the Tree cannot be deleted it will be greyed out, otherwise the icon will be red. The
Preview icon allows preview of various documents that the user has processed. The Calculator icon provides the user with a calculator function to facilitate

calculations. Logout icon allows the user to log out of Procure.net by clicking on the icon. Exit will allow the user to exit Procure.net.

The user can add other quick access icons on the toolbar by right clicking any function and clicking on add to quick access toolbar button.

ks — [
ta 1 | & | o
BExpo

Add to Quick Access Toolbar

Minimize the Ribban

2. The Ribbon.

The ribbon groups functionality in a logical and user friendly manner allowing users to navigate the system with ease.
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W= 5 @ 5 B 2 30 @39V H

Labels | Export | Reverse | Document | Upload Price | Replace Recipe Recipe Cost | Selling Price | Consumption | Print Pending | Ad Hoc | Database | Ankerdata | Global | Translation Sawe Control
Revenue | Tracking Laokup Ingredients Calculator Approval Analysis Transactions | Gueries | Selection Website Settings Captions
Ltilities Help Settings

3. The Tree-view.

The Tree-view provides the user a breakdown on the various offices, branches, cost centres and departments within the company. Set-up is also done for the
users, debtors groups, supplier groups and workstation.

Company Details * I
Company Detailz F

®a Company Details

E--J@ Casino management group
-, Head Office
-8, Hotels & Casinos (3 )
9@3 1 - Bonito
...m Cost Centres
E Departments
[ @3 Users
r@) Debtors Groups
l_(;;:, Supplier Groups
g Workstations
Eg...@% 2 - 5un valley
-[39 3 - Grand
Eg...@é 4 - |zibane
-8 5 - Capricomn
- &, Hotels & Casinos (Other)
j---@e Theatres

4. Details pane.
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If the user stands on any section of the tree he will be provided with a details pane where he will be able to add or edit various details.

3 1 - Bonito All Locations
1
| | BRANCH DETAILS

General
BranchMNo: 3
Store ID: 1
Branch Name:  Bonito
Reagion... ] [SA - Western Cape v]
Store Type : [Casino v]
Inhouse Barcode Prefix: |23 v

Document Prefix:  WCB

14%
Delete

Somewhere Street
Cape Town
9300

[am] »

1

The reports module within Procure.net have similar look and feel in terms of the selection process. A criteria screen will be brought up where selections can be
made according to the desired information the user will like the report to be based on.
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Select Al Clear Selected  Clear &Il Laoad -
r:ﬁ Date and Report Options

E&lé Selection Criteria

Drate Fram
May 2013
Po Tu wWe Th Fr 53 U
I& 1 2 3 4 &

W6 7 & 8% 10 11 12
@ 13 14 15 16 17 18 14
220 21 22 23 24 25 Zd

2 27 2 [29] 30 31

2%

[, Repaort Options

(00:00:00 -
Date To

May 2013
Po Tu wWe Th Fr 53 U
I& 1 2 3 4 5
| oA 7 b 9 10 11 12
o013 14 15 1s 17 18 19
2020 21 22 23 24 25 26

2 27 2:[29] 30 31

n
235553 -
Selection Options

Deviation Percentage: 10

Fe Load

ok Branch / Cost Cerlre
2] Departments
| Products

First criteria shown is the date from and date to for the report to be based on. The user will click on the dates that he requires.
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Next the user will select the Branch/Cost Centre field. This allows selection of the cost centre for the report. Some reports offer options to select the Branch/cost

centre from and Branch/cost centre to which transaction occurred.

Selection Criteria a
Select Al Clear Selected  Clear &l Load -

|E Drate and Fepart Options |
|ﬁ Branch / Cost Centre |

EELé Selection Criteria

[]1 - Head Office
= [V} 3 - Borito
1 - Main Kitchen Main S tare
2 - Beverage Main Store
3-Hotel
4 - Buffet Restaurant
9 - Bangueting
£ - Staff Canteen
7 - Main Dispensze Bar
8 -walk Up Bar
9 - Action Bar
10 - 0.E Main Store
11 - Operating Supplies [Chemicalz]
12 - Maintenance Department
13 -Waztage & Ulages:
14 - General Manager
15 - 5l General Manager
3 - Guest Supplies
32 - Kitchen Fuel & Gas

57 B e N o W

|j Departrments |
|:§]: Products |

[y, Feport Dptions

m
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—> [Note] More than one 'From and To' Cost Centre can be chosen for report purposes according to needs.

Certain reports allow for the selection of the Users field. The report will be narrowed down according to the transactions conducted by a specific user.

T~ Home X Average price changes [3 - WICE]
Selection Criteria n
Select Al Clear Selected Clear &l Load -

E Date and Feport Options
o} Branch / Cost Centre From
o} Branch ¢/ Cost Centre Ta

& Users

E&Jﬁ Selection Criteria

5A0 Kristiaan

534 Lino

513 Mara Qertel
574 Mar Ann
580 Me

514 Michael Langa
570 Morne Yan Azwegen
523 Mothusi

571 Micolene

517 Pieter

578 Ronald Tissier
132 Sam

I D0O00O0O0O0O0oOoOoO

moe e

|j Departménts: |
| 32| Products |

Reports can be narrowed down to specific departments by flagging the desired selection..
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— Selection Criteria i

;.% Select All  Clear Selected  Clear &l Load -
i
5 E Date and Repart Options
E o} Branch / Cost Centre
% =] Departments
mauai
[] & - Assets
% [] B - Beverage
E— [] € - Cortainer Supplies
E [7] G - Gaming Supplies
i [] M - Maintenance E quipment
2 [] QE - Operating Equipment

[T 05 - Operating Supplies

[] ARG - Retail & Golf Supplies

[T -Tobaceo

[] O5E - Operating Supplies & E quipment
[T - Information T echnology

[] GékING - Gaming

[ FF&E - Fittings Furniture % Equipment
[] @5 - Quantity 5urveyar

[ M - Man Inventany

[] FP - Food Perishables

[ FD' - Food Dy Goods

[]F5 - Food Sales

[ POS -POS

| 32| Products

Reports can be further narrowed down to specific products by flagging the required products.
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Selection Criteria a
Zelect Al Clear Selected  Clear &1l Load =
:ﬁ Drate and Repaort Options

o} Branch / Cost Cetre From
o} Branch / Cost Centre To

& Users

2] Departments
4- Products

E&lﬁ Selection Criteria

O] 24 1000 | zland Sauce
[] M2049013 2 Oceans Cab Mer
[] M2040008 2 Oceans 5auw B
[] M2049010 2 Oceans Shz Fos
] M2001013 2000 MVG

[C] M2005001  200MI Coke

[C] M2008002 200l Coke Light

[] M2005003  200ml Dy Lemon
[ OROET Afb Brutal Fruit Likchi

[ EOROEZ Afb Brutal Froit b ango

|l I e T L [T o P [ N o FN
4 1 }

[, Report Options

=> [Note] If the fields are left unflagged then the report will be populated with all the transactions that took place for the the selected 'From and To' cost centre.

Once all criteria is satisfied as correct the user will proceed to click on the Load button. This will populate the reports form.

Selection Criteria a

Select &l Clear Selected Clear &l Load =
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The Reports layout is similar throughout all the reports modules in Procure.net.

—=> [Note] The user can customise the columns displayed by clicking on the column fields and dragging them in an out of the form headers. Example will be if the

ansfers Reports Warshouse Pending Transactions
2 Home X Average price changes [3-WCB] X | [ TransferJounal [3 -WCB] X
| dmReselect [2] Report
a
2
| SSEEEE
M D rh t
%! AR Minor Department
é 1/2* Delivering Branch Cost Centre | Receiving Branch Cost Centre Product e Doc No Date Deliveny Oty Requested| Oty Delivered Gty Received  Price (Excl)
J Delivering Branch: 3 - Bonio 37107980 52114.084 52114.084 52571386
o= Major Department: B - Beverage 36 056.000 38 084.266 38 084.266 264 975.27
B || [ Minor Department B1-1 - Mineral Can 14187.000 15 483.000 15 433.000 7342440
\g 3-W0CB [2 - Beverage Main Stare] 3 -WCB [8-Walk Up Bar] 604394 - Min Coca Cola Light WOBO33672  2013/01/01 24.000 24.000 24.000 11483
E 3-WOCB [2 - Beverage Main Stare] 3 -WCB [8-Walk Up Bar] 604397 - Min Tah WCBO33672  2013/01/01 24.000 24.000 24.000 114867
=] 3-'WCE [2 - Beverage Main Store] 3-WCE [8 -Walk Up Bar] 604407 - Min Sprite WOB033E72  2013/01/01 24.000 0.000 0.000 0.00
- 3-'WCE [2 - Beverage Main Store] 3-WCE [8-Walk Up Bar] 604411 - Min Sprite Zero WCB033672  2013/01/01 24.000 24.000 24,000 11467
3-WCE [ - Beverage Main Stare] 3 -WCE [8 -Walk Up Bar] 604476 - Min Cream Soda WOBO33672  2013/01/01 24.000 24.000 24.000 11483
3-W0CB [2 - Beverage Main Stare] 3 -WCB [8-Walk Up Bar] 60442 - Min Coca Cola Light WOBO33672  2013/01/01 24.000 24.000 24.000 99.09
3-W0CB [2 - Beverage Main Stare] 3 -WCB [8-Walk Up Bar] 604422 - Min Coca Cola WOBO33672  2013/01/01 168.000 168.000 168.000 80234
3-'WCE [2 - Beverage Main Store] 3-WCE [8 -Walk Up Bar] 604427 - Min Soda Water WOB033E72  2013/01/01 24.000 24.000 24.000 99.21
3-'WCE [2 - Beverage Main Store] 3-WCE [8-Walk Up Bar] 604428 - Min Dry Lemon WCB033672  2013/01/01 24.000 24.000 24,000 99.21

user will want to display the minor branch column then will click on it and drag it into the report.

1604394 - Min Coca Cola Light

E04397 - Min Tab
604407 - Min Sprite
B04411 - Min Sprite Zero

Date Deliveny City Fequested | Gty Delivered| Oty Received|  Price (Excl) Tax Frice {Incl)| =

37107.980 52114.084 52114.084 525 713.865380.00 591 093.86 )
\v, 36 056.000 38 084.266 38 084.266 264 975.27 7 036.54 302 071.80
I 14187.000 15 483.000 15 483.000 7342440 0 279.42 8370381
L—D WCB033I672 201301701 24.000 24.000 24.000 11493 16.09 131.02
WCB033672  2013/01/01 24.000 24.000 24.000 11467 1605 130.73
WCB03I672 201301701 24.000 0.000 0.000 0.00 0.00 0.00
WCBO33B72  2013/01/01 24.000 24.000 24.000 11467 1605 13073
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Free PDF documentation generator

Company Details

The user can navigate to Company details node on the tree and click on the company to bring up the Company details pane where the user will edit and add

relevant company information.

Company Detailz

Company D etails

#a Company Details w

E--@ Casing management groug
-8, Head Office
-3, Hotels & Casinos (S 1)
-5, Hotels & Casinas (Other)
---‘@9 Theatres

=> [Note] The user can auto-hide or pin the grid by clicking on the pin icon .

The user will navigate to the first field being Company name and enter the relevant information.and hit the Enter key or the Tab button.

18/318


http://www.helpndoc.com/

IE] Casino management group All Branches

I COMPANY DETAILS |

Cormpany Mame: Cazino management group
P 0 Box 222222 .
Rozentville
161657 E

Registration Mumber 11027889
Telephone Mumber: 017 444444
Fawx Mumber: 011 444445

E-kAail : somenne@casing. com

wieb Page:  www ankerdata com

By clicking on the address button the user will be provided with the information grid bellow.

company. Once complete the user will click on the OK button.

19/318

Each field will be filled out according to the relevant information for the



Address x

F O Box 222222
Rozentville

161657

5 Oxford
Crr. Main & Oxford Roads
Johnnezburg

017 444444
017 444445

Created with the Personal Edition of HelpNDoc: Full-featured Kindle eBooks generator

Branch details

The user can click on the relevant branch within the Company details information grid to access the Branch details pane. Using the QAT the user can create a new
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branch. In the Branch details pane he will edit all relevant information.

Company Details * B ml 5 Home x
=<
|Company Details I“ 2 . -
7% |||E2 1- Bonito All Locations

%1 Company Details
[ BRANCH DETAILS

B--@ Cazing management group
%, Head Office
é---@, Hetels & Casing General
Y ;

B 1 - Bonto Eranch Mo
£ Cost Cortres Strel: 1

J BEFEAIEE Branch Mame Eonito
(- @3 Users -
[iG Debtors Groups Region... | [ 58 - estern Cape -
l—(;) Supplier Groups Store Tvpe [Casinn V]
(-85 wiorkstations

]W 2 - Sun valley

o[ 3 - Grand Inhouse Barcode Prefix 23 -

l @3 4 - Izbane Dacument Prefix WCE

;- 5 - Capricormn 4%
j---@, Haotels & Casinos (Other) .
]---@, Thestres Bonita

Somewhere Street
Cape Town
3300

[Lm | »

L]

—=> [Note] The user can click on the image to add an image from the local machine files. The delete button will remove the current image.

The user will enter the fields by clicking on the relevant field and filling in the information. First will be Branch no then Store ID, and Branch name. Clicking on the

Region tab brings a pop-up where the user can select the relevant region and click Save once done.
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-

SddfEdit a Region

Feqgion Murmber

Region Mame

| Auztralia

= = —
Im_lemﬂmmhwm—l

Eotzwana
Lezotho

Mamibia

S -
S -
SA -
SA -
SA -
S -
S -

Swaziland

E astern Cape

Free State

(G auterg

Fwaulu Matal

M orth West Province
Marthern Province
Wiestern Cape

m

Save

Cloze

Store type provides a drop-down list of various descriptions to be chosen from.
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Store Tvpe ll:asinl:u v]
Aillany Services

Bar
. Bottle Stare
code Prefix:
e Convenience Stare

Fast Food

Tax Rate Golf Estate

Hardware_ Stare
Address Head Office
Hatel

FReszart
Festaurant
Retail
Supermarket
W arehousze
W hiolezaler

Under In-house barcode prefix the user is provided with a drop-down box of bar-code prefixes that can be utilised within the branch.

Inhouse Barcode Prefix : 23 -

Document Prefix : %?

I
24

26
27
28
23

Document Prefix — Each branch must have a unique document identifier and prefix. The prefix configured here also applies to all the cost centres stationary in the

branch. Purchase Orders, Grv’s etc.

Tax rate — Set according to required rate. Clicking on the Tax rate button provides further setting options as bellow.
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Tax Rates X

Deszcription Preferned
14 General WAT South-Africa e
0 Mo'WaT

Vat Registration Number — Compulsory field.
Tax Type — Enter a reference number for the tax type.
Description - Enter a descriptive text for the tax type.

Preferred - Clicking on the Preferred button sets the default rate fro Procure.net.

The Address button offers a pop-up where address information can be entered.

247318



Address x

Bonito
Somewhere Street
Cape Town

Clicking on the Settings button offers advanced settings for the user to enter relevant to operation needs.
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General

Branch Ma : 3

Store ID: 1 . Seftings |
Branch Marne:  Bonito

Regian... ] [S.i'-.-Western Cape v]

Store Twpe : [Easinn v]

The QAT can be used to save the details once the user is done with editing options.

Easily create HTML Help documents

Settings

By clicking on the Settings button within the Branch details the user will be offered the opportunity to change various settings within Procure.net to meet operational

needs of the company.
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http://www.helpndoc.com/feature-tour

u E =Tttt STt T T T T T
[ BRANCH DETAILS

iils

sgement group

fice
Casinos (S 1) General
lonito Branch No: 3
Cozt Centres Stare ID - 1
Jed Options x
= | Pos Departments | Debtors I Email Settincs
f\? General Invertary Periods | Extra Charces Currency | Condtionz of Purchase | Quote Reasons
[
star Report received on account as negative False
shel| | 4 Email Settings
ap Addmin Email Address procure@customer.com
Ca SMTP Email Server
: 4 General
[ Enahble MinMa:: notification Falzse =
Financial trade analysiz True i
Support request numbers are auto assigned Falzse
Format text to propper case True
4 Goods Receive Youcher
Gratiz receipts affects average cost Falzse
Prompt for back orders Falzse | 4
Allowy duplicate invoice numbers Falzse
Prompt for labels Falzse
Allowy direct grv's True
Sort printouts by description Falzse
Auto populate order gty as received oty Falzse
Auto populate order gty as invoiced oty Falzse
A tax to landed cost False
Hide document info False
4 Order Request
Authorization is reguired True
4 Products
Products must be linked to a departmert True s
Limke #e bewnmed_cdesnmudbimed logn] Tewn
Admin Email Address
“alid email address for SMTP server to use when mailing from Procure.net
Cloze

=> [Note] In order to maintain the integrity of such a system, it is important that the individual Branch Details be correctly configured from the outset. Procure.net

allows and caters for a multitude of settings and security functions.

Generate EPub eBooks with ease

General
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The first tab that the user can click on is the General tab.

Dptions
Pos Depattmerts Dektors Etnail Settinus
General Imvertary Periocs Extra Chatoes Currency Conditions of Purchase Guote Reazons

4 Debtors || Banking Details
Repott received on account as negstive Falze -

4 Email Settings | Clone Department
Admin Email Address procure@customer.com -
SMTP Emmail Server | POAuth Setup

4 General _—
Eniable MinMax notification False _ || Resional Seftings
Financial trade analysis True ]
Support regquest numbers are auto assigned False
Farmat text to propper caze True

4 Goods Receive Youcher
Gratiz receiptz affectz average cost Falze
Prompt for back orders False
Al duplicate invoice numbers Falze
Prompt for labels False
Allowy direct gre's True
Sort printouts by description False
Auto populate arder oty as received oty Falze
Auto populate order oty as invoiced oty False
Add tax to landed cost False
Hide document info False

4 Order Request
Authorization is required True

4 Products
Products must be linked to a department True il
Lirmle dm L= s sl st e moede L sl Tranrm

Admin Email Address
“alid email address for SMTP server to use when mailing from Procure . net

‘ Save

| Cloze
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A table is provided bellow for the general settings and a description thereof:

Description

Function

Debtors:

Report received on account as negative

This allows a report to be received on account that has a negative balance.

Email settings:

Admin email address

'The user will enter the default email address for administration notifications.

SMTP email server

The SMTP email server settings will be enter to allow emails from Procure.net to be
sent through the SMTP server.

General:

Enable min/max notification

This enables minimum and maximum notification for stock levels.

Financial trade analysis

Support request humbers are auto assigned

This flag is set when a user contract has been set-up and all calls that are logged
with the support centre or IT Department will be auto assigned by that department.

It is a method of tracking support functions within a very large organization.

Format text to proper case

When this flag is set, all the upper and lower case words will be changed
accordingly. This means that if the user does not use upper case (caps lock) the

program will correct it.

Goods receive voucher:

Gratis receipts affects average cost

As the flag setting suggests, all free stock item deliveries will affect the average

price of the stock items. This will result in a lower cost price for the stock item.

Prompt for back orders

This settings enables a notification for back orders.

Allow duplicate invoice numbers

If enable then duplicate invoice numbers will be able to be used in Grv's

29/318




Prompt for labels

A prompt for labels will pop-up after the GRV process.

Allow direct grv's

Sort printouts by description

This enables printouts to be sorted by description.

IAuto populate order gty as received qty

Defaults received quantity to the order quantity value.

IAuto populate order qty as invoiced qty

Defaults the invoiced quantity to the ord4er quantity value.

IAdd tax to landed cost

\Where the branch has multiple taxation criteria for the stock items the user can

set-up an additional tax on the stock items that he receives.

Hide document info

Document information will not be displayed.

Order request:

IAuthorization is required

IAny order being placed in this Branch is subject to authorization by an assigned
Manager or Supervisor having a higher level of authorization than the user that is
placing the order. The authorization level required depends on the authorization

level of the particular stock item that is being ordered.

Products:

Products must be linked to a department

A newly generated stock item may not be saved unless it is linked to a department.

A Department link may also not be broken and saved.

Link to lowest department level

Some Products may be linked to either a Major or Minor Department group, but the
rule is that all Products are linked to the lowest department level within a Major

Group. Levels are: Major department, sub-department and minor department.

Non-stock products must be linked to a department

A newly generated stock item may not be saved unless it is linked to a department.

A Department link may also not be broken and saved.

Non-stock products can only be linked to lowest department level

Some Products may be linked to either a Major or Minor Department group, but the
rule is that all Products are linked to the lowest department level within a Major

Group for reporting purposes.
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Sales products must be linked to a department

A newly generated stock item may not be saved unless it is linked to a department.
A Department link may also not be broken and saved.

Sales items linked to lowest department level

Some Sales Items may be linked to the lowest department level, but the rule is that

all sales items are linked to a sales department only.

Prompt for barcode on new codes

This flag setting will be used in conjunction with all bar-codes and labels that will be
generated when new stock items are created.

Purchase order:

IAuthorization is required

Authorization levels can be set for a purchase order thus requiring authorization

from a manger or supervisor.

Enable pack sizes

This is a global setting for the branch to use Pack Sizes when placing an order with
the supplier or ordering using individual items.

Email order to supplier

Orders will be emailed to the supplier.

IAuto check email

Emails will be checked automatically.

IAppend to audit trail

Stock request:

IAuthorization is required

Authorization levels can be set for a purchase order thus requiring authorization

from a manger or supervisor.

Prompt for delivery date changes

\With this flag setting, every time that a purchase is done each new line will be

prompted for a new delivery date.

IAuto check email

Emails will be checked automatically.

Stock take:

Enable pack sizes

This is a global setting for the Branch to use pack sizes when counting stock takes

Finalize transfers before stock take

This flag setting will be used to enforce transfer capturing. l.e. The accepting of all
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incoming transfers before the user will be able to finalize his stock take.

Consumption values for sales journal

Prompt for default roll During the stock roll Procure.net will prompt for a default roll.
Transfer:
Allow zero priced transfers The Allow Zero Priced transfers for the branch allows the branch to transfer any

stock item between cost centres even though they do not have any Average,
Quoted or Landed cost prices. Note: By using this flag the average price calculation
in the receiving branch will be affected by having a zero price stock item landing it

it's cost centre. Careful consideration should be applied in selecting this option.

Use claim transfer When this flag is selected then all transfers that are sent to this branch can be
altered and a claim can be raised at the point where the cost centre has been set to
Do Not Auto Accept Incoming Transfers. When the flag has been de-selected then
the incoming transfer quantity cannot be altered and the user has to accept all stock
items that have been transferred to this cost centre and then the claim has to be

raised at a later stage.

—=> [Note] Functions are activated by either selecting true or false from the drop-down selection box.

False El

True

The user can set banking details for the branch by clicking on the Banking details button. Necessary information will be entered in the field and once done the user

will click on the Save button.

32/318



r "y

Banking Detail

Accaunt M ame: B onitio

Bank: Capitec

Account Mumber: 1232345

Branch Mumber: 1233

Save H Cloze

Clicking on the Clone department button provides the user a quick cloning function to be able to replicate information from other centres within the company. The
user will select the Source which is the department or centre to be cloned. Options are provided by flagging the options to clone departments or clone products.

Once done the user needs to click on OK.
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I Banking Defas I

»

on accourt a5 negative False
[ Clone Department ]

‘BEE procure@customer.com
&r | PO&uthSetup |
tification False | | Regionsl Seftings |
-lal 2 Truno
nud elect Branch to Clone =]
Y _
Ve Select Source : _ - ]
ffe| Destination Branch : 12 Ex?ear?tsu ffice:
ard Optiars 4 - Sun valley
1Y 5 - Grand

[] Clone Departments G - lzibane
z ¥ - Capricarn

[ Clome Products & - Graceland
oey 9 - Johannesburg Civic Centre
chen 10 - Cape Town Artzcape Theatre
clet Uk, [ Ldrice |
4 cost False

By clicking on the PO auth setup button the user will be able to set-up the authorization levels and users within Procure.net.
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Purchase Order Suthorization Lewel Setup - FOR ALL BRAMCHES X

IJzer 1 Details
534 - Lino 517 - Pieter

Add Auth Level Add Uzer to Auth Level

Add auth level - provides another level of authorization.

Add user to Auth level - provides another field to add more users to the current authorization level. Clicking on the dialogue box provides a list of users which can

be linked. Each authorization level can be assigned a minimum amount for a purchase order to enable the authorization cycle.

Once all the information is entered the user will click on the Save button.

The regional settings button is used to set-up the decimal point for all documentation in the branch. To access the regional settings screen click on the Regional
settings button under the General tab and the user will be presented with the following screen.
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Regional Settings
Diecimal Settings
Walues Lluattities

- 2 -

Orders
Transfers : -

Recipes

Stock Takes

-

| T LS T LV T L8]

Reparts :

[ R N A R R ]
4

Selling Price :

Save | | Cloze

The user will select the number of decimal points that the branch requires by clicking on the selection arrows in the description fields and selecting the number of
decimal points from the drop down list. Each functionality that has been listed can have different decimal point settings based on the business and reporting

requirements.

Once all the changes in the General tab have been made the user will click on the Save button to make all changes effective.

Free Kindle producer

Inventory Periods

Inventory periods are set to be used for reporting purposes. They allow the selection of date ranges. The inventory periods should be set up at least once a year.
Inventory periods are required to define the opening and closing periods for the branch. It is also used by the accounting department to define the financial years
as required by law.

If more than 12 Inventory periods are run then the user can customize the page so that he will be able to enter the amount of inventory periods as required by the
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company. The Procure.net system defaults to the current 12-month inventory period for the financial year that the user is currently trading in.

s

Options x
Paos Denattment I Debtors | Email Zettinas
General | Invertory Periods | Extra Charoes I Currency I Conditions of Purchase | Quote Reasons
Period Fraom T

1 201 301101 |z| 201 30153

2 201 30201 201 302525

3 201 3035001 201 305031

4 20130401 201304530

] 201350501 201305531

G 201 30601 201 306730

7 201 307101 2013007731

g 201 30801 201 3005531

9 201 30901 201309730

10 201310001 201310531

11 20131101 201311730

12 201 3M 2001 20131253
203 - ] [ Refresh Delete ] [ Diefine Period ] [ Save ]
I Close ]
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By clicking on the Define period button the user can define his inventory periods.

Define & new Year

Select Year: |2014 -

@ lze Calendar 'ear Ilze Financial %'ear

Select begining of year: |01 January 2074
Mumnber of Periods ; 12

(] ] | Cancel

Under the Select year field the user will click on the selection arrow and select the year from the options according to operational needs.

Use calendar year - Procure.net will use the calendar year as a a normal year i.e. January to December and the 1st day of the month and the last day of the month

defined as a period.

Use financial year - The user can determine the 1st Day of the inventory period and the last day of the inventory period by clicking on the selection arrow in the

description date box and selecting the respective dates from the drop down calendars. All inventory period dates can be customised for each specific Branch.

Once the beginning of the financial year has been selected the user then needs to define the number of periods for that financial year.

Clicking on the Number of Periods field the user will be able to enter the number of periods for the financial period that he created above by entering the numerical

number into the description box.

After the user has entered the number of periods for the financial year he will click on the OK button for the information to be updated into the system. Once all the

periods are satisfied as correct the user will click on the Save button to update Procure.net with the information.
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Extra Charges

The Extra charges tab allows the user to set-up any charges that are considered to be extra. Examples can be a loose bottle fee, delivery charges or any other
type of extra charge. To input an extra charge the user will click on the first column and row of the Name field. Here the user will enter a description for the extra
charge.

The user will then click on the EC/EC per item field allowing the user to click on a selection arrow and choose between the extra charge being per item or a single
extra charge.

Next, the user will click on the GL number field and enter the appropriate general ledger number for the extra charge.

The user can click on the Use as Vat field if the extra charge is to be used as VAT. Under the Tax % field the user can select from the tax percentage to be applied
to the extra charge.

The last field of Location will allow the user to select from a selection list of the location type. Options include:
Block 0 - charges uncompounded. (not visible)

Block 1 - CIF (visible)

Block 2 - border charge compounded (visible)

Block 3 - charges uncompounded (visible)

Once all settings are correct the user will click on the Save button to save the changes.
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s

Options x
Pos Depantments I Debtors | Email Settinas
Genersl Imventory Periocds | Extra Charges CUrrEncy I Conditions of Purchase Quote Reasons
EC FEC per Uze az :
Mame et GL Mumber AT Tax % Location
Loose Bottls Fee EC 123 [l 14.00 Block1 1

* BlockO = Charges Uncompounded (Mat visible)
* Block1 = CIF (Visible)
* Block? = Border Charge Compounded (Yisible)

Uze az Tax can only be uzed once per Branch and iz forced to Block2 10. Block2 10 only
compounds on CIF, Block2 1 and Block? 2.

Save

* Blocks = Charges Uncompounded (Wisible)

l Close ]

—=> [Note] To add a new extra charge after the last extra charge the user will click on the name field and press the down arrow on the keyboard to be taken to the

next line to add a new extra charge.
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Currency

The Currency Tab is where the user will record his current exchange rates as they apply to the branch or business. All transactions that are made on historical

Currency rates will be stored separately and they do not influence any information that might have been used against previous currencies.
The Base currency is the currency in which the unit operates. The user may purchase in different currencies but they all convert back to the base currency.

Select the base currency for the branch by clicking on the selection arrow in the description field and selecting a currency from the drop down list. The currency

and the Symbol will be populated into their respective fields.
The conversion rate is set to 1 and all conversions are based on this rate.

Click on the Save button to record the base currency setting.

The second part of the currency tab deals with the different currencies that the branch purchases in and the current exchange rates that are attached to these

currencies.

The user can then enter the countries and the exchange rates that he will be dealing with for a specific date range. This will be done by selecting the country and
exchange rate that applies to the branch by clicking on the selection arrow in the Currency column. Scroll down to the appropriate country and click on it to load it

into the field. The symbol for the currency will be loaded automatically into the Symbol column.
Next, the user will enter the current rate for the selected currency as obtained from the financial institution or exchange control.
The user will then proceed to select the date range for the exchange rate. This date range shows how long the current rate will be valid for.

Once all information is satisfied as correct the user will click on the Save button.
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Options x

Pos Depantments I Dbt | Email Settinas

| General I Inventory Periods I Extra Charaes | Currency | Conditions of Purchase | Guote Reasons
Base Currency

CUrrEncy [Su:uuth African Rand . ZAR: v] Symbal : ZAR

Symibaal | Rate | From | To -
South African Rand . Z, ZAR: 1 2011/06/29 201107029

R === ===
o T o A o Y e o T o5 T O P T 0 L e R B I B P I ) R 0 B L6 B

-

s

Cloze

Created with the Personal Edition of HelpNDoc. Full-featured EPub generator

Conditions of Purchase
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The Conditions of Purchase message box is displayed and printed at the bottom of every purchase order, which serves as the legal and binding document before it

is faxed to the supplier from whom the Goods have been ordered. All conditions of purchase are recorded here.

To update or change information in the Conditions of Purchase Tab, the user will click on a line that he will like to change and enter the new information. If the user
needs to delete a line, he will click on the line and hit the delete button on the keyboard.

The user will also be able to change the Font, Font Type and Colour so that he can get different emphasis on the purchase orders. To make these changes, click

on the selection arrow in each highlighted field and make the appropriate selections.
Once all the relevant data pertaining to the New Branch has been entered click on Save button at the bottom of the screen to update the information.
To clear the screen and start again click on the Clear button at the bottom of the screen.

Click in the first line and re-enter the new information required.
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FPos= Department: I Ciebtor: | Email Setting:
nventory Period X Conditions of Purchasze
Forit Type |Cu:ulu:|ur

Microsoft Sans Regular Black

Clear Save
et I —

Created with the Personal Edition of HelpNDoc: Free help authoring tool

Quote Reasons
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The Quote Reasons tab is the table for all the reasons for rejection or reasons for making changes. Examples will be selecting a new supplier, change sizes,
changing the order, instructions or for that matter it could be any reason for doing something different that requires a reason for change. This entire page is
customisable as per the branch requirements.

To add a quote reason click on the first line of the screen and type in the quote reason, then hit the enter button on the keyboard.

To add another line to the list of Quotes, click on the Add button at the bottom of the screen or hit the down arrow key on the keyboard.
If the user needs to remove a quote he will select the line to remove and click on the Remove button at the bottom of the screen.

Once the user has in-putted all the quote reasons click on the Save button to update the information into the application.

Click on the Close button once all information has been updated.
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Options x

FPos= Department: I Ciebtor: | Email Setting:

onclition P Gucte Reasons

Preferred supplier not available

Cloze

Created with the Personal Edition of HelpNDoc: Easily create CHM Help documents

POS Departments
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POS departments allow the linking of the point of sale departments to Procure.net departments. Departments in both systems are not always the same hence the
need to link.

The POS departments need to be entered into Procure.net. To do this the user will go to branch settings and click on the POS Departments Tab.

Go to the bottom of the list and press the down arrow to add a new row. Type in the POS department number and description. Once done click on save. To clear

the entire list click the clear button.
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Free PDF documentation generator

Debtors
The Debtors tab allows the user to set the debtor ageing settings and set a debtors statement message.
The user can click on the appropriate Debtor ageing setting according to operational requirements. Clicking on the Debtors statement message box the user can

type in a default message. Once done the user will click on the Save debtor settings button.
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Options x

General I Inverntory Periods I Extra Charae I CUrrency I Conditions of Purchasze Guote Reasons

Pos Departments Debtors Email Settins
Debtor Ageing

@ Traditional Ageing (Current, 30, 60, 90, 120, 120+ days)
(0 WesklyMorthly (7,14, 21, 30, B0, 90, 120+ days)

Cebktors Statement Mezsage

Save Dektor Settings

Cloze

Created with the Personal Edition of HelpNDoc: Easily create EPub books
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Email Settings
Procure.net allows the mailing of documents directly from the application. Procure.net supports both pop and exchange mail protocols.

The user will fill in the relevant email settings as supplied from their IT department. Once done the user will click on the Save email settings button.

Server Settings

[7] Exchange Server Reguires Authentication
SMTP Server smtp.company.co.za User Name stores@company.co.za
Port 25 Password ==

Test Mail Options

Send to Email Address

Test Attachment E

Domain User Name

Domain User Password

Test Mail

Save Email Settings
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Cost Centre Details
Cost centres allows the company to divide the business according to various cost and revenue centres within Procure.net. To add a new cost centre the user will

use the QAT. Cost centres can be further divided into bins through the same QAT by standing on the relevant cost centre to create the bin.

Campary Details s
| Compaty Detais ITI
3 Company Details
-, Head Office £
=%, Hotels & Casinos (S 1) e
5@3 1 - Bonito

Eliﬁ Cost Centres

:----ﬂ 1 - Main Kitchen Main Store
£ 2 - Beverage Main Store
4§33 - Hotel

--£8 4 - Buffet Restaurant

Once the cost centre has been created the user can click on the cost centre to access additional settings for the cost centre, displaying cost centre details pane.
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7> Home X

|EZ 1 - Bonito 1 - Main Kitchen Main Store

| COST CENTRE DETAILS |

Cozt Centre Mumber: 1 | Stare Settings |

Cost Centre Mame © bain Kitchen bain Store

Supplier Beturns Centre Yeg—v

Productz Start Bange : 0
Products Stop Ranage : 2000

Expenze Stare : () Yes
@ Mo
Stock Rollover Behaviour | Enter Counted Stock A |
Auto Accept Incoming Transfer : Yeg—vl
Min. Autharization Response Time 1 = |Minutes T|
Sales Centre Yeg—vl
Delivery Address : -

Enforce C50 Transaction Finalization

Cost centre number and cost centre name - the user will add a description according to his needs.

Supplier returns centre - selection made to whether the centre is authorised to return products.

Products start range and product stop range - field to select an appropriate product start and stop range.
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Expense store - selection of yes or no for whether the current cost centre is an expense store or not.

Stock Rollover behaviour - provides the user with a selection list of behaviours for the month end rollover. A choice can be made, according to accounting needs,

of whether the centre has entered counted stock, default zero or default system behaviour.

Auto accept incoming transfer - selection of whether the cost centre accepts incoming transfers automatically.

Min authorization response time - option to set the authorization response time. Selection drop-down box offers option between minutes, hours, days, weeks to

set.
Sales centre - options between yes or no of whether the cost centre is a sales centre.

Delivery address - input of the address for all deliveries for the relevant cost centre.

Enforce CSO transaction finalization -

Store settings button allows for additional advanced settings for the relevant cost centre.

Once all information is entered in as desired the user will click on the Save icon QAT.
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Settings

By the user clicking on the Stores settings button he will be able to input additional settings for the cost centre.
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Cost Centre Settings x

Paszword

Store is a warehouse - if the store has been designated as a warehouse then the user will be able to print all warehousing reports.

Store is a concessionaire - a concessionaire is a Cost Centre within the building to whom the user will be selling stock items. These cost centres are not part of

the company, but operate within the building and the user will therefore be able to charge additional costs if they will be using company facilities that could impact
upon the cost centres profitability. By clicking on the Settings button, which becomes available when the user selects this flag, he will be able to set-up the

additional charges for this cost centre.
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Concessionaire Setup

Add Handling Fee 4

Settlement Dizcaunt =

i

Purchaze at Selling Frice

[uote Document Heading

[uotation Ivoice
Add [tem Markup % + | Quotes usze Seling Prices
D epartments -
+ BEWALL - BEVERAGE ALL 0.00
CLEM - CLEAMIMG MATERIALS 0.00
COMS - COMSUMABLES 0.00
+ CROC - Crockery Cutlery % Glazzsware 0.00 |=
+ FDALL - FOOD ALL .00
LaUM - Laundry Charge .00
PACE, - Packading .00
+ PLJSALES - Plu Sales Dept 0.00
+ PLUSLS - Plu Slz Dept 0.00 il
Dac Onc nan

Save | | Cloze

Add handling fee - allows a handling fee to be added to all stock items that are issued to this cost centre. The handling fee will be to cover staffing costs as

well as wear and tear on the equipment.

Settlement discount % - can be negotiated for immediate payment or if no settlement discount is paid then the Terms of payment will be inserted into the terms
field.

Purchase at selling price - used if the item is to be purchased at the selling price.

Add item markup % - allows each department within the branch to have a specific Markup %. The markup % can only be applied to a Major Department,
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Sub-Department or a Minor Department. It can not be applied to an individual stock item. To set-up a markup % on a department the user will navigate through
the departments by clicking on the + signs and then entering the markup % into the available fields. Once the user has inserted the markup percentages he will

click on the Save button to update the settings. Click on the Close button once all information has been updated.

If the cost centre has been set to accept incoming transfers, then the cost centre will also be able to accept the transfer of recipes from another cost centre.

Transfer as a whole unit - this feature will be used where the cost centre that is receiving the transfer does not have a preparation kitchen and all recipes are

prepared at a different cost centre. E.g. The Main Kitchen, which is the production kitchen, and the Banqueting cost centre, which is the cost centre that will receive

the stock items.

Prompt for container - transferring cost centre will be prompted for a container to transfer stock items to another cost centre. The user can then choose to accept

the request or not.

POS product prefix - for each POS departmental download the user will be able to attach a identifying prefix where the download has come from.

Revenue centre no - links the revenue centre number during POS downloads.

Password - this allows the user to set-up a password to control access to all cost centres. This will prevent unauthorized access to cost centres. To set up the
password for this cost centre click on the Password button at the bottom of the cost centre settings screen. The user will be presented with the following screen so

that he can enter the password.

Cost Centre Password -

Pazzwiord :
Confirm Pazswaord

Fazzword Expires : @ vYez 30 Days
Mo

Save Cloze

The user will enter the password and confirm it. He will also be able to set an expiration date for the password if desired. Once done the user will click on the Save
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Departments

Departments are created within Procure.net according to the structure of the company. To create a new department the user needs to stand on the departments
header and use the QAT.

Company Detailz * I
| Compary Details |T|
#a Company Details

E--@ Casino management grougp

-8, Head Office

=B, Hotels & Caginos (5 1)
E@ 1 - Banita
---ﬁ Cost Centres
EE Departments
E A - fezets
E B - Beverage
E C - Container Supplies
E G - Gaming Supplies
E M - Mairtenance Equipment
E OE - Operating Equipment
E 05 - Operating Supplies
E R - Retail & Golf Zupplies
E T - Tobacco

The user can click on the various fields to add descriptive information for the new department.
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|E2 Departments

| MASTER DEPARTMENT

Mo of Sub Departments ;|7
Linked To: |ROOT

General Details
Department Mumber: A
Depatrient Mame:  Aszets

Default % Markup: 0
Target GP% 0

Default Tax Rate : 14 -

Fick Priority: 0

Dowenloads

FS Department Prefix

POS Department Mo : 221 - Aperiif -
1586 - Bang B/Fast

154 - Bang Buffet

160 - Eang Che/Bread

153 - Bang Cocktailz

157 - Bang Conf Brk -
General Ledger Code :
In. Difference Ledger Code :
Display Cumulative Purchaze Information: ¥

Department Number - creates an identifiable department number for the store. This number can be alphanumeric.

Department Name - the user will create an easily identifiable name for the department example food, beverage or chemicals.

Default % Markup - set for the store so that it will automatically generate a selling price based on the last landed price and add the % markup stipulated.

60/318



= [Note] The user can not add a default Mark-up % after he has created sock items and expect that the mark-up % will apply to all the stock items that he has

already linked to the department. The user will need to open each stock item linked to the department and change the make-up % individually. The new mark-up %

will only apply to all the new stock items that are created.

Target GP% - similar to markup % except it will apply to the gross profit percentage.

Default Tax Rate - set the default tax rate for the department by clicking on the selection arrow in the description field and selecting a Tax Rate from the drop down

list of predefined Tax Rates.

Pick priority - is the priority that is attached to a stock item so that all stock items that are created in this department will be assigned a priority from 1 — 10. highest

being 1 and lowest 10.

POS department prefix - for each POS departmental download the user will be able to attach a identifying prefix where the download has come from.

POS department no. - if the POS is part of a department then it's unique POS department number can be added and identified.

General Ledger codes - insert the Accounting packages general ledger codes in this field so that all uploads to the accounting package will be allocated correctly.

The GL codes can be entered on the lowest level of the department structure if all the departments have different GL codes. However, if the accounting process

does not look at the lowest level and differentiate between different departments then the user can load the GL code at the highest level.
Procure.net looks for GL Codes from the lowest level to the highest level. When it finds a code at a level it will export all information to that GL code.

Inv. difference ledger code - differences between listed and actual invoicing will be allocated to a invoice difference ledger code for accounting purposes as well

as balancing to the monthly claims totals.

Display cumulative purchase information - flagged if the user will like to display the accumulative purchase information. This purchase information is displayed on

the options page after the user has clicked on the Submit button when processing a GRV.
Once all information is entered in as desired the user will click on the Save icon QAT.

Minor and sub departments will be created in a similar process as to the departments except that for each department required the user will stand on the relevant

tree header for the specific minor or sub department.
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EE Departments
=R oL - FooD AL
- f&] FoALL- MEAT
-] FOALL2- SEAFOOD
{8 FOALL3- POULTRY

Free help authoring environment

Users

Full control over each user can be set up to limit the functionality they have access to. When clicking on the Users tree node the user will get summary information
as well as some reports. Clicking on the relevant user, a user details grid will be displayed on the right pane. A new user can be added by using QAT.
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|® Sl X g @ % B s Procure.Met - 3 - Bonito
- F_f] Products \'_7? Purchases J;_LTlansfers =z Inventary 4 Debtors Trade Analysis ’]‘f: Ltilities

e (B3| @ B BB i&gu @

Labels | Export | Reverse | Document | Upload Price | Replace Recipe Recipe Cost | Selling Price | Consumption | Print Pending | Ad Hoc | Database  Ankerdata | Global | Translation Save Control

Revenue | Tracking Lookup Ingredients Calculator Approval Analysis Transactions | Queries | Selection Website || Settings Captions
Ltilities Help Settings
Company Details Product authorization [3-WCB] X
o
" |Enmpany Details
]
%, a2 Company Details
ﬁ = @ Casing management grou) | USER DETAILS |
£ ® i Login Details User duthorization
S %, Head Office
o, Hetels & Casinas (S 1) User Murber: 584 OrderBeq Authorization [U - None
-3 1 - Bonito User Mame:  Lino atization [U - None
: Pasgword (Min. B chars.):
[ Designation ] [l T Manager v]
Password Expires : @ Never () Yes User Name
r(:p Debtors Groups Pagsward
! [ Supplier Groups Persanal Details
@‘ ‘Workstations Firstnarme - Lino
E: @3 2 - Sun valley
E WS—Grand Surname
e @34—Isibane Gender:
[ @3 S - Capticorn 1D Murmber :
--@9 Haotels & Casinos (Cther) Date of Birth - 23/05/2013 [ER4
B, Thestres Preferred Language : IEngI\sh 'I
Contact Dietails
bAobile Murnber:
Telephone Mumber: =
Fax Mumber:
E-hail Address:
Delete
Server Databasze : 1921681 2 User : Lina Branch Mumber -3 w1 B3

The user details pane allows the set-up of the access levels for the user as well as selecting the branches and regions that the user will be allowed to work in.
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User number - will be auto generated and it will automatically be assigned to the user being created. This user number will be displayed in the navigation tree when

the new user has been saved for the first time. The user list on the login page will contain all the users for the entire company.

=> [Note] It is not always necessary for the users to be created in the branches that they work, but to control all users it will be convenient to have the users located

in the branches that they are required to work in.

User name - allows the user to input a name for the new user.

Password - the user can create a default Password for the user. The password that is created will be shown as stars in the field, so it is important to remember
what the password is. The systems administrator will be able to update the password if it is forgotten.

Designation - allows the users designation to be selected from a list of pre-defined designations by clicking on the selection arrow in the description field and
selecting a designation from the drop down list. If there are no designations under the drop down list or a specific designation is required, then the user can create
designations that will apply to the company.

To create different designations the user will click on Designation Button. A list of designations will be shown where the user will navigate to the last designation

and click on the down arrow on the keyboard to be able to enter a new designation. Once done the user will click on the Save button.

64 /318



- -y

Add/Edit Designations x

Deszignation Mo D ezignation -
46 Snr. Azst. Managress
a7 Shr. Paztry Chef
4a Souz Chef

43 Store Runner
A0 Storemen

a1 Super Uzer
ey Superyizor
53 Support

54 T erminatg

55 Trainee -
hE Wwarehouze Manager
57 f -

Personal Details and contact details - users personal details and contact details can be filled within this section.
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Ferzonal Detailz

Firsthame :
Surharme :
Gender :
IO Mumber :
Date of Birth : 2940442013 E-
Preferred Language : [English v]

Contact Details
taobile Murmber:
Telephone Mumber:
Fax Mumber :
E-tdail Address:

The user authorization levels are selected by clicking on the selection arrows in the description and selecting the different level of authorization required by the

user. The higher the authorizations level the more senior the user.

Llzer Authorization

Order Beq Autharization: |0 -Mone -

Tranzfer Autharization: 1 Authorisation Level 1

2 - futharigation Level 2
3 - Authorization Level 3

Order Req Authorization - will be used for the ordering of stock items from suppliers. This forms part of the first section of the main toolbar. All users that are

responsible for ordering stock items from suppliers will be allocated an Order Authorization level. If this does not form part of their operation then this authorization
level needs to be set to O.

Transfer Authorization - will be used for the movement of stock items between branches and cost centres. If stock items are ordered from a central warehouse then
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most users will have access to the Transfer Authorization module.

Once the main screen details have been entered the user will Save the information, by clicking QAT.

This will bring up a prompt to set-up a user's access levels. The user will click on the Yes button to edit the access levels.

B Procure.Met 3

Do wouw want to set up the user's access levels?

s l | Mo

The user will be provided with settings for access and application access. Under access the user will specify what branch/cost centre the user will have access to

and functions for that specific centre. The user will flag the necessary settings as required by operations.
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Access Levels

Access

Fequest From | Transfer To | OR For Dizplay on Tree | Auth Order Req | Auth SR From | Auth SR For Oweride Budget »

2-Events
= 3-Bonito
1 - Main Kitchen ain Store
- Bewverage Main Store
-Hatel
- Buffet Restaurant

- Banqueting

- Staff Canteen

- Main Digpensze Bar

-wialk Up Bar

- Action Bar

10 - 0.E Main Stare

11 - Operating Supplies [Chemicals
12 - Maintenance Department
13 -"Wastage & Ullages

14 - General Manager

15 - 5l General Manager

16 - Finance Department

17 - Operations Departrant
18 - It Department

19 - Slats Department

20 - Tables Department

21 - Cazino Admin Departrnent
22 - Maintenance Department
23 - Hr Departrment

24 - Training Departmant

28 - Marketing Department
26 - Survellance Department
27 - Cashering Departrent
28 - Security Department

m

[== N = R B U S

w

FEEEEEEEEEEREEREEEEEEEREEREEEEE
AR EEREEE
FEEEEEEEEEEREEREEEEEEEREEEEEEREE
SSESEESESEEEEEEE SIS S S SEE S S SIS
FEEEEEEEEEEREEREEEEEEEREEEEEEREE
FEEEEEEEEEEREEREEENEEEREEREEEEE
FEEEEEEEEEEREEREEENEEEREEREEEEE
FEEEEEEEEEEEEEEEEEEEEEREEEEEEEE

-
-

[ Frint ][ Clone Access ][ Save ][ Close ]

—=> [Note] The Access Levels button is not available for editing until the new user has been saved for the first time. Once this is done the Procure.net application will

prompt the user to change the users Access Levels.

Under application access the superuser with the necessary authority will set the access to various modules within Procure.net according to the company needs.

The superuser will flag the necessary settings under the various modules.
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Access Levels

Access | Application Access

1 2" Access Right Setting
bee Modify Duantity

Lo Madily Price

-+ Finalize Claims

[=| Cost Management

k- Diefine Salesmi

[l

m

b View S alesmix
- Impart Revenues

= Debtors
b+ Create Mew Debtors
Modify Debtors Details
i--- dd Debtors Info
== Wiew Debtors Info
k- Debtors Listing
- Debtor Groups
- Program Debtor Groups
i--- Debtor Age Analysis
t-- Print Debtors Statement
L Payrments
i Schedule Setup

= Delete Options
b~ Delete Bins
i Delate Branch
i--- Delete Cost Centre
i Delste Major Department
b~ Delete Sub Department
i-. Delete Minor Department
- Delete Debtor
i--- Dalete Debtor Group
b~ Delete Branch Group
i Delete Product

IIIIIIIIIIIIIIIIIIIIIIIIIIIIII‘
I

il

Frint ][ Clone Access ][ Save ][ Cloze

= [Note] Clicking on the Clone access button the user will be provided with a grid to flag the user from which the user wants to clone the access level. Once

flagged the user can click on the Clone from button to process the cloning.
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Clane Sccess Lewels X ]

V| Dezignation | |
Super Uzer
Accountant

Clane Fram Cloze

Once all settings are satisfied as correct the user will click on the Save button to finalise the access settings.

Standing on the header Users, the User details pane will be displayed. This pane gives access to various user reports.

OilL'H X‘Qn§)= ProcureNet - 3 - Bonito

El Producs [P U Transfers = Trade Analysis | i Uiitis |

i

B= | & | 3 | 55 =2 | 3 80 @® 3V H

Bott | Reverse | Document | Upload Price | Replace Recipe Recipe Cost | Seling Price | Consumption | Print Pending | Ad Hoc | Database || Ankerd Global | Translation Save Control

Revenue | Tracking | Lookup Ingredierts  Calculator | Approval | Analysis dons | Queries i Webste || Settings Captions
Uities Help Settings

Product authorization [3 -WCB] X

%a Company Details

USER DETAILS

E--@ Casino management group
-1, Head Office
88 1 - Head Office
@ 2 - Events
Hotelz & Casinos (S 1)
@ 1 - Bonito . L
£ Cost Certres ':5'_'5'

m‘s,’v

|

2
.
) Mumber of Users 1

User Reports

Activity Log
Product Authorization
User Information

[ Company Details

-

BP Debtors Groups
Ia; Supplier Groups
kel ‘wiorkstations
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Activity log - Displays a report of all activity by a user. It includes log in times, submission of documents and changes to data (if allowed).

The user will click on the Activity log button and be provided with a filter screen. The user will select the date range for the report, the branch, the users and if

desired he can narrow down the report to the type of activity by flagging the desired activity under the Activity filter.

RE - Procure.Met - 3 - Bonito

[ Purchases < Transfers wentory 81 Debtors Trade Analysis ¥ Utities

EIRceRRe=RE:: BN NN 1 &0 @ 89V W

Expot | Reverse | Document | Upload Price Replace Recipe Recipe Cost | Selling Price | Consumption | Print Pending | Ad Hoc | Database  Ankerdata = Global | Translation Save Control

Revenue | Tracking Lookup Ingredients Calculator Approval Analysis Transactions | Queries | Selection = Website || Seftings Captions
Utilities Help Settings
=l 7r> Home X Product authorization [3 -WICB] X UserActivity Log [3-WCE] X
g Selection Criteria 2 @ Reselect Report
E £ Select Al Clear Selecked  Clear Al Load
%—, 5 E Date and Report Options e
% S e, EE"‘rE/ f Log Date UserMame | Description < | Activity
:mj gniz:: : 2013-05-23 14: Lino Main Farm: User clicked frade analysis User Logged In
e 2013-06-27 13: Lino Branch Cape Town created at 2013/05/27 01:39:38. Pending Crder Request
2 g 2013-06-23 14: Lino Branch Bonito created at 2013/05/23 02:44.24. Fending Order Request
§l @] 0 ) |2013-05-2412: Lino Branch preferred tax rate changed to tax rate: 14 %4 UserLogged In
‘é (] 1 User Logged Dut 2013-05-23 14: Lino Cost centre 14 details were updated Cost Centre Created
&2 = 2 Product Created 2013-06-24 13: Lino Logged Out User Logged Out
& | [ 3 Product Updated 2013-05-24 09: Lino Logged Out User Logged Out
[} 4 Selling Price Changed 2013-05-23 14: Lino Logged Out User Logged Out
[ 7 Supplier Created 5| |2013-05-2314; Ankerdata Logged Out User Logged Out
[Z] 10 Changed Company Details 2013-05-23 14 Ankerdata.  Main Form: User clicked Praducts User Logged In
O 11 New USE!IEIBated 2013-05-23 14: Ankerdata Main Farm: User clicked sales journal User Logged In
[T 12 User Details Changed
1 13 User Deleted 2013-05-23 14: Lino Main Farm: User clicked frade analysis User Logged In
] 18 ‘Workstation Deleted 2013-06-27 13: Lino Main Form: User clicked User Activity Log User Logged In

Product Authorization - Provides a grid view for each cost centre of the user authorization levels.
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Databse 1921881 5 User : Userl Branch Number :1 V41863 20130429

User Information - Simply displays a list of users including Telephone, fax and email addresses.
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Uzar Mo Uger Mame First Marme Surname Deleted Telephone fam email
56 Ugerl Friame LHame

547 Dol Friame LM ame "
548 Danal Friame LMame -
549 Mick Bold Friame LM ame -
550 Sekayn Friame LM ame -
Ll Anton Frame LMame

|2 Liore! Frame LMame -
553 Fofeo Friame LMame "
54 Usea2 Uses Two

=5 bh -

Created with the Personal Edition of HelpNDoc: Easy to use tool to create HTML Help files and Help web sites

Debtor Groups

The user can set-up a new debtors group by standing on the Debtors group header on the tree and clicking on the QAT.
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'g‘ 0 o s |:| e - Procure.Met - 3 - Bonito
y

- £l Products [ Purchases nglansfers == Inventory 8 Debtors Trade Analysis T Utiities

&= |5 A |8 B B¢ 3 U@ 32V

Labels | Export | Reverse | Document | Upload Price | Replace Recipe Recipe Cost | Seling Price | Consumption | Print Pending | Ad Hoc | Database | Ankerdata | Global | Translation Save Control

Revenue | Tracking Lookup Ingredients Calculator Approval Analysis Transactions | Quenes | Selection Website Settings Captions
Ltilities Help Settings
Company Details *® m | Home X
<
Company Details mll T 5
| [+ # |[E2 1 - Bonito

?a Company Details

[ DEBTORS GROUP DETAILS

B--@ Casing mansgement grougp
-8, Head Office

[ 1 - Hesd Office

@3 2 - Events

=8, Hotels & Casinos (S 1)

E| @3 1 - Bonito

-8 Cost Centres

E Departments

-3 Users

Company Details

Mumber of Debtorz Groups 6

= r()n“) 1 - Azzocisted Companies
2 Q‘D 2 - Management Fee Debtors
= l—(l;) 3 - Purchasing Rebates
l—(}) 4 - Recovery Debtars

[y 5 - Staft Debtors
= l—().‘,) 6 - Sundries Rebates

l?a) Supplier Groups

g ‘Wiorkstations

[ @3 2 - 5un valley

[ @3 3 - Grand

[ @3 4 - Isibang

[ @3 4 - Capricorn

-, Hotels & Casinos (Other)

j---@s Thestres

Standing on the newly created debtor group, will provide the user with the debtors group details pane.
Group number - represents the number of debtor groups that the user has created.
Group name - is an identifying name for the group of debtors that the user will be creating.

Description - classifies the region for the debtor group. Once the user has created all the debtor groups he can start creating the debtors for the group.
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DEBTORS GROUP DETAILS

Group Mo 1

Group Mame : Bistro

Dreszcription () Fareign
@ Local

Once all information is entered in as desired the user will click on the Save icon QAT.

Easily create HTML Help documents

Supplier Groups

Supplier groups allows the user to categorize supplier accounts into groups. This allows for reporting of specific groups.
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Labelz | Export

Reverse

Revenue | Tracking

Company Details

% Transfers

B35
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Ingredients
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| Company Details

[+]

#a Company Details

= @ Casino management grougp

= --@e Head Office

-8 1 - Head Office
] W 2 - Everts
=%, Hotels & Casinos (S 1)
= @3 1 - Bonito
+|- 8% Cost Certres
+E Departments
+- @ Users
+] r@) Debtors Groups

[ 1-R S A& Supplier
R&) 2 - Zamhia Supplier
l—(;) 3.
l—(;) 4.

Company Details

Botswana Supplier

Mamikbian Supplier
l—(\a & - Swwaziland Supplier

r@ B - Angola Supplier

l—(;) 7 - International Supplier

] @ Wiorkstations

£ w 2 - Sun valley

] W 3 - Grand

=] @3 4 - Isibane

r W S - Capticaorn

+] --@e Haotels & Cazinos (Other)

£ --@9 Theatres

The user will click on the Suppliers groups tree and click on the QAT to create a new group. The user will proceed to click on the relevant field and enter the

desired description.

= Inventary & Debtors Trade Analysis ﬁ Lkilties
'ﬁ‘ —=| % =
E = = ] -

Document | Upload Price | Replace Recipe Recipe Cost | Selling Price | Consumption | Prnt Pending | Ad Hoc | Database
Lookup

Caleulztor Approval

Analysis Transactions | Queries
Utilities

7> Home X

FUsA]

|E2 1 - Bonito

Arkerdata

Selection || Website

Help

[ SUPPLIER GROUP DETAILS

Mumber of Supplier 7

Group number - represents the number of supplier groups that the user has created.

Procure.Met - 3 - Bonito

1V W

Glabal
Settings

Translation Save Control
Captions

Settings

Group name - is an identifying name for the group of suppliers that the user will be creating.

Description - classifies the region for the supplier group. Once the user has created all the supplier groups he can start creating the supplier for the group.
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7" Home X
|E2 1 - Mariners Wharf

| SUPPLIER GROUP DETAILS

Group Mo : 2

Group Mame :

Dezcription ; Fareign
Local

Once all information is entered in as desired the user will click on the Save icon QAT.

Full-featured EBook edlitor

Workstations

The Workstations set-up is used to identify the computer on the network as well as setting up the location where the user will like to have his computer default to

when the user logs in. To program the workstation the user will navigate through the navigation tree and locate himself on the Workstation description.

=> [Note] The workstation description on the navigation tree will only be available to Super Users or administrators with the correct access levels.

If the superuser is going to set up a new user, he will click on the QAT. In the main viewing screen he will be presented with the default User Workstation set-up

screen.
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|E2 1 - Bonito
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¥3 Company Details

E--@ Casino management group
l_ij @e Head Office

% 1 - Head Office

@ 2 - Bvents

-, Hotels & Casinos (S 1)

E@ 1 - Bonito

H-£8% Cost Cerfres

SUPPLIER GROUP DETAILS

Company Details

Mumber of Supp

BD Debtors Group:
B) Supplier Groul

& & - chef Office
= E & - Warehouse/Finance
- E 9 - Opetations Office
o E 10 - Duty Managers Office
[ @ 2 - Sun valley
[ @ 3 - Grand
[ @ 4 - Isibane
[+ @ 5 - Capticorn
[, Hotels & Casinos (Other)
|:]---@e Theatres

The user will proceed to enter the relevant fields with the Workstations details grid.
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r> Home X

|E3 1 - Mariners Wharf

| WORKSTATION DETAILS

General

Warkstation Murnber: |3
Waorkstation Mame :
Wworkstation Twpe | PC % orkstation -
Whork ztation Path |
IFP Address :

Salez Centre ;

Stock Deduction Centre :

Workstation number - Procure.net automatically assigns a workstation number.

Workstation Name - the user can give his machine an identifying name which will help to identify the machine when it is on the network of the company.

Workstation type - identifies the type of machine that is connected to the network. To select a type of workstation the user will click on the selection arrow in the

description field and select a type of machine from the drop down box.

Workstation path - this can be located quite easily if it is connected to the network of the company. To locate a machine that is connected to the network the user
will click on the Workstation Path button to bring up a list of machines that are connected to the network and depending on the size of the network and the number
of machines that might be connected to it this process could take a few minutes to load.

Once the user has located his machine he will select it from the screen and then click on the OK button to update the selection into Procure.net.

Workstation Path and IP Address - once the selection has been made the machine name and IP address of that machine will be populated.
Sales Centre - if the Workstation type was a POS terminal, then the user can select which cost centre it is connected to from the drop down list.

Stock deduction cost centre - this has been de-activated under the workstation listing because Procure.net uses an application called TransX that imports revenue
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and handles the stock deduction for Procure.net.

Once all information is entered in as desired the user will click on the Save icon QAT.

Free CHM Help documentation generator
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Products

The Products module allows the user to conduct numerous functions related to stock items. The Products module in Procure.net can be accessed through the

Procure.net ribbon.

I@IL"]IH; fll—-ﬁ,@:ﬁ@ -
5] Products % Purchases < & Transfers =2 |nventory 8 Debtors Trade Analysis i Utilities

B = e = 3

Product Products Stock Recipe  ield List  Slow Complex Promotions
Listing Enquiry || Production Prices Maoving

Product Listing Production Reports

Easy EBook and documentation generator

Product Listing
Product listing offers many features in one comprehensive form. Product listing makes it easy for the user to add, edit and search.

To access the Products listing module the user will click on the Products tab and proceed to click on the Products listing button.
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Procure.Net - 3 - Bonito

= =E <« g

Filiers | Product List

EAE

4 General
Caompanent ltem False
Exclude Delsted lte True
Production ltem  False

Recipe ltem False
Retumable ltem  False
Stock item True
Till ltem False
‘ield Item False

Component Item
Product is a component

Cast Cenb

Server Databasze : 19216612 User : Lino Branch Mumber -3 w4163 201305527

The Products listing module has a a toolbar with various options that the user can cycle through.
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A button description table(from left to right) is provided bellow.

New Sets the form to add a new product.

Save Saves a new or edited product.

New number Will retrieve the next available number in the cost centres product number range.

Delete Deletes the selected product if no stock on hand or outstanding transactions exist.

Cost Centre Links Displays a form that will allow the user to link the selected product to additional cost centres.
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Cost Centre Links ..

(=]

Eranch / Location Mumber - Name Linked to...
= 1-Branch1
1 - Restaurant
13 - Bistro
15 - Fishmarkst
1& - Fish Factory
23 - Trading Post
24 - Staff Uniforms
25 - Stationery
2-Branch2
3-Branch 3

OO0O00EOOE

1xeach

1xeach
1xeach

Selling

Analysis

Price

Displays a form that contains selling, cost and profit information
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Selling Price Analysis @

b Selling Price (Incl): 28 Cost = 64.94%
Selling Price (Excl): 2456
Net Cost Price: 15.95
Net Cast?: 64.943
Gross Profit: 8.61
Gross Profit%: 35.057
Markup?: h3.981
Cost Ratio: 15
Print Update Seling ] ’ Close l

Print Preview

Print previews a list of the currently selected product list.

First, Previous, Next,

Last

Record navigation buttons.

Record Count

Displays the number of products in the product list.

Reset Filters

Resets all filters in the filter grids and refreshes the product list.

Refresh

Used to refresh the product list if filters have been changed.
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Search by|[Description is the default column to search on. However, if the column is not a number then clicking on the column will change the search
Description criteria to the selected column.
Copy Products. Copy the current product list to another cost centre. A pop up of available cost centres will be displayed.
Export to CSV Exports the current product list to a CSV file (Comma separated values)
Export to Excel Exports the current product list to a EXCEL file.
Import Imports products from a CSV or Excel file. This is covered later on in this section.
Toggle Captions Displays captions under the buttons.
=l L X
Mew Save Mew Mumber Delete

The user will be able to set filter conditions for his selection criteria.
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Products

Filters a
5| Branch / Cost Centre
@ Department
" Product
== Digplay Columnz |T

The first condition to set will be the Branch/cost centre that the user will like to view the various products listing for.
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Products

Filters

-[E1 -

-1

-[20
-1
-2

L:J 3 - Bonito

-0 -

-2 -
-3 -
-[]14 -
-5 -
-1 -
-7 -
-8 -
-[]19 -

5| Branch / Cost Centre

b ain Kitchen M ain Store
Beverage Main Stare
Hotel

Buffet Restaurant
Bangueting

Staff Canteen

bain Dizpenze Bar

Wialk Up Bar

Action Bar

0.E Main Store

- Operating Supplies [Chemicals]
kaintenance Department
Wiastage & Ullages
General Manager

S| General Manager
Finance Department
Operationz Department

[t Departrment

Slots Department

- Tables Department

- Cazino Admin Department
- Maintenance Department

m

Under departments the user can flag the relevant department for the filter.
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Products

Filkers
3| Branch  C

[ e BEVALL - BEWERAGE ALL
[ RTaL - RETAIL

------------- STAT - STATIOMERY

------------- CLEM - CLEAMING MATERIALS
, FOS - POS

PACE, - Packaging

+ SERY - Service Stock

------------- COMS - COMSUMABLE S

[ e CROC - Crockery Cutlery & Glassware
------------- LaM - Laundry Charge

[ PLUSALES - Plu Sales Dept
[ PLUSLS - Plu Slz Dept

By clicking on the filter Product tab the user will be able to set filter conditions according to predefined criteria. Filter options include true/false/ignore. The filters
work in combination unless the ignore option is selected. If the user requires to view all stock items regardless of any other settings he will select Stock Item as true

and ignore all other options. However, if the user requires to view all stock items that are till items as well then setting both to true and ignoring all others will return
all items marked as stock and till items.
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Products

Filters
5| Branch / Cost Centre

@ Department
¥ Product

D] ] =

4 General
Companent [term Falze
Exclude Deleted Ite True
Production [tem Falze

Recipe [tem Falze
Returnable [tem Falze
Stock itemn True
Till [tz Falze
Yield [term Falze

A

—=> [Note] The user must use the refresh button when changes are made to filters. ol
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The Display columns filter allows the user to decide which columns to display in the main grid by selecting the columns in the display columns grid.

[1592] - Coral Lrg (1 x each)
Fihers L) | {| Recis andPrepation  PackSizes  Acivy  Supplers
& Branch / Cost Certie . B A
e Product Code Branch - CC Description BrandMame |Unk of Measre | Ut Size | Pack Size| Costlisl| Costéwerage| Codlanded Tan| SelExV. [
o Froduct 1552 1-M8 -6 -Buk Store Whasehowse  Coral Lig NoBrend  esch 0 1 % 000 1290 1400 0
11 Do o 1:M8 -6 Buk Store Wharehouse  Paua Pens NoBrand  exch [ 1 om 220 000 1400 e
A Cokarmy 0854 1:M8 - 6 Buk Store Wharehouss  Paus Napkin Rings NoBrand  sach a 1 oo 638 000 1400 o
(] Product Code 0836 1-M8 - 6 - Buk Store Wharehouse  Paus Fink Brooch NoBrand  each [ 1 om 540 Q00 1400 ac
:j: gm:f 70552 1-MB-6-Buk Stee Wharehouss  Brass scallap diknock NoBeand  each 0 1 om 1857 000 1400 firs
7] Brand Hame 70838 1-MB - 6-Buk Store Whasehouse  Bress Sign DurWindows: Ho Brand each (1] 1 o 2875 2375 1400 ot
[7] Urit of Measure 0725 1-M8B - 9-Mawnstream Shore PORTHOLE ROUND 341 No Brand each [} 1 450,00 450,00 45000 1400 0l
V] Urit Siee: 738 1-M8 - 6 -Buk Store Wharehouse  Engraved lvory pendant MoBiand  each [ 1 am 2178 2178 1400 ot
[] Pack Stz= 0741 1-M8 -6 -Buk Store Wharehowss  PORTHOLE ROUND NoBrand  eaxch 0 115000 15000 15000 1400 fins
7] Cost List 70741 1 M8 - 3 Mainstream Stare PORTHOLE ROUND NoBrand  exch [ 1 100 15000 15000 1400 ac
B ContAverage 70742 1 M8 - 3 - Mainstieam Store Foithale 50 NoBrand  sach 0 1 000 000 000 1400 fits
o scmibaiod 70779 1-MB -6 -Buk Store Wharehouss  Rect Poithole NoBiand  sach [ 1 oo 21535 000 1400 ot
Bl coaEava 0514 1-M8 - 6 -Buk Store Whasehouse  Porthole Flag Clock HoBrend  esch 0 1 2080 20050 2050 1400 o
4] C Seling Price 7053 1-MB - 6 -Buk Store Whashouss  Miokar Boat NoBiond  sach 0 1 0w 350,00 000 1400 oc
V] Eranch Seling Piice: 0538 1-M8 -6 -Buk Store Whasehowss  Desk Prism MoBrand  each 0 1 om0 %00 000 1400 ot
| Depaitment o 400123 1-M8 - 6 -Buk Store Wharehowss  Ring Stand MoBrand  eaxch 0 1 ow 10194 0184 000 o
/] Depaitment Mame 00130 1-M8 -6 -Buk Store Wharehouse  Bracelel stand NoBrand  exch 0 1 0w L] M3z 0o firs
(/] Stock On Hard 402093 1-MB - 6 -Bulk Stoee Whasehouss  Paus H/Comb NoBrand  each 0 1 000 117 000 1400 [iTe
o :"i‘m'—:*"l 40755 1-MB -6 -Buk Steee Wharehouse  Paus Nail s NoBrand  each 0 1 000 43 000 1400 [il§
) Mo e 403430 1-MB -6 - Buk Store Whasehouse  Tube bilet not made NoBrend  each [] 1 000 2389 000 000 [ils
403434 1-M8 - 6 -Buk Store Wharehouse 15t sting blsck nlnot made HoBrond  eoch 0 1 o0 808 000 000 o
403350 1-M8 - 6+ Buk Store Whasehouse  Dieam cage necklace No Brand mach [] 1 0o 084 000 000 oK
08162 1-MB -6 -Bub Store Wharehowse  M.0.P Shel NoBrand  each 0 1 om 4561 000 1400 ily
00785 1-MB -5 Buk Store Wharehouse  SAM CAPS|STAFF UNI) NoBrand  exch 0 1 om 450 4650 1400 ac
00480 1-M8 - 3 - Mainshieam Store mela melo NoBrand  exch 0 1 ow 434 000 1400 firs
600565 1-M8 - 6 -Buk Store Wharehours  shellnecklace NoBrand  each [ 1 om 202 000 1400 ac
603258 1-MB - 6-Buk Steee Wharehouse  Acivbe corkscrew Mo Beand each a 1 0.00 1304 0.00 1400 o
603547 1-M8 - 6 -Buk Store Wharehouse el candielmed/sal NoBrond  each 0 1 o 3485 000 1400 e
700487 1-M8 - 6 - Buk Store Wharchouss  Codd boilies NoBrend  each 0 1 000 238 000 1400 ot
700518 1-M8 - 6 -Buk Store Wharehouss  Biegg Timer MoBrend  each ] 1 ow 1849 200 1400 o
700524 1-MB -5 -Buk Store Wharehouse  round p/h Clock NoBrand  each 0 1 0w 8560 000 1400 ils
0055 1-M8 - § - Buk Store Wharehouse B potthole minier NoBrand  exch [ 1 omw 5441 000 1400 o
700538 1-M8 - § - Buk Stoe Wharehouss  Brass shackls bollle NoBrand  each 0 1 ow 553 000 1400 firs
700540 1-M8 -6 -Bub Store Whasehouss  BrDI/PUKIchen MoBrand  esch 0 1 ow 681 000 1400 ot
700541 1-M8 -6 -Bub Store Whasehouse  BrDH/PU/Skipper MoBrend  each 0 1 o 2408 000 1400 0
700543 1:M8 - 6 -Buk Store Wharehouss  BrvLet/OpendAnchar NoBrend  each [ 1 om 770 000 1400 ac
700544 1:M8 - & - Buk Store Whasrehouse  Br Scallap hook Ips NoBrand  each a 1 o0 616 000 1400 0t~
‘ i '
[ = || Cost Conte Links and Levels [
I Datobase : 1921683 User : User! Bronch Huriber 1 v81863 20130502

=> [Note] The columns options will only be shown once the products listing form has been populated with data.

In the top right corner under the toolbar is a check box called Edit mode. This feature, when checked, will allow the user to edit a product without the need to save

each time. This is especially useful if a lot of price changes are required.

The Hold previous product values feature, when checked, will hold the previously added products values. This is especially useful when adding new products that
share information such as cost prices or departments and so forth.

While the user is standing on a selected product he will be able to view the Properties and image grid. The grid includes additional settings that can be chosen
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according to the company needs. Images can also be included in an items detail.

92/318



Edit Mode Hold previous product walues
Product Propertiez a
| Propertiez and Image -

B84 |
4 Descriptions
Brand Mame Mo Brand
Feport Descrption  PORTHOLE ROUMD 3=L (1 +
Short Description

4 General
Production [tem Falze
Sold at POS Falze
Stock Keeping Unit - True
it Size 1]

Ilze in Sales Analysiz True
Ilzed as a Componer False

Ilzes Recipe Falze
ield [bem Falze
a4 Options

Authorization Level 0
Claim Deviation 2 0
Ewclude from Departr False
Fixed Markup Falze
Perishable Item Falze
Price Deviation i 1]
Froduct Image [ ] [none]
Cuantity Deviation % 0
Feturnable Container False
Scale [kem Falze
Serial Mumber [tern Falze
4 Pricing Levels
Price 2
Price 2
Price 4
Price &
Price &
Selling Price ex VAT
4 Profitability
Grozs Profit 0
b arkup 0 93/318

0
0
0
0
0
0
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The Bulk changes feature allows a few select bulk changes to be made to a group of items.

Productlist  Fecips =nd Proparstion  PackSizes  Aciviy  Supplers
Product Code | Branch - CC Desciiption ~ BrandName  Unitof Measuie |UnitSize | PackSize| Costlist| Costéversge| Costlanded Tax| SelExVat CCS
70725 1-MB - 9- Mainstream Store PORTHOLE ROUND 341 No Brand each o 1 45000 45000 45000 14.00 0.00
70741 1-MB - 9- Mainstream Store PORTHOLE ROUND No Brand each 1] 1 150,00 15000 15000 1400 oo
70742 1-MB - 3-Mainstiean Store  Porthole 50 NoBrand  each 0 1 25000 260,00 25000 1400 00
500480 1-MB - 3-Mainstream Store  melo melo MoBriand  each 0 1 000 494 000 1400 00
700750 1-MB-9- Mainshieam Store  Prhole 2123 MoBrand  each 0 1 00 T 000 1400 oo
ES 1-M8 - 9-Mainstieam Store  Enamel Flect Bonl MoBrand  each 0 1 000 500 000 1400 00
702056 1-M8 - 9-Mainsheam Store Fire ewting MoBrand  each 0 1 000 19445 000 1400 000
702086 1-MB-9-Mainshieam Store Sextant NoBrand  each a 1110000 110000 110000 1400 200
70209 1-MB - 9-Mainstieam Store  Giant clam shell NoBrand  each 0 1 s 576.84 000 1400 000
702ns 1-MB - 9- Mainstream Store. Clear Anchor lamp No Brand each 0 1 0.00 51974 000 1400 0.00
702503 1-MB - 9- Mainstream Store Ships wheel 24 No Brand each 1] 1 000 2126 000 1400 0.00
702648 1-MB - 9- Mainstieam Store  Deckchais NoBrand  each 0 1 000 75550 000 1400 000
702663 1-MB - 3-Mainstieam Store  Dars NoBrand  each 0 1 o0 4718 000 1400 000
702556 1-MB - 3-Mainstream Store  Porthole 34472 NoBiand  each 0 1 00 52056 000 1400 o
702867 1-MB - 3-Mainstrean Store  Port Hole 12875 MoBrand  each 0 1 oo 12571 000 1400 00
70302 1-MB - 3-Mainsiream Store  Labster rap kg MoBrand  each 0 1 00 125,00 000 1400 oo
703104 1-M8 - 3-Mainsiream Store  Lobster Budy Iy MoBrand  each 0 1 000 15812 000 1400 000
703105 1-MB - 9-Mainstream Store  Labster Budy medd NoBrand  each 0 1 000 135653 000 1400 00
0313 1-MB - 9-Mainsieam Store  Rope With paly NoBrand  each a 1 000 347 000 1400 000
703325 1-MB - 9-Mainstieam Store MW swizzel sticks NoBrand  each 0 1 000 037 000 1400 00
703326 1-MB - 9- Mainstream Store Port hole door NoBrand each 0 1 0.00 92257 000 1400 0.00
703328 1-MB - 3-Mainstream Store ot Hole table med NoBrand  each 0 1 0m 304056 000 1400 oo
703356 1-MB -9-Mainstream Store  Capstan guard NoBrand  each 0 1 oo 20738 000 1400 000
7033930 1-MB - 3-Mainstieam Store  Woaden bar chair NoBrand  each 0 1 0 57466 000 1400 00
703752 1-MB - 9-Mainstream Store  Duck Walking stick NoBrand  each 0 1 000 HEE 000 1400 000
703978 1-MB - 9-Mainstream Store  Wiagan Wheel NoBrand  esch 0 1 000 22870 000 1400 00
705888 1-M8 - 3-Mainstream Store  Church Pews NoBrand  each 0 1 000 750.00 000 1400 000
10813676 1-MB - 9-Mainstieam Store  Shiawbeny Tracha sml NoBrand  each a 10 027 027 1400 027
15923615 1-MB - 9- Mainstream Store Coral Lrg NoBrand each 0 1 1230 1290 1230 14.00 0.00
17604574 1-MB - 3- Mainstream Store Beach'Wash kg NoBrand P/a 0 1 6.07 607 607 1400 0.00
20058333 1-MB - 9- Mainstream Store Comus Virgo sml No Brand each 0 1 047 047 047 1400 0.00
25639869 1-MB-9-Mainstrean Stare  Tigrena Pol Unpair NoBrand  each [ 12 121 121 1400 1.06
32569872 1-MB-9-Mainstieam Store  Acniic Carkscrem NoBrand  each 0 1 13 1304 1304 1400 000
35969615 1-MB - 9-Mainstream Store  Small Shell kg NoBrand kg 0 11073 1073 1073 1400 000
38308758 1-MB - 9-Mainstream Stare Vioacis kg NoBrand kg 0 1 0% 03 03 1400 000
36399879 1-MB - 9-Mainstioam Store Mures Trappa NoBrand kg 0 1 25 2250 2255 1400 000
80855656 1-MB - 3-Mainstisam Store Brown Stippy Cassis NoBrand  each 0 1 015 015 015 1400 000
. m

Cost Centre Links and Levels

To activate bulk editing the user will simply select a range of products by holding down the left mouse button and dragging to the last item that the user wants to
include. Alternately, the user can hold down the CTRL key and select individual rows. Once more than one item is selected the bulk changes panel becomes

available and changes can be made as desired. No save is required when in this mode, changes are affected immediately after the user clicks on the Apply

button.

Below the list of items on the left is a tab called cost centre links and levels. The user will click on this tab to open up another grid displaying all the cost centres that

an item belongs to with the current stock level, landed and average cost.
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Froperties and Image

Bulk Changes

Enable Required Changes
] Brand Name

TaxRate

Seling Price

CCPiice

Department

[] Stock Levels  Min

Max
Till leem

[ Stock Keeping Unit

Apply

J

000

000

Select Dept

Cancel
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ProductList | Recipe and Preparation Pack Sizes

Activity Suppliers

Product Code | Branch - CC Description Brand Name | Unit of Measure  Unit Size | Pack Size| CostList  Costbverage| CostLande i
224 3-WCB -1 - Main Kitchen Main Store Beef Fillet 300G Mo Brand a 300 1 0.00 000 oc
EO0T0 3-WCB -1 - Main Kitchen Main Store Lamb ‘Wheels Mo Brand g 1000 1 0.00 75.16 724
=] 3-WCB -5 - Bangueting Lamb ‘Wheels Mo Brand g 1000 1 0.oo a6 FiE
E0145 3-WCB -1 - Main Kitchen Main Store Springrall Oriental Mo Brand Box 100 1 300.00 303.80 300.C
E0145 3-WCB - 5 - Banqueting Springrall Oriental Mo Brand Box 100 1 300.00 30380 300.0
BO773 3-WCB -1 - Main Kitchen Main Store Chem Clear Dry Mo Brand It 4 1 0.00 1566.14 158661
BO773 3 -'WCB - 11 - Operating Supplies [Chemicals] Chem Clear Dy Mo Brand It 4 1 0.00 1 GEE.14 1 BEE.1
E1682 3-WwCH -10- 0.E Main Stare Tray "W aiters Mon Slip 400Mm Mo Brand each o 1 0.00 |n 3\
E1632 3-WCB -10- 0.E Main Stare Board Cutting Fled Mo Brand each 1] 1 110.00 118.08 118L
91522 3 -'WCE - 11 - Operating Supplies [Chemicalz] FKey Tags Each Mo Brand each 1] 1 0.00 0.95 04
233001 3-WCB -10- 0.E Main Store Cutlery 5aver Lid Magnetic Mo Brand each 1] 1 0.00 81757 817E
233002 3-WCEB -10- 0.E Main Store Scale Platform Electionic 150Kg Mo Brand each o 1 0.00 2439.82 24398
233003 3-WCH - 36 - Uniforms Glowe Dven Mitts Pair Mo Brand gach 1} 1 oo 115.80 115E
233004 3-WCB -10- 0.E Main Stare Torch Canking Gas Mo Brand each 1] 1 0.00 157.02 157.C
233005 3-WCB -10- 0.E Main Store Oven Deck Single Pizza Mo Brand each 1] 1 0.00 E090.18 E090.1
2370Mm 3-WCE -1 - Main Kitchen Main Store Ice Cream Toffee Mo Brand ml 5000 1 0.00 E4.58 E4.5
23700 3-WCE - 3 - Hotel lce Cream Toffee Mo Brand ml 5000 1 oo E4.58 B4.%
237001 3-WCH - 4 - Buffet Restaurant lce Cream Toffes No Brand ml 5000 1 nan 6458 645
23700 3-WCB - 5 - Bangueting lce Cream Toffee Mo Brand ml 8000 1 0.00 E4.58 B4E
2370Mm 3-WCB - 6 - Staff Carteen Ice Cream Toffee No Brand ml 5000 1 0.00 E4.58 E4.5
300512 3-WCE - 10- 0.E Main Store Bracket Set vork Wall Mount Mo Brand each 1} 1 oo EE.40 EE4
400001 3-WwCH -10- 0.E Main Stare Prespray Hose Set Mo Brand each o 1 0.00 342557 34255
G00762 3-WECE -1 - Main Kitchen Main Store Pl Agsorted Mo Brand each 1} 1 o.on 492 4E
R00752 3-WCB - 5 - Bangueting Pie Aszorted Mo Brand each 1] 1 0.00 4592 43
500752 3-WCE - 6 - Staff Canteen Pie Agsorted Mo Brand each 0 1 0.00 4.92 45
B00752 3-WCB - 7 - Main Dispense Bar Pie Azzorted Mo Brand each 1] 1 0.00 492 4c
500752 3-WwCB -8 -Walk Up Bar Pie Aszarted Mo Brand each 1] 1 0.00 492 4c
500752 3-WCE - 9-Action Bar Pie Agsorted No Brand each 0 1 0.00 492 4.9
E00010 3-WCB -1 - Main Kitchen Main Store Burger Yegetable Mo Brand q 1000 1 0.00 42.06 42.C
crnnin T NCD D O e bbbl [P -~ - 1nnn 1 nnn e nn
Cast Centre Links =
Cost Centie Details - Curent Stagh
1- Maj 5 - Banqueting B - 5taff Canteen 7 - Main Dispense.. | 8-Walk Up Bar 9 - Action Bar

Landed Cost 4.92 4.92 492 492 4592 4592

Average Cost 4.92 492 492 492 492 492

Deviation Pen 0.00 0.00 0.00 0.00 0.00 0.00

Stock on Han 0.0000 (0.0000 (0.0000 0.0000 0.0000 0.0000

Cost Centre Links and Levels

The panel on-top of the products listing grid allows for quick navigation to view certain details while highlighting the desired item.

Product List

Clicking on the Recipe and preparation tab will bring up the recipe for the sales item. A summary of information is also provided.

Recipe and Preparation

Pack Sizes

Aohivity

Suppliers
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Product List

Pack Sizes Activity Suppliers

Recipes Freparation

Edit Recipe
Froduct Code Drescription i easnLthnng Qﬁzgﬂt}l Dsiggﬁt Laozz Factaor LDS\‘,S.aE:tDI Cost Price Cost %
E01538 Chicken Breast Fillst 10005 s} a0 Percentage i} 1.488 100.00
B03311 Sauce Chilli Sweet 200000 il 15 Percentage i} 04511 100.00
E23403 Tortilla Rositas 10 144Packet Packet 01 Percentage 0 0268416 100.00
E01000 “eg Pepper Green 1000g g 20 Percentage 0 0293303 100.00
E00353 Yeg Pepper Red 1000g g 20 Percentage i} 0E4 100.00

The user can click on the Edit recipe button to allow changes to be made to the recipe. If the Deduct stock flag is on, that will indicate that live stock deduction is
occurring for the item.
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Products 3 - Bonito [1 - Main Kitchen Main Store] - Sales Centre x
Product Code | [ Mew Product Mo ] l Coszt Centre Links ] [ Selling Price Analysis [F8) ]
Description Chicken Casserale Tranzlate D lUze in Product Sales Analysis

General Recipes Activity Log Prepatation Options Maotes

Product Code Description Measrﬁtnng Qﬂzgll:llty Dseéggﬁt Lozs Factar Loifa'i-j:tm

Cost Price Ciost % ‘

200
100
]

5
20
20
200
200
200

B01533 Chicken Leg Quarter Tkg
619757 Flour Comflour / Maizena 5000g
B03450 Pepper Black Coarse 1000g
G03485 Salt Fine 1000g

E03285 Spice Barbegue 1000g

B03230 Spice Chicken 1000g

B00931 “eg Onion Large 1000g
G01000 Veg Pepper Green 1000g
B00959 “eg Pepper Red 1000g

Percentage 21.84308 100.00
Percentage 1.89 100.00
FPercentage 0742333 100.00
Percentage 0.03305 100.00
Percentage 0.626E 100.00
Percentage 0.5194 100.00
Percentage 0a 100.00
Percentage 293303 100.00
Percentage E.4 100.00

L S T o [ o R Vi [ Vo [ T R Vo ' |
Oooooooon

Ingredient B01533 - Chicken Leg Quarter kg, Awverage Price ; 27.31. Usable content : 1000 g.

Mo of Portions. . 1

Cost Total Selling Price Cost Percentage
Tatals: 0.00

Stock Enguiry Promations [F7) Merge Products Print Previgw Clear Save Cloze

If the user clicks on the Pack size tab he will be able view the pack size, if any, for the stock item. The user can click on Add pack to add a pack size to the selected
item. Once he has in-putted the necessary information he will click on the Save packs button.
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[663117] - Coke Zero 200ml (1 x each)

Product List Fiecipe and Preparation Pack Sizes | Activity Suppliers
Il
[ Save Packs ‘ I Delete Pack I I Add Pack
Pack Code Description FPack Size Selling Price
n.an

EE31171 6 pack

The Activity tab simply allows the user to view any activity that has occurred for the selected item.

[663117] - Coke Zero 200ml {1 x each)

Pack Sizes Ehctivi}i Suppliers

Praduct List Recipe and Preparation

s

Activity Log MHates

Log Date Izer D escription

2013405/27 534 -Lino  Pack 6631171 Added.

The Suppliers tab allows the user to link a supplier to the stock item. The user will simply click on the Add supplier button and proceed to double click on the

desired supplier to be linked to the product.

[663117] - Coke Zero 200ml (1 x each)

o Product List Recipe and Preparation Pack Sizes Activity Suppliers

o

i Save Suppliers ‘ I Delete Supplier I I Add Supplier
Supplier S unplier M Supplier List P
Mumber | =4PPIEM Hams Produgt | -t Mcs
ABOD iCoca Cola | 507484 |

Once the user is satisfied with any changes made he can click on the save suppliers button.
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Write EPub books for the iPad

Products

The Products module can be accessed by the user clicking on the Products tab in the ribbon and proceeding to click on the Products button.

O T-hH X (5B RE
E Products [ Purchases 4 Transfers == Invertory €l Debtors Trade Analysis s Utilties
i |

=] ﬁ@ﬂlt%l-wl

Product F‘mduds Stock Recipe List  Slow Complex Promotions
Listing Enquiry || Production Prices  Moving
Product Listing Production . Reports
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Once in the Products module a grid will pop-up. The user can view pre-existing products by either typing in the Product code or clicking on the Product code button

to bring up a list of products to choose from. To load the specific product the user will double click on the product the he desires to load.

IS

Products 3 - Bonito [2 - Beverage Main Store]

Product Code B0012

Afb Smimoff lce

ProductNo | [ CostCentieLinks | | Seling Frice Analysis (F)

Use in Product Sales Analysis [+

Description

/ [ Translat
Q\ ransae@

General ! Recipes
Brand Name: No Brand ‘
Unit of Measure: ml
Unit Size: 330
(Collection)
(Collection)
Listed Cost: 617
Average Cost: 6.38
Landed Cost 6.38
Markup %: -100.00
Gross Profit %: 0.00
Selling Price {excl): 0.00
Tax: 1-14.00%
Selling Price {incl): 0.00
["] Retumable Container Product maintains a fixed Mark-up [T Product is a Production Item
[¥] Product is a Stock keeping Unit Exclude from Department Markup [ Product is a Yield Parent (Bulk Item)
[ Product is Serial Number Controlled [ Product has a recipe
[¥] Product is used as a Component Product can be sold at Point-of-Sale [Till Item)

[ Stock Enquiry H Promations (F7) ] Merge Products

[ Print Preview H Clear

Close

] [ Save ] [

)

This module also allows the user to create new products or items to load into Procure.net. The user will simply type a new unique Product code into the field or

click on the New product no button to automatically generate a new product code number.

The user will then provide an appropriate description for the item being created and hit the enter key.
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Products x

Froduct Code [ Mew Praduct Mo Cozt Centre Links Seling Price Analyziz [F8)
Description [ Translate | ... Idze in Product Sales Analyziz

—=> [Note] The user can click on the cost centre links to link the product to numerous cost centres.

Brand name - enter a previously created brand name or type a new brand name and hit the enter key.
Unit of measure - choose from the appropriate unit and hit the enter key.

Unit size - enter the unit size of the item if desired and hit the enter key.

=> [Note] The unit size and unit of measure are very closely related. The “ unit size “ is the size of the stock item, and the unit of measure relates to the smallest

component of the unit size. For example: If the unit of measure is ml then the Unit size may be a 340ml size or a 500ml size.

Department - The item created will be linked to the relevant department by expanding the department tree and clicking on the relevant minor department.
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Products X
Product Code 5001363004051 ] l Mesy Product Mo ] [ Cost Cantre Links Seling Price Analysis [FE)
10 Plastic Starfish [T Tranzlate E IJze in Product Sales &nalysis
General | Recipes Activity Log I Preparation I Dpticns | Motes |
Brand Mame: No Brand * | &-{&] Departments -

Hz] FDALL - FOOD ALL

Unit of Meazure: each -
o 1] BEVALL - BEVERAGE ALL
Unit Size: ©-f) RTAL-RETAIL
RTAL1T-SHELLS [ ] RTALT -EOOKS
(Colecior] | &) RTALZ - CURIDS B
: | H] RTALZ - CONDIMENTS 3
Colecterd | ., %] RTAL4 - CLOTHING
Listed Cost: 2o H] RTALG-TOVS
fwerage Cost 12.05 | ¥ RTALT - MISCELANEOUS RETAIL
Landed Cast 12.05 -] RTALS - JEWELLERY

-{fg] ATALY - SHIP a

Y%
Markup 25359 = f&] RTALIO- PEARL
Gross Profit %: 2E0 H] RTALTT - SHELLS
Selling Price {exch: (4282 |0 i E RTAL1Z - Pictures
Tere 11400 N I N Ha] RTAL13- Shell Shop Jewellery
) st | E STAT - STATIOMERY
Selling Price (inel: 4335 J[.. fl.. ]| . %] CLEN - CLEANING MATERIALS -
[T Retumable Container Product maintains a fined Mark-up [ Product is a Production Ikem
Product is a Stock keeping Unit Exclude friorm Department Markup [ Product is a ield Parent [Bulk tem)
[ Product is Serial Mumber Controllad [ Product has a recipe
[ Product is used as a Component Product can be sold at Foint-of-S ale [Till [tem)

[ Stock Enguiry ” Pramations [F7) ] terge Products [ Print Previgw H Clear ] Save

Suppliers - if the user is creating a stock item for the first time then there will be no suppliers linked to this stock item and he will be required to add a supplier. If the

user desires to link the product to a supplier he will click on the Add supplier button and proceed to double click on the supplier to be linked.
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I Preparation I O ptions I M otes Add Supplier

Supplier Mumber Supplier Mame Supplier Product [ List Price ‘
[

DELOOT Delta Bottestore [

Pack size - to add a pack size for the item. Once the user has clicked on the pack size field the grid will display a form where the user can click on the add pack

button
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Products x

Product Code 5001363004061 [ Mew Product No l [ Cost Centre Links ] [ Selling Frice &nalysis [FE) l
Deszcription 10 Plastic Starfizh Translate D Usze in Product S ales Analysiz

General Recipes Activity Log Preparation Options

Brand Marne: Ma Brand ~ |PackCode |PackSize | Description | Selling Price
B46764589 B starfizh B pack

nit of Meazure: each -
Unit Size: |
[ Departments... ] RTAL1T - SHELLS

| Suppliers.. | [Collection)
| PackSizes.. | [Colecto

Listed Cost: 12.05
Average Cogt 12.08 B
Landed Cost 12.05
hlarkup % |253.55 |
Gross Profit%: 7250 |

Selling Price (excl): |43.82 |

Tax: 1-14.00% -

Selling Frics (incl): [49.95 (-]

Returnable Container [ Product maintaing a fised Mark-up Product is a Production ltem
Product is a Stock keeping Unit [ Exclude from Department Markup Praoduct iz a Yield Parent [Eulk. [tem])
Product is Serial Nurnber Controlled Product has a recipe

Product is used az a Component Product zan be zold at Faint-of-Sale [Till [tem)

e Pack code - allows the user to create a code for the pack size .
® Pack size - relevant size for the pack needs to be entered.

e Description - the user will enter a description for the pack size created e.g. pack of 6.

Listed cost - the last quoted cost for the stock item as dictated by the supplier. If the user wants, he can enter the listed price. The average and landed cost
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assumes the listed price until such time additional stock items are purchased.

Lizted Cost: 12.05

Ayerage Coszt 12.05 |:|
Landed Cost 12.05

hdarkup %: Z63.65

Gross Profit 24 F2.50

Selling Price (e=cl): 4352
Tax: 1-14.00% -
Selling Price (ncl): 4395

Average cost - calculated each time the stock item is purchased. If there is no average price and the user needs to create an average price for the recipe then a
Superuser will be able to enter a cost price for a stock item.

Landed cost - reflects the cost price at which the stock item was last received.

Mark-up % - calculation based on the difference between the current selling price (Excl Tax) and average cost price, then divided into to current average price,

reflected as a percentage.

Gross profit % - calculated by dividing the difference between selling price (Excl Tax) and cost price, into the selling price (Excl Tax) and reflecting the result as a

percentage.

Selling price (excl) - is the selling price of a stock item at the point of sale exclusive of tax.. This selling price will be calculated automatically when the selling price

inclusive is inserted. The user can also insert the selling price exclusive of tax and it will calculate the inclusive price.

Tax - rate may be selected by clicking on the selection arrow in the description box and selecting a tax rate from the drop down list. Pre-defined tax rates are set up
under the “ Tax Rates “ button in the “ Branch Details.” Screen. Once the user has saved the stock item with the new tax rate he will not be able to change the tax
rate.

Selling price (incl) - the user can enter the selling price inclusive of tax into the description box when the user is creating a sales item for his revenue centre. It will

automatically re-calculate the selling price exclusive of tax.
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=> [Note] The user should ensure that under the company details function that he is standing on the corresponding cost centre where the items will be stored. This

. . . . . LCast Ceritre Links
creates the link with the centre. User can also click on the button to link the product to various cost centres. | oamere

Once the user has created the items and is satisfied with it then he will be able to save the form by clicking on the Save button.

The general flags section bellow the products form determines the behaviour and function of the stock items or sales items in the Procure.net environment.

Returnable Container Product maintaing a fiwed Mark-up Product iz a Production ltem

| Product iz a Stock keeping Unit Exclude from Departrent karkup Product iz & vield Parent (Bulk [tem)
Product iz Senial Murnber Controlled Product has a recipe
Product iz used as a Companent Product can be sald at Paint-of-Sale [Till [bem)

Stock Enguiry || Promations [F7] | terge Products Print Freview || Clear | Save

Returnable container - field will be flagged if the stock item created is a container associated with a stock item. Example will be a Keg of beer. When reconciling a

GRYV it is often the case that debits are passed by a supplier for containers that are associated with a stock item when the container in which the goods were
supplied is delivered, and credits are passed when the container is returned to the supplier on the day of delivery. All products flagged, as returnable containers,

will be available in the container sundries listing when processing a GRV.

Product is a stock-keeping unit - field will be flagged for a stock item, which is accounted for in a stock location and is counted on a periodic basis, is a “Stock

keeping unit “. Typically the components of a recipe are made up of stock keeping items, while the recipe itself is not a stock-keeping item. This will be referred to

as a sales item.

Product is serial number controlled - field will be flagged for stock items that have serial numbers for control purposes.

Product is used as a component - flagged for items that are components that are used in the recipe formula.

Product maintains a fixed mark-up - marked if the user wants Procure.net to adjust the selling price depending on the mark-up % allocated for the stock item.

Exclude from department mark-up - flagged if the user wants to exclude the item from the department mark-up.
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Product has a recipe - field applies to Sales Items where the sales item consists of a number of different stock items. When this flag is selected the “ Recipe “ tab

will be available for editing.

Product can be sold at point of sale (till item) - flagged if the stock item is retailed at a sales location. A stock item can be flagged as a sales item and a stock

keeping unit at the same time.

Product is a production item - field will be flagged by the user if the item is a production item that is produced during the production run.

Product is a yield parent (bulk item) - flagged if the item is a bulk item.

The functions keys are available at the bottom of the Products grid.

Stock Enguiry H Fromations [F7] | terge Products Frint Preview H Clear H Save H Cloge

Stock enquiry - clicking on this button will bring up the Stock enquiry module.

Promotions - this will bring up a screen where the user will review all promotions that have been set-up by the Head Office, as well as being able to set-up his own
promotions for the branch in which he will be working in. The promotion screen contains all the information about the current stock item and the promotional
information that has been set-up for the branch.
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s

Supplier Prices x

[ Product Code ] E
Dezcription: kanzter Energy [1 » each] Priarity Lewel -
[ Supplier ] “Web page:
Supplier Product Code; Curr: Email:

Pack Code: 181

Pack Size: 1

Supplier List Price; 313

Trade Dizcount?: 0.00

Discount?: 1]

Dizcount?: n

Dizcount Walue: n

et Price: 813

Minirnurn Qrder Y alue; 1]

kirirmurn Order Quantity: 1

Free Stock: n

Start Date: 20130411 ) || Head Office Promation
Stop Date:  2013-05-11 [J= || Group Purchaze Deal Info

Fack Description: | Monster Energy [1 = each] | Order/Freferred Pack: ['I v]
All Dealz
Suppler Type Start D ate Stop Date et Hett
[ convert to base curency ]
Delete ] [ Save Promation ] [ Save ] [ Close ]

e Product code - the user can select a product by clicking on the product code button and selecting a new stock item from the branch stock item list. The column

headings can be sorted in ascending or descending order by clicking on the column headings.
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Description - the description of the stock item that the user selected from the branch stock list will be inserted into this description box.

Supplier - allows the user to insert the supplier with whom the stock item will be on promotion with. The user can select the supplier by clicking on the Supplier

Product Code button and selecting the supplier from the supplier list of the branch.

Supplier Product Code - field is the suppliers’ stock item code and it could be different from the branch stock item number. It is important that the stock item

corresponds to the stock item from the supplier by linking the correct stock items in this screen.

Pack Code - breakdown of the pack code that the user will be ordering for the promotion.

Pack Size - the amount of Products that are available per pack ordered.

Supplier List Price - the listed cost price for the promotional stock item.

Trade Discount % - the offered trade discount for the stock item

Discount % - field is used when certain deals are offered for a promotional stock item. This is the first discount % for the offered promotion.
Next Discount % - field is for a second discount % based on volume traded.

Discount Value - is the discount value that can be offered instead of a % discount.

Net Price - field is the Net Price offered for the promotional item.

Minimum Order Value - field is the minimum order value that needs to be ordered so that a Branch may benefit from the promotional price.
Minimum Order Quantity - field is the minimum order quantity that needs to be ordered so that a Branch may benefit from the promotional price.
Free Stock - based on the promotional quantity or value purchased of a certain amount of stock for free stock to be offered for the promotion.

Date Range - field allows the user to set-up the date range for the promotion.

The user also has the option of selecting whether the promotion has been set-up by the “ Head Office “ or if it is a “* Group Purchase “. If the promotion is a Head

Office Lock down promotion or a Nationally negotiated promotion then that information will be available on the system by selecting the specified date range. The

user will not be able to change any promotions, other than those promotions that have been created by the Branch.

Stock Enquiry - allows the user to view a stock ledger for the current item.

Price History - allows the user to view the history of the stock item.
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e All Deals - this information bar will populate a list of all the negotiated deals for the selected date range.

Once the user has entered all the promotional information for the product, he will click on the | 2a¥&Ffamatian ), 1o to update the promotional deal information.

By the user selecting the Recipes tab in the stock item details screen, recipes may be added, edited or deleted to a sales item. This will allow the system to

correctly deduct the relevant stock item once a sale of the item has been completed.

| General | Recipes | Activity Log I Freparation I [ ptioniz I Mates

The user will click on the Product code column to populate a list of stock items that can be linked to the sales item. Once the user double clicks on the item that he

will like to link, it will be filled within the grid.
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Products x

Product Code 318101 ’ Mew Product Mo ] [ Cost Centre Links ] ’ Selling Frice Analysiz [F8] ]
Dezcription tonster Enrgy Tranzlate E Uze in Product Sales Analysiz

General Recipes Activity Log Preparation Optiohs Motes

Meazuring Quantity | Deduct Logz Factor

Dezcription Unit Lzed Stock Lozs Factor Value Cozt Price Cozt % ‘

] 708478102231 Monster Erergy 473ml each each 1 Percentage 0 1022954 46.65

Ingredient 70347810223 - Mongter Energy 473ml each. dwerage Price : 1023

Mo of Portionz... 1

Totals:

Cost Total Selling Price | Cost Percentage |
21.93 46.65 %

= [Note] The stock item flag at the bottom of the product information screen, Product has a Recipe has to be selected first before the user will be able to add a

¥ Product has a recipe

recipe.

Next, the user will change the measuring unit.
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I easunng
T

Next, the user will enter the Quantity used. Care must be taken to ensure the quantity is related to the unit of measurement.

—=> [Note] Particular care must be taken when allocating the quantity used and measuring unit since the unit used has to be in the correct proportion to the stock

[uantity
lsed

item contents. 1

Deduct
Stock

The user will ensure that the flag is on for the Deduct stock field to ensure that live deduction of the linked stock item occurs within Procure.net. v

If a loss factor is generated when the recipe is produced during the cooking process, then the user can create a loss factor based on the selections found beneath
the Loss Factor column. These values may vary according to the selection made, and it will be added when building the recipe formula. The stock item cost price is

automatically drawn from the stock item master file and the cost will be added to the cost of the item accordingly.
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Products x

Product Code 318101 ’ Mew Product Mo ] [ Cost Centre Links ] ’ Selling Frice Analysiz [F8] ]
Dezcription tonster Enrgy Tranzlate E Uze in Product Sales Analysiz

General Recipes Activity Log Preparation Optiohs

Meazuring Quantity | Deduct Logz Factor

Product Code Dezcription Unit Lzed Stock Lozs Factor Value Cozt Price Cozt %

70847810223 Monster Ernergy 473ml each each 1 0 1022954 46.65

Ingredient 70347810223 - Mongter Energy 473ml each. dwerage Price : 1023

Mo of Portionz... 1

Totals:

Cost Total Selling Price | Cost Percentage |
21.93 46.65 %

= [Note] The Loss Factor analysis is a method of applying a true cost to a recipe or stock item taking into account all forms of loss that could apply. Examples of

Loss can be a spillage when pouring from a bottle into a tot measure or the wastage from cutting up a chicken and using only the fillets and not selling the wings

and legs and so forth.

The last columns in the grid give the user the relevant cost price and cost percentage for the relevant recipe.
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Add Recipe Item button - to insert a line into the data information grid, the user will click on the button to insert a blank line into the grid. The user can enter a
stock item number directly into the product item column or hit the enter key on the keyboard to bring up a list of stock items that are available in the branch. The
stock items can be sorted by clicking on the column headings or by typing in the first few letters of the stock item to locate the stock items the user will like to insert

into the recipe.

To select the highlighted stock item hit the enter button to select the product or click on the OK button to accept the stock item and have it loaded into the data grid.

Delete Recipe Item button - to remove a stock item from the recipe simply highlight the stock item that the user will like to remove and click on the button.

|ddemredpeﬂem || add recipe item

= [Note] The recipe needs to be linked to each cost centre where the recipe is sold. It is not automatically copied to all cost centres when the sales item is

created, The user can link the sales item to all the cost centres by clicking on the Cost Centre Links button, | =28t Centre Links

By entering additional number of portions the user will be able to recalculate the “ Quantity Used “, a new “ Cost Total “ as well as a new “ Selling Price “ total. The

cost percentage will also be re-calculated based on the new portion quantity. Mo of Portions... | I;l

The Activity log records all user activity and maintenance to stock items. The activity log records the Date, User name and Description of the event that took place.
A typical example will be that of a price being changed. The activity log will then show the old price and the new price of the stock item. The user that performed

this activity and the date that the change took place will also be recorded.
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Praducts x

Product Code 3181 l Mew Praduct Nao ] l Cost Centre Links ] [ Selling Price &Analysis [F8) ]
Description Monster Enngy Tranzlate E Uze in Product Sales Analyzsiz

General Recipes Activity Log Preparation Options

[iate Created: Imported Date Updated:  2013-04-24

User Mame Description Key Description
2013-04-24 05:49:24 546 - Userl Description changed from tMonster Energy to Monster Enrgy Product Updated
2013-04-24 09:48:24 546 - Uszerl CC Price changed from 25 to 25 Product Updated

The Preparations tab is the instruction page for the recipe that the user has created. If the Sales Iltem has a recipe then the Preparation tab will also be available for
editing. All preparation instructions can be inserted by the chef with regards to preparing this recipe. There are two different screens where the user can enter
service information, which can relate to the way in which staff serve the recipe in the restaurant, as well as preparation information for the way the chef's are to
prepare the recipe in the kitchen.

Click on the Save button to update all instructions that are inserted.
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Products x
Product Code 3181 l Mew Praduct Nao ] l Cost Centre Links ] [ Selling Price &Analysis [F8) ]

Description Monster Enngy Tranzlate E Uze in Product Sales Analyzsiz

General Recipes Activity Log Preparation Options
Service [nformation Preparation

Under the Options tab a number of optional details relating to the stock item are set.
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e

Praducts x

Product Code 3181 l Mew Praduct Nao ] l Cost Centre Links ] [ Selling Price &Analysis [F8) ]

[Drescription Monster Enngy Tranzlate E g2 in Product Sales Analysiz
General Recipes Activity Log Preparation Options

- Bin Location Links
Murnber of Autharization 0-N
levels required: e ¥ : Pref Bin | Bin Details Max Storage
Propluct iz
| MinStockLevel | |0 | Peis
[ Max Stock Level ] | ] | |1—v|
Sendto Scale
Allow whols units only
Wwsighted
Frice Dewviation % 0.00 S
[ty Deviation % 0.0o0 % .
Salez Conzumption Cycle
Clain Dewiation % oo S Period 0 Iil Seasonal product
E-Commerce |0 Start: 20130502 ] End |2013-05-02 1
Dizplay Groups << Mone »» - Product produced from ...
Substitute Link - | SELECT "ield Parent [Bulk ltem)" | | Fiemove "Yield Parent (Bulk ltem") |
Stack Enguiry Pramations [F7] terge Praducts Frint Freview Clear Save Cloze

Number or authorisations levels required - is a value set for a specific stock item, which indicates the level of authorization required before the stock item may be

purchased or transferred. An expensive, slow moving or non-stock item may require a higher level of authorization than a cheaper fast moving stock item. To select
the level of authorization for the stock item, click on the selection arrow in the description box and select a number from the drop down list.

Mumber of Authorization T
lervels required: ang v
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=> [Note] Authorization levels needs to be pre-set under the branch settings.

Minimum and maximum stock level - is a stock level that must be kept in a Cost Centre. By clicking on either button opens the stock editor window whereby the

minimum and maximum stock holding level for a stock item may be set. These values are used when calculating a suggested purchase order.

| MinStockLevel | |0 |

| b an Stock Level | |EI |

Min / Max field allows quantities for the selected cost centres to be filled.

The user can also enter the From and To dates for the min / max levels if the cost centres operate on a seasonal basis, by clicking on the selection arrows in the

description boxes and selecting the dates from the drop down calendar.

This will create a history of trading for the selected stock item thereby giving the user additional information with which to make a decision.

Modal Stock Editar - 318101 Monster Energy

; i i i Date Range Date Range
Branch / Location - Number & Mame Linked  Min Man Stock Moverent perday | Days of History En I
- 1-Mariners Wharf 0 0 0 0 -
1- Restaurant V¥ - 0 0 0
2 - Linuor Cellr 0 I I I
3 - Senvice Stock I I I I

Oata Saved Automatically on Sekection

Send to scale - is flagged if the stock item is sold at an electronic network scale, the details such as price or shelf life needs to be sent to the particular device when

a global point of sale update is performed.
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Allow whole units only - field is flagged to prevent the Branch from receiving a part of product from a supplier. E.g. A user can only receive a full bottle and not half

a bottle.

Sendto Scale
Allow whale units anly
Weighted

Price deviation % - when a stock item is purchased the price at which it is received may not be the same as the cost price that was quoted on the purchase order.

The degree by which the landed cost may vary on receipt is determined by the Price deviation % setting. If a price exceeds this assigned % the Goods received
voucher may not be finalized and a claim can be processed.

Quantity deviation % - is processed in the same way as a price deviation % where the delivered quantity may not exceed or be less than the quantity ordered. The

gty deviation % introduces flexibility by which the quantity received may deviate when the goods are received.

E-commerce ID - is a portal where suppliers are able to bid against or for business on an electronic market list which is available at a Head Office level but can be
accessed by all branches who will then be able to access and purchase stock items by entering their “ E-Commerce ID “ and accessing the stock items on the

portal.

Substitute link - this selection allows the user to substitute the selected stock item with a substitute item if the original is no longer available. This is a suggestion
tool as it does not replace the stock item automatically.

Frica Dewiation % 0.00 z
Gty Devishon % 000 %
Claim Devialion % 0.00 X

E-Commesce [0

Dizplay Groups -

Substioute Lirk -
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The user can create bins by using the QAT. Here the user will be able to create additional bins for the cost centre and a specific stock item can be allocated to this
bin.

Max Storage - this level can also be assigned to the bin so that the user cannot order more than the bin can hold.

A bin location link is basically a store within a store. E.g. Inside a cellar a shelf might be a store (Bin Location). This is where the user will always store a specific
product or item. The user will therefore be able to order for that Bin (Store) directly.

Bin Location Links

Pref Bin | Bin Dietailz fdax Storage

1 0 0
5 ales Consumption Chcle

Period: 1] = Seazonal product

Stark: 20130412 End |2073-04-12

Sales consumption cycle - is similar to the "Best Before" dates that are encountered in supermarkets. The stock item can also be set-up as a seasonal stock item,
giving the user information about when the stock item will be available.

Select the seasonal flag and then select the date range for the Start and the End of the availability.

Product produced from - field includes a Select 'yield parent(bulk item)' tab. This allows the user to link the item if it is the result of a production item.

Product produced from ..

| SELECT "Yield Parert (Bulk tem]" | | Remove "ield Parent (Bulk liem'] |

The user will click on the Select 'yield parent(bulk item)' button to populate a list of 'parent' items to which the user can link the current item to.

120/ 318



Search - = x

Unit Ave Cost - [ Filter fram Departrent Tree ]

1974 1 Fly Gull On Wood ieach || i Depatments

1705975 0.7 Teapat each BE.11

B001451035074 0.7cl Lid only [Teapot) each

G00145108505  0.7cl Teapat & Lid each 90.23

1962 1 Gull On*wood each

1365 1 Gull Round wood each

2936 15t Pearl N/Lace each

1977 1 whale Or Shell each

150178 1.2l Teapot/Lid each 102.20

G001369001329 10 In Shell Basket each 7.53

B001369001329 10 In Shell Basket each 7.53

G001369004061 10 Plastic: Starfish each 1205

B001369004067 10 Plastic Starfish each 12.05

G001369004061 10 Plastic: Starfish each 1205

2EET 10° Porthole each

1065 10°boat [n Bottle each

2664 10 porthole each

0530 10°shellz In Basket each

0580 10°zhells In B agket each

2797 100724 Filrn F.odak, each

27598 100436 Film Kodak, each

240873 100l KMilk Jug each 011 -

Stock [ 5ales [[] Recipe [ Production [T Exclusive

[ Container [T Component [ Exclude Deleted ield Parent [Bulk ltem) [] Hold Selection
[ Reload D ata ] Load Selection by Description [ Refresh Selection ] [ QK. ]
[ Frint Currant List ] [ Show Location ] [ Cloze ]

= [Note] When the user creates a new product he can flag button if the product is a parent item. V] ield Parent [Bulk ltem]

The notes page can be used for recording any additional information about the stock item that can be viewed by everyone.
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Products x
Product Code 3181 l Mew Praduct Nao ] l Cost Centre Links ] [ Selling Price &Analysis [F8) ]

Description Monster Enngy Tranzlate E Uze in Product Sales Analyzsiz

General Recipes Activity Log Preparation Options

Save

Once the user is satisfied with all the information he can click on the I ] button to ensure that all relevant information is written and saved to the

database.
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Create iPhone web-based documentation

Stock Enquiry

The Stock enquiry module in Procure.net allows the user to view a ledger of a selected items. To view the Stock enquiry module the user will navigate to the

Products tab and click on it. Proceeding to click on the Stock enquiry button to access the module.

,@ |“-H %X 4 B ®E =
2] Products [%" Purchases 2 & Transfers =X |nvertory & Debtors Trade Analysis 5§ Ukilties

el e R

Product Products | Stock Recipe  ield List  Slow Complex Promotions
Listing Enguiry| | Production Prices Moving

Product Listing Production Reports

The Stock enquiry has useful information on the selected product. It allows the user to track activities and movement relating to the item.
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85 Praduct Infarmation - Banita - = x

Product Code... | 809853 Selling Pice (Incl] | 0.00
W Pinot ot Galpin Peak 750 ml

Stock Levels | Price Changes | Sales Revenue I endor Perfarmances | Stack Maovement I Stock Ledger | Cost Changes|

Transactions Documents g::lzlage (e gg:zﬁl::;';ig Total
Stock onHand 11.00 1.00 12.00
Lezs Outgoing Transfers 0 0.00 0.00 0.00
Avwailable Stock 11.00 1.00 12.00
Less Claims 1] 0.00 0.00 0.00
Fluz Unprocessed GRY'z 1] 0.oa 0.00 0.oa
Plus On Order/Back Order 1] 0.00 0.00 0.00
Lezs Tranzfer Requests 0 0.00 0.00 0.00
Plus Incoming Transfers 0 0.00 0.00 0.00
Expected Stock [ Show Zerces | 11.00 1.00

Ligted Cost: 0.00 Landed Cost: 158.24  Awerage Cost: 15824  Stock Walue: 0.00

Stock On Hand + O Order = Expected Dayz Stocked Consumption D ayz Stocked Daps Stocked

12.00 0.00 12.00 0.00 0.00 000 000

Reselect Branch ][ Print ][ Cloge

The user will need to click on the Product code button and search for the required item to load data for. He can also type in the product code, if known. The
relevant data for the item will be populated on the grid.

Stock levels - this first tab will show the current stock on hand between the various cost centres for the related item. The user can click on the
button to load all cost centres including the costs centres with zero stock on hand for the item.

The information bar at the bottom of the grid gives a summary of various data. If the user clicks on the Documents column he will be able to view data summed up
for all the cost centres. Data summed up includes stock on hand, stock on order, days stocked, consumption, and stock value. The listed, landed and average cost

will also be shown for the item.

If the user desires to view the stock details per cost centre he can click on the relevant cost centre column in the grid. This will give information for that specific item
in that cost centre.

Price changes - this tab allows the user to view any price changes that have been implemented during the specific period for the item. The user can select a date
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range to view, once done he must click on the button to load the period.

BBl Product Information - Bonito = = X

Product Cade... 2005001 Selling Pice [Inel 14.02
ptions... | 200MI Coke sach
M Friee Changes ‘Wendor Performances Stock Ledger m

| Faeoe Mabe
Cost Centre

2013-05-28 02:21:0 594 - Lino tain Kitchen bain Store

From 2013/05/001 - 12:00:00 £ 7o 2013/05/31 ~ 11:5359 =) Ireventory Period 5 - Financial Year 20113 - Refresh

Sales revenue - This tab gives details for a sales item for the selected date range.
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85 Product Infarmation - Bonito - =] x
M2005001 Seling Fice fincl) || 14.02
200MI Coke each

| Stock Level: | Frice Changes | Sales Revenue | Vendor Performances | Stock Movement | Stock Ledger | Cost Ehanges|
Date Quantity Tatal Cost GP% Markup 2 Total Revenue -
2013-02-04 12:00:00 £.00 249 BE.19 4877
2013-02-04 12:00:00 11.00 4568 BE.19 3.4
2013-02-04 12:00:00 1.00 415 BE.19 813
2013-02-03 12:00:00 3.00 1246 BE.19 2438
20130203 12:00:00 1200 4583 BE.19 97.54
2013-02-02 12:00:00 3.00 12.46 BE.19 2438
20130202 12:00:00 14.00 5813 BE.19 113,80
20130202 12:00:00 41.00 170,25 EE19 33326
2013-02-02 12:00:00 1200 4583 BE.19 97.54
20130202 12:00.00 1.00 415 BE.19 813
2013-02-01 12:00:00 3.00 12.46 BE.19 2438
2013-02-01 12:00:00 5.00 2076 BE.19 4064
20130201 12:00.00 55.00 24499 BE.19 47957
2013-02-01 12:00:00 £.00 249 BE.19 4877
2013-01-31 12:00:00 4.00 16.61 £4.94 30.76 il
ARAA O A A A A 4man EFEN 4 FErYE

Fram 2012/04/01 » 1200:00 |3 Tao 2013/05/31 » 115353 [4]  Inventory Periad *  Financial‘fear: 203 -
Reselect Branch ] [ Prirt ] [ Cloge ]

Vendor performances - tab allows the user to view details on the specific item in terms of any receivable transactions linked to the suppliers of the item.
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85 Product Infarmation - Bonito -

Froduct Code... | M2005001 Selling Pice (Incl] 14.02

200M1 Cake sach

Stock Levels | Price Changes | Sales Revenue | Yendor Performances | Stock Movement | Stock Ledger | Cost Changes

Current
EM Last Price | Lowest Price | Highest Price | Stock Yalue | Curency | Currency Yalue | -
0.0000 413000 i 0 0 0.000000 28R 1 =
Tatals

Quantity | Walue | Documents | Creditorz |

Receipts
Gratiz Feceipts 0 ] 0
Returnz

Detailed Transactions
Creditor Doc Mo. Lnit Quantity | Discount

Urit Price | Walue Cur. ¥alue | Cost Centre

From 2012/06/01 ~ 120000 |2 To 2013/05/31 ~ 115353 |2]  InvertoyPeriod 5 v Financial Year: 2m3 A | Refresh I

Stock movement - this tab allows the user to view any movements of stock related to the item. It shows the flow from receipt of the goods to its final destination.

Information that is included will be opening stock, GRV, returned items, sales, produced, consumed, transferred, adjustments and closing stock. The grid can be

loaded for any chosen period by selecting the date range.
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sonnaeanuzens Setg P )

S T

2013/0412  |2013/04/11 (20130440 | 2013/04/03  2013/04/M08  2013/04/07  2013/04/05  2013/04/05 201304404 2012

Dpening Stoc £07.00 807.00 £00.00 800.00 £00.00 £00.00 800.00 800.00 800.00
GRYV 00 0.00 20.00 0.00 0.0 0.00 0.00 0.00 0.00
Retumed 00 0.00 13.00 0.00 0.0 0.00 0.00 0.00 0.00
Sales oo 0.0o 0.0o 0.00 0.00 0.00 0.00 0.00 0.00
Produced 00 0.00 0.00 0.00 0o 0.00 0.00 0.00 0.00
Consumed 00 0.00 0.0 0.00 0.00 0.00 0.00
Transferred [T 0.00 0.0 0.00 0.00 0.00 0.00
Adiusted 000 0.00 0.0 0.00 0.00 0.00 0.00
Closing Stock, £07.00 00,00 £00.00 £00.00 800.00 800.00 800.00
-
From 2013/04/M ~ 120000 = To 2013/04/30 v 115353 2] Inventory Period Financial Year (213 ~|[ Fefiesh |

Stock ledger - gives the user a quick reference of transactions that took place for an item for a specific date range.
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Product Code... | 6001363002814 Seling Pice fIncl] 5.95
Descriptions... Scallop Shell [M] each

Stock Levels | Price Changes | Sales Revenue | Wendor Performances | Stock Movement | Stock Ledgsr | Cost Changes

[

Opening

2013/04410 Userl[54E) OCEAN - Supplier 16 MBO7743  GRY 10,00 0.64 0.64 6.40
2013/04410  Userl[546] OCEAN - Supplier 16 MEO7745  GRY 10.00 0.64 0.64 £.40
2013/0410  User1[546) OCEAN - Supplier 16 MEM7746  Goods Return 300 064 064 -1.92
2013/0410 Uszer1[546) OCEAN - Supplier 16 ME7747  Goods Return -10.00 064 064 -6.40
2013/04/20 Theoretical 000
2013/04/20 Adjustrent 000

2013/04/20 Closing

From 201304/01 » 120000 4 To 2013/04/30 = 11:5953 |2 |nventoyPerind 4+ Financial Year 203 - Refrash
Reselect Branch Prirt Close

Cost changes - provides the user a quick reference on any transactions that have affected the average cost of the item.
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Froduct Code... | 5001363002814 Seling Fice (Inl)
plions.. | Scallop Shell M) each
Stock Levels Wendor Performances Stock Ledger | Cost Changes

User Mame Cost Centre Docurnent Mumber Type Average Cost
2013-04-1011:49:56 Uzerl[54E] 3 - Mainstream Store MEOT 7743 GRY
20130410 02:21:56 User1[54E) 9 - Mainstream Store MBO7747 Goods Retun
2013-041001:23:23 Userl[54E] 3 - Mainstream Store MBI 7746 Goods Retun
2013-041001:23:23 Uzer1[54E] 9 - Mainstream Stare MBI 7745 GRY

From 2013/04/01 » 120000 |2 To  2013/04/30 = 116359 |2 Inventary Period 4w Financial Year: | 2013 h Refresh

The user can also click on the Reselect branch button to reselect the branch for the given module. The Print button allows the user to print the current view. Once
done viewing the information the user will click on the Close button to close the grid.

Created with the Personal Edition of HelpNDoc. Full-featured Kindle eBooks generator
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Recipe Production

The Recipe production module allows the user to load a production run for any batch item that they produce.

The user must navigate to the Products tab and click on it and then proceed to the Recipe production button, clicking on it.

,@ "B %X (38 RE s

E_i] Products E:? Purchases :?:_':_’:,Tlansfers =z Inventony €8 Debtors

E i i REX i N

Product Products Stock Recipe | “ield List  Slow Complex Promotions
Listing Enguiry || Production Prices Moving

Trade Analysis ‘ﬁ Lkilties

Product Listing Production Reports

This will load the grid for the production module.

(f* Home X @& Production[3-WCE] X | & Production[3-WCB]x

Production ’ Date: 20130605 ’ 000000
Froduction Size: 1 | Load Froduction Fun ]

Description: | OpenSaved || Open Template |

Froduction Requirements Component Reguirements

Product Cods  Description Fiecipe Oty In Stock Cost % T E— Stock on

w0 w00 o |Potust Cose | Descrption | g2 Unitet Messurs | (e | Recips Stock | * 122" | Shotsgs
< 0 G
Total Cost. 0 Total Seling 0 Cost % 0 |
Group Produce Requsst Stock. Clear I peeas | | Print
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The user will begin by clicking on the button. This will give a pop-up list of the Cost centres that the user can select. The cost centre will be where

the production will take place and stored.

s ™

Bl Cost Centres X

- Main Kitchen Main Store

- Bewverage Main Store

- Hotel

- Buffet Restaurant

- Banqueting

- Staff Canteen

- Main Dizpensze Bar

-wfalk Up Bar

- Action Bar

- 0.E Main Store

- Operating Supplies [Chemicals]
- Maintenance Department
-wastage & Ullages

- General kM anager

- 5| General Manager

- Finance Department

- Operations Department

- It Department

- Slots Department

- Tahles D epartmett

- Cazino Admin Departmment
- Maintenance Department
- Hr Department

- Training Department

- Marketing Department

m

Ok ] [ Cancel
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By pressing the enter key the user will be in the next field being Description. The user can enter a description of choice and hit the enter key.

7 Home X | &% Production[3-WCB]X

Production Date: 20130605 | 00000
1-Main Kitchen Main Store Production Giee: 1 Load Frodustion Fiun
Deseipion:  producton compet [ Opensaved || Open Tonplas |
Production Flequirements Companent Requiements
Froduct Code  Description Recipe Oty In Stack Cost% Recipe Urit Fequired Stock an
- Product Code | Description Unit of Measure Recipe Stock. Shortage
00001; Beny Compat (1 % 2ach) 100 0w 0 " Size Quaniy | " Hand o
B01363 Frut Beries Assonted Frozen [1 1 ka1 0w 300 0.0
502753 Sugar leing (1 » 1000a) 002 kg o 0.00 0.00 oz
« i b
[TotaiCost .00 Tetal Seling: 0.00 Cost %0
‘F’ruduct info for B02753 - Sugar leing (1% 1000g) (Landed Cost: 28.00] [Cost Price: 0.00] \
‘ [ Gow Froduce [ Request Stockc. | Cea |[ Dsead [ | ‘

Within the Product code field the user can hit the enter key and this will bring up the stock list of available products that can be loaded for production. If the code is

known the user can type the code into this field. This will load the production item in the grid, named component requirements, the ingredients for the production
item will be loaded.

—> [Note] The user can enter the quantity produced during the current production by either entering the quantity in the production size field or under the Recipe
Quantity column in the grid.

If there is not enough stock on hand of the specific ingredient the Shortage column will be highlighted in pink. The user can generate a stock request automatically

from within this module by clicking on the | Fgauestatack . |y yqn

This will bring up a prompt asking if the user will like to generate a_stock request, clicking on yes takes the user to the next step.
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A prompt will come up for the user to choose the cost centre from where the stock will be requested. This will be done for every item individually. Once satisfied the

user will click on the button.

Once the request is submitted a screen will pop-up indicating that the production has been saved.

The items requested will be saved in the Stock request module where the user can click on the open button and view the saved requests and double click on the
relevant document to process and submit the stock request for a Transfer to be made. If there is no stock within any cost centre then a Purchase order will be
generated and the relevant user will need to place a order for the product.

Once the relevant stock items have been transferred the user will proceed to open the saved production item by clicking on the Open saved button in the
Production module and clicking on the relevant document and clicking on the OK button.
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Saved Productions X

- Doct Dezcription D ate

2} Bermy Cormpat 2009,/07 /22
3 Truffle Torte 20090722
4 Beef Stew 200907 122
5 Lamb Curry 2009407722
200310408

6 Balzamic & Cranbery Tlit

Cancel

If the stock on hand allows for production to take place the user will be able to click on the [ﬂ] button to load the production run into the system.

The user will have an option to print the production sheet and will click on the yes button to do so.
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Print Praduction Sheet 3

:I Would ywou like to print out the production sheet before continuing?

ves || Mo

The final pop-up will indicate that the production batch has been produced.

P 1

Pracure. et @

Production: production compot Produced

Free help authoring tool

Yield

The Yield function with Procure.net allows the accountability of factors that contribute to the cost of production such as wastage. Every time an item is subjected to

the production function where wastage needs to be taken into account, the user will need to load the parent and child items to be factorised with a yield and
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wastage factor. The yield module can be accessed via the Procure.net ribbon and navigating to the Products tab and clicking on the yield button.

.:glm rHX(CEBRE s
_— 3] Products [ Purchases S & Transfers =Z |nventory 8 Debtors Trade Analysis Vi Utilities

)
QIJ?

Complex Promations

= ) e

]
Yield List Slow

Product Products Stock Recipe
Listing Enquiry || Production Prices Maving
Production Reports

Praduct Listing

—=> [Note] The user will under the company details module stand on the relevant cost centre where the production will occur.

The user will load the product by clicking on the Product code button and searching for the relevant item within the stock list. Once the desired item is found the

user will double click on the relevant item, the grid will be populated with the necessary information.

> Home X = Yield[3-WCB] X
wm’%“ﬁfmfnmw
Product Code Description Oty Issuece | SOH Average Cost | Total Value | Previous Yield % —L— | Totals
601793 Beef Fillet Whole (1 » 1000g) 368 3 89,50 725 000 el Vield%  Waslage
<.z@_:‘ 120000 (3093 £3.07
v,
Froduct Code Description i, Talal Volume | Unit of Measwie | Devigtion % |Yield% | Influence Cost -
224 Besf Fillet 3001 (1 » 300g) 12 200,001 o 67 10w}
A
[ Besf Fillet 300G+ (1 » 300g] Stock on Hand: 0.00 Curent Avg: 0.00 vs Est. New Avg: 0.29 YieldDate 20130523
Open | [ Save | [ Sevelemplate || Submit | [ Close
1921681.2 User ; Lino Branch Mumker .3

Database

= [Note] The user must ensure they enter the yield date.

Click on the Quantity issued column and enter the quantity for the parent item (bulk item).
Next, proceed to the information field in the grid where can enter the final result of the process. In this example it will be the portion of fish that resulted after
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processing the beef fillet.

Click on the Product code field and search for the relevant product to link to the parent item. Once found double click on the item to populate the grid.
The user will proceed to the next field and click on Qty yield column and enter the quantity yielded after the process.

Once the user is satisfied with the yield factors he will click on the Submit button to finalise the process and save it within the Procure.net database.

Free EBook and documentation generator

List Prices

The List prices module can be loaded by clicking on the Products tab and clicking on the List prices button.

,@I “CHX[A@RB s

- 3__] Products Qr Purchases :‘:L':_’:,Tmnsfers = Inventory 8 Debtors Trade Analysis ﬁ |kilities
== ]:I BT i I'ﬂ] THT] ==
E%_ i Ei? '.I’ Jﬂ@ = 10| :;%1 oy E:

Product Products Stock Recipe  “ield List | Slow Complesc Promotions
Listing Enguiry || Production Prices | Moving

Product Listing Production Repaorts

The user will select the reports by filtering the fields according to the required criteria.

The reports grid will be populated with the filtered data and display listed prices per department.
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I@ R X3 BRE ) - Procure.Net - 3 - Bonito - 7 x

=] Products [ Purchases 22 Transfers wentory 81 Debtors Trade Analysis i Utiities

B = e b= B

Product Products Stock Recipe  Yield List Slow Complex Promctions

Listing Enquiry || Production Prices Moving
Product Listing Production Reports
el o ff> Home X & Yield[3-WCB] X & ListPrices[3-WCB] X -
E % . Selection Criteria a @ Reselect Report @
[=] Select Al Clear Selected  Clear Al Load  _
5 = 3
5:,—‘ E @ Date and Report Options
L2 aeron
?E 1 January 2013 4 112 3/* Product Unit  StertDate  Stop Date MustPurchase|  ListPrice) Trade Discount,  Other Discounts|  NettUnit Price +
. Mo Tl“ V‘Z'E T: :” S: SE“ Branch: 3 -Bonito 241615 0.00 0.00 2416.15
A 7 & 89 10 11 12 13 = Supplier: AAA001 - Azabeat 164.90 0.00 0.00 1684.90
2 T4 15 16 17 18 19 20 = tajor Deparment FD - Food Dry Goods 119.90 0.00 0.00 119.90
2 o = Minor Department, FD14-2 - Suger Brown 11230 000 0.0 112,90
g s ‘528004*&10000[2012*1248 2013-01-18 0.00 119.30 0.00 0.00 113.90
=] 000000 E = Minor Department: FD17-1 - Pasta Dy 0.00 0.00 0.00 oon =
Date Ta ‘EDSE?E-P- B00g 2013-01-14  2013-02-14 0.0o 0.00 0.00 0.00 0.oo
4 May 2013 » = Major Department. FP - Food Perishables 65.00 0.00 0.00 65.00
Mo Tu We Th Fr Sa Su = Minor Department: FP7-2 - Pork 65.00 0.00 0.00 65.00
:': i 7 ; ; 130 1“1 152 ‘BDWBESfBiWUUUg 2013-01-24  2013-02-24 0.00 E5.00 0.00 0.00 65.00
2 13 14 15 16 17 18 13 = Supplier AS00T - A8 S 493.24 0.00 0.00 49324
2020 21 22 23 24 25 26 = Major Departrment FO - Food Dry Goods 99.95 0.00 0.00 9495
i a7 28 30 B = Minor Depatment FDE-1 - Fish/Snails/Seafoad Canned 99.95 0.00 0.00 99.95
- ‘603501 -Ti11700 g 2013-02-04  2013-03-04 0.00 99.95 0.00 0.00 9395
i - | /= Mejor Deparment FP - Food Ferishables 393.29 0.00 0.00 39329
Re Load E“\f ] = Minor Department. FP1-2 - Ice Cream 0.00 0.00 0.00 0.0o
‘55251345 5000 m 2013-01-11  2013-02-11 0.0o 0.00 0.00 0.00 0.oo
= Minor Department: FP2-8 - Tars Large 1.64 0.00 0.00 1.84
‘GDDDEE-P- gach 2012-12-06  2013-01-06 0.00 1.84 0.00 0.00 1.84
= Minor Department. FP2-9 - Pastry Fresh 295.00 0.00 0.00 295.00
‘BDDFBS -Ci each 2012-12-14  2013-01-14 0.00 295.00 0.00 0.00 295.00
= Minor Department: FP7-1 - Best 4595 0.00 0.00 4595
‘EZBDE?-BMDDDQ 2013-01-18  2013-02-18 0.0o 45.95 0.00 0.00 4595
= Minor Department: FP?-5 - Processed Meat B0.50 0.00 0.00 5050
‘GDW 904-B: 1000 g 2013-01-27  2013-02-27 0.00 5050 0.00 0.00 5050
= Supplier: CASHT - Cash 36316 0.00 0.00 36316
= Major Department. OF - Operating Equipment 36316 0.00 0.00 36316
= Minor Department: OEB-7 - Buffetware 279.82 0.00 0.00 274.82
601188-Br each 2012-12-15  2013-01-15 n.o0 105.26 0.00 0.00 105.26
G Branch / Cost Centre 601189-B1 each 2012-12-15  2013-01-15 0.00 17456 0.00 0.00 17456
Suppliers =) Minor Department OE8-1 - Fooms Equipment 8333 0.00 0.00 53.33
] Depariments ‘EEH 252-5) Set  2012-12-06  2013-01-08 0.0o 83.34 0.00 0.00 8334
firodusty =1 Sunolier CHINN - Chinking nn nn nn nnn <
Server : Databage : 19218812 User : Ling Branch Number :3 wi1 B3

Easy EPub and documentation editor

Slow Moving

Users can generate reports on slow moving items to be scrutinised and reviewed. The Slow moving items report can be accessed by clicking on the Products tab

and then proceeding to click on the Slow moving button.
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|

E Products | @ Purchases E-E', Transfers = Inventory ﬂ Debtors Trade Analysis ﬁ Lkilities

B = 52 @ = 8L

Product Products Stock Recipe  Yield List | Slow |Complex Promotions
Listing Enguiry | Production Pricez  Moving

Reports

Product Listing Production

The user will select his filter conditions to be applied to the report, once satisfied he will be able to populate the report based on these conditions.
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iR s O Bt s Procure.Net - 3 - Bonito - 7 X
[ Products | [&f Purchases ¥ Transfers S inventory @3 Debtors  Trade Analysis W Utities
e 2 (Tl
il A e R T
roduct Products Stock | Recpe Yild | Lst  Slow Complex Promotions
Jdsting Enquiry | Production Prices Moving
Product Listing Production Reports
3 m 7 Home X & Yied[3-WCB] X 4 LitPices[3-WCE] X | ). SlowMovingltems[3-WCB] X -
i
iz ) Selection Ciiteria 2| gmReselect [7] Report "
3 2 Select &1l Clear Selected  Clear &Il Load — _
L & ol T
‘N = |: Date and Aepart Options |
B % (3 Branch / Cost Cerire ‘ 1 * Transaction Type Department Product Unit Stock on Hand Tax  CostAwverage Tatal| ~
B o 1o Oifon * | Branch: 3-Bonita U
~Bonito = Branch Cost Centre: 3 -%WCB [1 - Main Kitchen Main Store]
2 1 - Main Kitchen Mair Store: Mot GRY o Stock ltem FD10-1 - Sauces B03343 - Sauce Apple (1 x40 400 g 1.000 14.00 18.88 18.88
§ 2. Beverage Main Store MotGRW'd  Stock tern FD11-1 - Jams  B04264 - Jam Strawbemy 200 200 Box 0010 14.00 179.50 1.80
E 3-Hotel Mot GRY d Stock ltem FD13-2 - Spices [BE3043 - Seed Sesame 3000 each 2.000 14.00 7817 150.34
k3 4- Buiet Restaurant MotGRW'd  Stock tem FD13:2 - Spices [ 603167 - Spice Cinnamon Gr 1000 g 1.000 14.00 43.05 43.05
=] 5 - Banqueting NotGRY'd  Stock ftem FD13-2 - Spices [ 603248 - Mustard Powder (1: 1000 g 1.000 14,00 30.27 39.27
6 - Staff Canteen NotGRy'd  Stock tem FD13-2 - Spicas [ 603264 - Spice Cinnaman St 1000 g 0.240 1400 49,99 12.00
7+ Main Dispense Bar NotGRV'Y  Stock llem FD16-1 - Rice Wt 603973 - Rice Risotto (1 x 1001000 g 1.000 0.00 43.50 4350
g Z’j:n”;ja' NotGRV'd  Stock ftem FD21-1 - Snacks 628051 - Fratzsls 250G (1 xe each 7.000 1400 2150 15050
10-01F bein Store MotGRv'd  Stock ltem FD3-1 - Fruit Dries 604106 - Chery Ped Glace ( 1000 g 3.760 14,00 60.80 22861
1 - Operating Sugpliss (Chermicak] HotGRW'd  Stock tern FD6-7 - Bake Ingi 503960 - Sago (1 x600g) 5004 4.000 14.00 7.73 3082
12 - Maintenance Department Mot GRv"d Stock ltem FDE-7 - Bake Ingi 628069 - Choc Cooking White 5000 g 2500 14.00 2000 50250
13 -Wastage & Ullages = | MotGRVd  Stocklem FDB-1 - Bev Coffi 502835 - Coffee Bean Espre: 1000 g 0.300 14.00 200.00 60.00
14 - General Managsr Mot GRY'd Stock ltem FDB84 - Juice B02985 - Juice Lemon (1x 20 2000 ml 4.000 14.00 1450 58.00
15 - 51 General Manager MotGRW'd  Stock tem FP1-1-Cheese 600025~ Cheese Halloumi (11000 g 2.000 14.00 63.18 13836
16 - Finance Depaitment NotGRv'd  Stock tern FP2-1 - Bread Fre 619829 - Bread Pita (1 x sact sach 39.000 14.00 369 14387
17 - Dperaions Department NotGRW'd  Stock tem FP3-2 - Pasiry Fre 652065 - Pastries Suasage F 24 Box 0541 1400 110.00 5551
Eigli"jpt‘)*:::t";w MotGRW'd  Stock tem FP3-2 - Pasiry Fri 628086 - Samoosa Beef (1 x 200 Box 0300 1400 20360 61.08
20T ables Depatmert MotGRY'd  Stock ltem FP3-2 - Pastry Fr 600764 - Pastry Waffles (1x¢ 48's 1.000 14,00 170.95 179.95
21 - Cassin Adnin Department Mot GRY'd Stock ltem FP5-2 - egetahl B01106 - Potato Chips Fresh 1000 g B.500 14.00 9.1 53.87
22 Maintenance Depariment MotGRY'd  Stock ltem FP7-1-Beef  B01793-BeefFilletWhale (1 1000 g 3.880 14,00 59.50 347.26
23 - Hir Department NotGRv'd  Stock tern FP7-1-Beef  BO0018-BeefMeatballs (1x 30 g 0.060 14.00 205 012
24 - Training Department Mot GRY d Stock ltem FP&-10 - Seafooc 628794 - Prawn Tempura (1> 1000 g 1.160 14.00 134.81 156.38
25 - Marketing Department Mot Transfarac Stock tem FD10-1 - Sauces 603334~ Sauce SweetAnd 5 5000 ml 2.000 14.00 51.09 10218
26 - Surveilance Department Nat Transferec Stock ltem FD11-2 - Honey & B04276 - Honey (1x500g) 500 2.000 14,00 3131 6262
27 - Casheiing Department _ || Mot Transterec Stock item FO11-2 -Honey & 604284 - Syrup M/Shake Che 1000 ml 1.000 1400 18.76 16876
28+ Seculy Deparent Nat Transferec Stack ltem FD13-2 - Spices | 662389 - Spice Barbeque Fo 1 kg 1.000 1400 31.33 31.33
ii::zrj"ee"‘“ﬂe"a"mm Mot Transfersc Stock hem FD13-2 - Spices [ 563043 - Sead Sesame 3000 sach 2,000 1400 7517 150,34
31 - Gusst Suppliss Mot Transferec Stock lem FD13-2 - Spices [ B03165 - Spice Cajun (1x1001000 g 1.000 14.00 4452 4452
32 -Kitchen Fusl & Gas Mot Transferec Stock em FD13-2 - Spices [ 603167 - Spice Cinnaman Gr 1000 g 1.000 14.00 43.05 43.05
4ot S Mot Transferec Stock lem FD13-2 - Spices [ 603245 - Mustard Powder (1: 1000 g 1.000 14.00 39.27 39.27
ceotimeniy || NotTransferec Stock flem FD13-2 - Spices [ 603274 - Spice Tumeric Grou 1000 g 2360 14.00 56.72 13656
BT | Mt Transfarar Stnrk tlam FM13-7 - Sniras [ RN32R4 - Snica Cinnamon 561000 A n z4n 140n 40909 1700 T
ver Database 18216812 User : Lino Branch Mumber |3 w4163 201308727

Complex

The user can access the Complex stock on hand report by clicking on the Products tab and proceeding to click on the Complex button.
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|

IE Products | @ Purchases ?E, Transfers —= Inventary ﬂ Debtors Trade Analysiz ﬁ |Kilities
=y £ LI ERE T
=1 -
E L& ? e %} 10 T
Product Products Stock Recipe  ‘field List  Slow |Complex Promotions
Listing Enquiry || Production Prices Maving
Product Listing Production Reports

The user will then select the filter conditions to be applied to the report. Procure.net will generate the report based on the conditions and populate the report form.

142 /318



— 23] Froducts
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| rurcnases

(g lransters

= Inventory

= B e F= H 3
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Product Products Stock Recipe  Yield List Slow Complex Promotions
Listing Enquiry || Production Prices  Moving
Product Listing Production Reports
oom 75 Home X fu Yield[3-WCB] X Ly ListPrices[3-WCB] X L SlowMovingltems [3-WCB] X | %7 ComplexStock onHand[3-WCE] X A
g % p Selection Criteria 1 @ Reselect Renart @
=] o Select &Il Clear Selected  Clear Al Load
i r_z: @ Date and Report Options
— % Selection Options
% Exclude Zero Stock on Hand 1/2|3/* Branch CostCentre |Product  Unit Unit Cost|  Stock on Hand Total)
b Branch: 3-Bonito 225177.85 82 096.093 1645 BZE.ZB'—'
Re Load Erp -
2 . = tajor Department: B - Beverage B0 055.74 21512.459 242 738.81
2 = Sub Department: B1 - Minerals 4 462.85 3624.250 19 350.249
"jg £ Minor Department B1-1 - Mineral Can 756.45 1580.000 7631.40
E 3-WCB[13 -Wastage 604394 - b 330 ml 478 2.000 951
=] 3-WCB 13 -Wastage 604395 - 260 mi 12.61 9.000 113.47
3-WCB 13 -Wastage 604396 - 330 mi 478 3.000 14.24
3-WCB 13 -Wastage 604397 - 330 ml 4.76 12.000 5715
3-WCE [13 -Wastage 604402 - b 330 mi 550 2.000 11.00
3-WCB 13 -Wastage 604407 - 330 mi 4.78 13.000 B1.92
3-WCB 13 -Wastage 6044771 - 330 mil 476 11.000 52.33
3-WCB[13 -Wastage 604416 - b4 330 ml 478 8.000 38.06
3-WCE [13 -Wastage 60442 - Mir 200 mi 418 3.000 1253
3-WCB 13 -Wastage 604422 - 330 mil 516 43.000 42857
3-WCB 13 -Wastage 604427 - b 200 mil 418 g.oo0 3344
3-WCE [13 -Wastage 604428 - b 200 mi 417 3.000 1252
3-WCB 13 -Wastage 604429 - 200 mi 417 1.000 417
3-WCB 13 -Wastage 604430 - b 200 mi 418 2.000 8.36
3-WCB [13 -Wastage 604431 - b4 200 ml 417 2.000 8.35
3-WCE [13 -Wastage 604432 -t 200 mi 413 7.000 28.90
3-WCB 13 -Wastage 604433 - 200 mi 5.83 1.000 5.83
3-WCB 13 -Wastage 606311 - b 200 ml 414 15.000 62.05
3-WCB [13 -Wastage 626766 - b 330 mi 476 1.000 476
3-WCB 13 -Wastage 662512 - 330 mil 4.78 26.000 12378
3-WCB 14 - General F 604396 - b 330 mil 476 26.000 12386
3-WCB [14 - General F 604407 - b4 330 ml 478 21.000 100.03
3-WCE [14 - General b 604422 - b4 330 il E16 105.000 54217
3-WCB 14 - General b 604427 - b4 200 il 418 25.000 104.49
3-WCB 14 - General F 604430 - b4 200 mil 418 33000 13797
3-WCB [14 - General b B2B766 - b4 330 il 476 12.000 57.10
|3 Branch / Cost Certie 3-'WCB [14- General b BE2612 - M 330 ml 476 5.000 23.80
|§ Benpineny 3-WCB15- 51 Gener: B04429 - b 200 mil 417 24.000 100.01
[ Proguets 5-WICR 15 - Bl Ganers AN4430 - M 200 mi 417 zanmn 1nn 54 ~
SEIvEr . Database : 19216812 User : Lino Branch Number ;3
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Promotions

The Promotions function offers a list of all promotions running within the selected period. To access the report the user will click on the Products tab and proceed

by clicking on the Promotions button.

@ Hxang)-
- 23] Products %" Purchases & Transfers == Jnventory €1 Debtors Trade Analysis i Utilities

B = 5 @ = Y

Product Products Stock Recipe  Yield List  Slow Complex |Promations
Listing Enquiry || Production Prices Maving

Product Listing Production Reports

The user will proceed by selecting the filtered conditions that he will like to load. This will populate a report with the necessary data.
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Created with the Personal Edition of HelpNDoc: Full-featured EBook editor
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Purchases

The Purchases module allows the user to conduct various purchase functions. Stock items can be brought into inventory to facilitate operations and continuation of
daily business.

u_@ju CHX[ABRB -

— g_J Products Q]’ Purchazes & & Transfers = Inventory 8 Debtors Trade Analysis ff Ltilties

HdERG D E @ a8 E

a

hf—
423 :
Order | Orders | GRVs | Claims | Expected Lastvs Aversge Price Order Receipts Claims Suppliers Bid Pending
Request Deliveries Aversge  Changes  Analysis Joumal Sheet Transactions -~
Transactions Purchase Joumal

Receipts Joumal || Claims Joumnal || Suppliers || Negotiations || Pending Transactions

The Purchase module has some commonly used function buttons that reoccurs throughout the module.

The Order Info button allows additional information to be entered by the user as required. This additional information will be carried forward throughout the
Purchases module. The user will simply fill in the required data and click on Save.
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~ It

Additional Infarmation for this Order Request X
&dditional lnfo

CAPEX Mumber
[Quote Reference
G/L Code

Departrment

Contact Perzon
Contact Tel
Walid For [Days)

Save Cancel

Order Request Info

R equest faor: [ - l
Remarks Ref Hurnber
I Order Infa ] [ Open ] [ Save ] [ Subrnit ] [ Dizcard ]

The Save button allows the user to, at any stage, save the work in progress and Open it a a later stage.

Once the user clicks on the Save button Procure.net will provide a prompt where a document number will be generated and the user has option of printing the
document by clicking OK or Skip printing.
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Dptions

Doc: Mumber Description Frirk E mail
b BOOO00T order shells - Saved Order Bequest 0
1 documents selected for printing. Skip Printing ] [ ak ]

The saved document can be opened by clicking on the Open button where a list of saved documents will be generated. The user will double click on the required
document or click once on the document and then click OK to populate the document.

Ref number provides the user with the option to link a reference number to the transaction. This reference number will allow the user to track the document linked
to the reference number.

Order Requests
Sawved Order Requests | Pending Order Reguests I Templates

Doc Mo Date / Time Supplier Detailz Locked Uzer Locked ‘Work station_Mo
FE 000007 201 3/04/08 1 - arder shells 2veeailable 1] 2
1 - Records loaded Search Doc #: Wiew H Ok “ Cancel

The ribbon bellow or function keys will be found throughout Procure.net, they assist in obtaining information about stock items.

Edit Product H Stock Enguin “ Load By Supplier “ Containers “ Extra Charges ” Delete Zemn ” Add Motes ” Gratiz “ Upload fram

Edit product - utilised to edit a stock item and update any information if authorized to do so.

Stock Enquiry - allows the user to review additional information on a selected item to make more informed decisions. Tabs that can be navigated through include:

stock levels, price changes, sales revenue, vendor performance, stock movement, stock ledger and costs changes.
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85 Product Infarmation - Bonito - = x

Product Code... | B Seling Fice fincl) || 0.00
&b Brutal Fruit Litchi Bottle

Stock Levels | Frice Changes | Sales Revenue | Wendor Perfformances | Stock Movement | Stock Ledger | Cost Ehanges|

Tranzactions D ocuments gz;zlage Han WalkUpBar ActionBar Total
Stock on Hand 144.00 6.00 10.00 160.00
Lezs Outgoing Transfers ] 0.0o 0.00 0.0o 0.0o
Available Stock 144.00 6.00 10.00 160.00
Lezs Claims a 0.00 0.00 0.00 0.00
Pluz Unproceszed GRY : ] 0.0o 0.00 0.0o 0.0o
Plus Or Order/Back Order 0 0.00 0.00 0.00 0.00
Less Transfer Requests 0 000 0.00 000 000
Flus Incoming Transfers 0 0.00 0.00 0.00 0.00
Expected Stock Show Zeroez 144.00 6.00 10.00

Listed Cost: 0.00 Landed Cost: 545 Average Cost: 545 Stock Walue: 872.00

Stock On Hand + On Order = Expected D ayz Stocked Consumption Drays Stocked [rays Stocked
160.00 0.00 160.00 0.00 0.00 0.00 0.00
Reselect Branch ] [ Prirt ] [ Close

Containers - used when some form of packaging might have a charge attached to it and the companies supplying these items will charge the user for the delivery
of these stock items so that they can recover them and make the items re-usable. It helps control the cost of the company by passing the charge on to the
consumer ensuring that they control these items. If the container has been entered into Procure.net then the user will be able to load the container from the GRV
process. When the stock item is loaded into the screen the container functionality becomes available so that the user can see the amount and quantity of the

containers that have been received.

Order Code Dezcription [qulflyer R EE?;EEI l"v&]t'ﬁﬂd i aluutr?ed

621866 Container E.eg [1 x each) 0.00 10.00 10.00 1]
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The way in which Procure.net has handled the additional charge is to create container items which the user attach to stock items that have containers delivered
with all stock items. When a GRV is done and a stock item has been loaded that has a container attached to it, then the container module is activated and the user
will be able to account for all containers or crates that have been attached to all stock items.

Extra charges - if extra charges need to be applied to a invoice they can be added under the Extra Charges button. To add any additional charges, click on the
Extra Charges button to load the extra charges section to the bottom of the GRV screen. These Extra Charges can be any transport charges or foreign exchange
expenses or even expenses that are not the norm for every single delivery and they have not been incorporated into the cost of the stock item when it was first
ordered. These Extra Charges are set-up under the settings button for the Branch when it was first created.

By clicking on the extra charges button the user will be provided with various extra charges options. The user will fill in the total (excl) that was invoiced.

Extra Charges
Sundy |EC/EC perltem 5 Humber  Supplies Pref Cur Rate Inwoice Mumber | Total [Excl] Addto Tax Only  Tax Laocation

Dehit EC 123 WINE 1.00 0.00 7 Block11

Delete zero gty - button allows the user to remove items loaded that have zero quantities.

Save as template - under some modules there is a button Save as template option to save a template for quick edit. This allows for quicker processing if required

by operations or as company needs will have it. The template can be opened by utilising the Open button and directing to Templates on the tab and opening the
previously saved template as required.

saved Stock Requisitions

Saved Requests | Templates

LCreated By Remarks
6 - Uzerl Par level stock [Urgent]

Add Notes - allows the user at any point during the process to enter notes. Notes will be carried through the entire process so any user reviewing this request can

read the additional information. When notes are available the add notes button will change to Notes available.
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Gratis - allows the user to add additional gratis receipts to the GRV. If the user clicks on the Gratis button it will bring up a new line in the GRV grid annotated by a

Black legend next to the line that has been loaded.

Mo Order Code Drescription Oider Gty Received Oty Invoiced Oty Retumed Gty | Invoice Price [Excl]  Invoice Total [Excl] | Cost Centre
1 623462 Afb Fed Square Blue lee [1 5 275ml) 0.00 0.00 000 0.00 451 0.00 3-wCE [2 - Beverage Main Store]
2 I o.ao oao oao 0.00 o.ao 0.00 3-"CE [2 - Beverage Main Store]

The user can now proceed and select a stock item from the catalogue that has been delivered on the same invoice as Free of charge or in this instance a Gratis

Receipt. Select a stock item in the same way as loading a regular invoiced item.

Ma Order Code Description Order Oty | Recsived Gty Invoiced Gty Returned Oty | Invoice Price (Excl) | [reeoice Total [Excll | Cost Centre
1 B23462 Afb Fed Square Blue lee (1« 275ml) 0.00 10.00 10.00 ooo 0 DD‘? 0.00 3-%WCB [2 - Beverage Main Store]

Upload from - allows the user to load the stock items that have been captured on the PDT. If selected the user will follow the prompts and click yes to proceed. The

user will be required to select upload option from PDT that is connected to the computer and start the transfer.

Situated below the data entry grid the user will find the data information toolbar. This toolbar gives the user information about the current highlighted stock item in
the data entry grid. The data information table helps the user by providing additional information about the stock item as well as helping to calculate forward
purchasing of the selected stock item. Just below the data entry grid, the Stock Item Order Details and Stock Information Table is found. This table reports on a

specific stock item highlighted in the data entry grid.

Item B23462 - Afb Red Square Blue lce [1 = 275ml]. Suggested Gty as single units. [Landed = [ZA4R] 6.58] [Average = [ZA4R] B.58] [Listed = [Z4R] 4.51] [Tax = 14.00%]

Stock onHand |+ OnOrder |+ This Order | = Expected - Lead Time Consurnption | = Left at Delivery | - Order Cycle =5Suggested Order | Days Stocked | Min Level ax Level
8.00 0.00 0.00 8.00 0.00 8.00 0.00 -8.00 0.00 0.00

e Stock on Hand - will include the current stock on hand for the cost centre requesting the stock.
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On order - will indicate previously requested stock that is awaiting finalisation and process into the cost centre. This is an outstanding purchase order.
This Order - indicates the current stock request to be processed.
Expected - is the sum of stock on hand and stock on order plus the current order.

Lead time consumption - is calculated based on the amount of stock that will be consumed by the time the new quantity of stock item has arrived. It is the
average usage per day calculated by subtracting the current date from the expected delivery date, this value is multiplied by the average daily consumption

and the amount of stock that should be catered for when generating the order.
Left at delivery - will be the quantity of the stock item that will be left at the time the delivery is expected.

Order cycle - is the frequency of ordering, by subtracting the quantity that is ordered during this frequency from the amount that is left at delivery leaves the

user with a suggested order. Suggested order will be calculated based on parameters supplied by the calculation.
Suggested Order - will be the output based on the calculation of the parameters above.

Days stocked - will indicate the total number of days for which the cost centre will be stocked with the item based on the calculated stock level divided into the

average daily consumption.

Min level - is the minimum level of stock to be kept for this stock item, this amount has been set-up for each cost centre by the individual responsible for the
outlet.

Max level - will be the maximum level allowed for this stock item as set-up. Suggested order utilises these fields of minimum and maximum levels to generate
the order.

During every item selection process a familiar look and feel will be consistent throughout Procure.net.
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| Stock Sales Fecipe Production Exclusive
Contairer Component | Exclude Deleted | *gigld Parent [Bulk [kem) Hold Selection

| Reload Data | Load Selection by Description |V 0K

| Print Current List | | Select Al

Murmber of Recards = 518 3 - Bonito [2 - Beverage Main Stare] <¢ - Search -

The search function can be utilised to bring up a list of searched items. Character strings can be searched in part. An example will be searching for words that
contain character strings with ‘oke’ the results will bring up all words containing part of the string 'oke' as 'coke’.

Budget analysis - if set-up for the branch the budget analysis tool can be used. The Budget Analysis table acts as a calculator and tracks the budget activities of all
stock items in the particular order request. The user has to allocate a budget to the cost centre before the budget analysis table is able to track the purchases.

Once the user has selected a cost centre for the order request then the options for the budget analysis will be available.

The first description box of the budget analysis displays the Total Budget allocated to the cost centre. The To Date description box displays the total amount

purchased to-date. The Available description box is a simple calculation displaying the amount of available budget for ordering purposes.

Budget Analyzis

E‘nﬂfm:’r‘ 0.00]
Tao Date: | ':'-':":'l
Aovailable: | ':'-':":'l

Legends - legends are colour coded and indicates the current status of certain stock items that have been ordered in the data entry grid. This window is only
applicable if the authorization cycle has been set-up for the branch. Within the legend field the user will also find the Future Price calculator. This tool is used to
calculate the new average price of the stock items that the user has entered into the data entry grid. If the user loaded a listed price before the stock item was

loaded to the screen then this price will also be loaded into the calculator.
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Detailz Legend

Cur Price vs. Future Price base on cur dac.
Originator: | 946 - Userl Lead Time: B Supplier Pramation 0Ed 4

B Cozt Price will Change Listed Cost 0.54
ExpDel 230416 v Order Cycle B Stock on Oider Average Cost 0 v T
O Cheaper at Other Supp Landed Cost 064 v 0.00

Full-featured Help generator

Order Request

The Order Request icon is the first stage of a request process. This module allows the user to move the request through an authorisation process. If the user were

responsible for the placing of all purchase orders and the only person responsible for ordering stock items then he can skip this process and proceed to the Orders
icon to place an order immediately.

To access the the Order Request module the user will click on the Purchases tab on Procure.Net and clicking on the Order Request button.

@| CRX[AEREB -

— g_J Products .37 Purchases %,_',,Tlansfers = Inventory 8 Debtors Trade Analysis ]fi‘ Litilities

QAR EE B a # O 8B B

Order || Orders | GRVs | Claims || Expected Last vs Average Price  Order Receipts Claims Suppliers Bid

i

Pending
Request Deliveries Average  Changes  Analysis Joumal Sheet Transactions -
Transactions Purchase Joumal Receipts Joumal || Claims Joumal || Suppliers || Negotiations | Pending Transactions

The user will then proceed to navigate to the Request for field. Clicking on this field will bring a list of the various cost centres that can be chosen. The user will
click on the relevant cost centre requesting the order.
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£ Home X _d Order Bequest[3-WCB] X

Order Request

Order Request Info |

Request for:

Remarks

Mo  |Order Code
1

L [ )

Do Gl D0 G D D G D 0 Gl D0 Gl L D G D0 0 Gl D0 G L D G0 D 00 G D0 G L

-\WCE [10 -
-\WCE [11 -
-\WCB [12 -
-WEE [13 -
-\WCE [14 -
-\WCE [15 -
-\WCE [15 -
B [17 -
-\WCE [18 -
-\WCE [19 -
-\WCB [20 -
W [21
-\WCE [22 -
-\WCE [23 -
-\WECE [24 -
-\WCE [25 -
-\ [25 -
-\WCE [27 -
-\WCB [28 -
W [29 -
-\WCE [30 -
-\WCB [31
-WCE [32 -
-\WCB [13-
-\WCE [34 -
-\WCE [35 -
-\WCB [35 -
-\WEE [37 -

-\WCE [2 - walk Up Bar]

-WEE [8 - 'Walk Up Bar

-WIEB [9 - Action Bar]

0.E Main Staore]

Operating Supplies [Chemicalz]]

M aintenance Department]
Wastage & Ullages]
General Manager]

51| General b anager]
Finance Department]
Operations Department]

[t Drepartment]

Slots Department]

T ables Department]

- Cagino Admin Department]

Maintenance Department]
Hr Departrent]

Training Department]
tarketing D epartrent]
Surveilance Department]
Cazhenng Department]
Securty Department]
Houzekeeping Department]
Hotel]

- Guest Supplies]

k.itchen Fuel & Gasz)
Stationany]
Containers)

Room Service |

| Inifarmz]

Prive]

m

1




Once the selection of the cost centre is made the user will hit the enter key on the keyboard, this will navigate the user to the remarks field. The user will enter a

descriptive remark of choice.

Order Request

Order Fequest Info |
Requestfor |3 -WCB [8-Walk Up Bar] - |
Remarks Far Stock
[ Order Info ][ Open ][ Save ][ Subrmit ] [ Dizcard ]

Once all the relevant information is entered the user will navigate to the Order Code field. Once on this field the user will hit the enter key on the keyboard.
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Search - = x

Uit Ave Cost Selected | » | Filter from Department Tree |

EE4025 Afb Brutal Fruit Berry 275ml era E (A E Departments

B25721 Afb Brutal Fruit Grapefruit 275ml 545 [l

GOG0ED Afb Brutal Fruit Fiwi Bottle 4.3

B2777E Afb Brutal Fruit Lemon Bottle 545

BOG0ET Afb Brutal Fruit Litchi Bottle 545

BOROEZ Afb Brutal Fruit Manago Baottle h.45

B30392 Afb Brutal Fruit Peach 275ml h.45 [l

B22713 Afb Brutal Fruit Strawberry each h.45 [

B28085 Afb R Square Energizer Vodka 275ml 987 [

B23462 Afb Red Square Blue lce 275ml B.58 E

B27875 Afb Red Sguare Reload 275ml B.34 E

B28057 Afb Red Square Tequila 275ml 914 [l

G28068 Afb Red Squre B/Bemy 275ml B.58 [l

B28039 Afb Red Sgure Cranbermy 275ml E.58 [l

BEO0E0 Afb Skelters 330m| each 4.49 [l

G001 22 Afb Smirmaff lce 330ml E.38 ]

BOEO7S Afb Smirnaff Spin 300l 5.97 ]

B2h924 Afb Smimoff Storm 300ml E.E7 =

B23332 Afb Smimoff Triple Spin 300ml 410 [l

BOB030 Aperitif Angostura Bitkers 118ml A7.08 [l

BOBDE0 Aperitif Campari Fa0ml 110,652 [l

BORME3 Aperitif Martini Bianco a0l 49,50 [l -

Stock Sales [ Recipe [ Production [[] Exclusive

[7] Container [7] Component Exclude Deleted [T]*rield Parent [Bulk Item] [ Hald Selection
l Reload D ata ] Load Selection by Description l Refresh Selection ] ’ 0K l
’ Print Current List ] ’ Select Al ] ’ Show Branch ] ’ Cloze ]
Mumber of Records = E75 3 - Bonita [8 - Walk Up Bar] <{ - Search -»»

Next a list of stock items will be populated. From here a selection can be made of the desired stock items to be ordered by flagging the Selected column and

clicking on OK.

Once the desired stock items have been selected the user can proceed to the Request Qty field. In this field the user will enter the required quantity to order.
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Mo Order Code Description Request Uty | Pack Price [Excl) Tatal [Excl) Pia 7L | Cost Centre Delivery Date
1 BOE0ED Afb Brutal Fruit Kiwi [1 = Bottle) 10.00 434 43.40 1 3-WCB[8-"alk Up Bar 20130831
2 E25721 Afb Brutal Fruit Grapefruit (1« 275ml) 10.00¢ 5.45: 54.49 1 3-WCB[8-Walk Up Bar 2013053

=> [Note] The user must ensure that the delivery date and cost centre are correct. Products with a higher Authorization level

than the user will not be

“Authorized”. Products with the same or lower level of Authorization will be authorized automatically. These items can be “Unauthorized” by the user should they

b AL

wish to do so. Authorization levels come into effect if set under the branch settings.

Once the user is satisfied with all relevant information they can proceed to finalise the submission of the request by clicking on the Submit button

A order request information bar will pop-up with a summary of the current transaction.

-

Crder Info
Order Infa

Total Hurmber af [tems : 20,00

Zero Ly lkems:

Zer Price [tems:

Dacument Murmber:
Reference Mumber:

Murmber of Lines:

[ ]
[ ]

Feceiving Cozst Centre

3 -'wCE [& -Walk Up Bar]

Delivery Date
2013-05-31

Back ] | Froceed

158 /318



A prompt will appear with the option to skip printing or if the user desires click OK to print.

Single source CHM, PDF, DOC and HTML Help creation

Orders

The Orders module can be accessed by navigating to the Purchases tab clicking on it and clicking on the Orders button.

|® |L'HX|=2@%@ =

— 3_.:.] Products |:6? Purchases %,_:,Trcmsfers —= Inventony 8 Debtors Trade Analysis ‘Iff |hilities

SEunEE @D B s B

Order ||Orders| | GRWs | Claims | Expected Lastws Awverage Price Order Receipts Claims Suppliers Bid Pending
Request Deliveries Aversge  Changes  Analysis Joumnal Sheet Transactions -
Transactions Purchase Joumal Receipts Joumal | Claims Joumnal | Suppliers || Negetiations || Pending Transactions

If the Order Request module has been used then the authorised user will be able to open the previously submitted Order Request.

Navigate to the Open button and click on it.
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Purchase Orders x

Date |Descri|:utinn |Locked Cost Centre Auth by

WEB002071  © 2012/04412 2071 - 11./04/2M 2 Ay ailable 1 - Main Kitchen Main Store [#/CB] 521 - Janine Malzolm
WwWCBO02338 201340202 2338- 24213 Ayailable 1 - Main Kitchen Main Store P4CB] 582 - Stephan
WCBO02341 2013405431 2347 - Par Stock Locked 8 -"walk Up Bar [w/CE] 534 - Lino

Under Authorized Order Requests the user will find the previously submitted Order Request. Click on the required document and double click or click OK to load it.

Once loaded the authorized user will have to ensure the fields are populated with the correct information, otherwise click on the relevant field and fill in the

information.
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> Home X | ] Orders[3-WCB] X

Purchase Order - Aaa 002338
Supplier Information | r Order Tatals |
L— K
AAA001 SuppCur Z8R  Placedin Order Info Sub Total: 173470
Supplier Mame:  4aa Meat Rief Mumber Tak:| 251 2E|
Contact Person: — Giawie / Mario / Nico [ Open |[ Save |[ Submt |[ Discard | Total | 2045.59)
Mo Order Code Description DE;‘;?' Order Price [Excl] Tatal [Excl) Supplier Mo Cost Centre .. Delivery Date
1 665337 Beef Short Rib (1 1000a] 20.00 41.50 1245.00 AAA00T 3 -'WEB [1 - Main Kitchen 2013-06-10
2 601723 Beef Braaiwors Portion (1 % 1000g) 10.00 35,50 355.00 3-WECB [1 - Main Kitchen 2013-06-10
3 619207 Ptk Stroganaff [1 % 1000g) 200 4390 14870 3-WECE [1 - Main Kitchen 2013-06-10
4 629056 faghurt Guava And Banana 1LL(1 % each] 300 15.00 45.00 3-WECB [1 - Main Kitchen 2013-06-10
Itern B2905E - Yoghurt Guava And Banana 1Lt [1 % each). Suggested Oty as zingle units. [Landed = [Z4R] 15.00] [4verage = [24R] 15.00] [Listed = [Z4R) 0.00] [Tax = 14.00%]
Stock onHand |+ On Order | + Thig Order =Expected | - Lead Time Consumption = Left at Defivery | - Order Cycle =S5uggested Order  Daps Stocked | Min Level Iar Level
0.00 7.0 200 1000 0.00 1000 0.00 -10.00 0.00 0.00 n.o0

Clicking on Supplier nr field will bring up the list of available suppliers that the user will be able to choose from. Once the required supplier is found double click on

the supplier or click on OK to load.
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Search for Suppliers ..

MHurnber
HLroog

AlwB002
BICOO
BOADD
BRAODM
EREADT
CASH1
CEHOM
CHI0O
HYDROOZ
CIRO
CLanm
CLoooz
AB007
COMT300
CRADDZ
CROOO
DGO
Dal0o?
D&w00m

DI150m
BIL3:12
ECOOM
EDSOM

ES5111
Frinnmn

I ame
HIPrn rerse

Awerbuchs Bargain House 0327

Biz South Africa

Boardroombuddy Co TAh The Pe

Brandhouze 1018530
Bread Shop

Cazh

Centillion Trading
Chipking

Chippz Hydroponics
Ciro Aliahcess

Cloud 9 Linen Cc
Clover 5 A

Coca Cola [ BO7484 )
Continental

Craze Daizy

Crovn Mational
D.G.B Mwin045 Blo)[15733)
Drairy Carp

Daves Meat Market

i Delta Bottlestare

Diztell 36074
Driewinkel Slaghuis
Ecolab

Edward Snell B0E215
Ezsmnor

FrndSeame Salitinne

Contact
Hidd

Jaques

jahin

Steven

John Yermaak,
Johan

Foodzery Solutions

Stephen
b arcele ol

Meerie

Selwyn Maidoo
Theuns Kruger
Adel

Harnelie

b artinette
Suzan

Ligzel
Charlene
Willem
109413

Suzan

Chiristie

tarais Relihan
Anelie

Jaco

danes

m

Businesz Phone  Maobile Phone | Type
LI WL [ P  m T ) LI ||
051 447 8097 local
011 474 0131 lacal
011 792 3336 local
0300600230 076726 8700  local
0514474171 07273151580 local

local
0a2 464 0115 local
051403 1000 local
051 451 1445 084 2456623 local
031 7920900 084 441 4877 local
011 4021455 0824497142 local
051 4093201 082 453 3065 local
051 4002200 082 826 4546 local
051 436 8030 local
n 0835965135  local
051 430 0240 local
0300535 660 0741332455 local
051 5233980 0826893753 lacal
051 522 8103 local
051 4481493 local
051 4341231 0820635183 local
0514460156 QE33103242 local
015736000 082 4170934 local
Q360252252 local
OFE 2737139 0822986821  local
M1 R1RR1AT lmal

| Export | | Ok,
| Frint | | Cloze

3 -Bonita [1 - Main Kitchen b ain Store]
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Once satisfied with the information on the order form the user will click on to finalise the Order.

Mo Order Code Description Dur?;r Order Price (Excl) Total [Excl) Supplier No Cost Centre .. Delivery Date
1 665337 Beef Shart Rib [1 % 1000g] 30.00 41.50 124508 A84001 3 -WECB [1 - Main Kitchen 2013-06-10
2 601723 Beef Braaiwars Partion [1 % 1000g] 10.00 35.50 3-WCB [1 - Main Kitchen 2013-06-10
3 619207 Pork Stogarolf (1 % 1000g) 300 49.90 e . A et 30610
4 62905 i¥aghurt Guava dnd Banana 1Lt [1  each] io3m 15.00 45.00 - iy PR 2013-06-10

= [Note] Make sure that the delivery date and cost centre are consistent throughout and correct.

A information box will pop-up with a summary of the transaction. Once satisfied with the information the user will click on the Proceed button.

- o)

Crder Info - =)
Order Infa
Tatal Hurmber af [tems AE.00 Dacument Murnber: onzaae

Zera Gty ltems; Fieference Mumber: [ ]
Zera Frice lteme; Murber of Lines:

Receiving Cost Centre Delivery Date

3-%CE [1 - Main kitchen kain Store] 2073-06-10

Back ] [ Froceed
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Next screen will give the option to either skip printing or click OK to print a hard copy.

Options

Doc Murmber Supplier
WCBO30871 A8A007 - haa Meat - L.C. - Placed Purchaze Order

If the Order Request module was not used then a Purchase Order can be raised by the user.

The user will navigate on the ribbon to the Purchase tab and click on the Orders button.

Next the user will click on the Supplier nr field. This will bring up a list of the suppliers that can be chosen.
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£ Home X

Purchase Order

_J Orderz [3-WCHB] X

Supplier Information

MULTIPLE SUPFLIERS

Lpp Curr:

Flaced in

| Order Infa

y

Search for Suppliers ..

ADDFFT3
|| AFROM
ALPOM
AlB002
BICOO
EOADM
BRADDM
BREADN
CASH1
CEMOM
CHI0o
HYDRO0Z
CIRO
CLOOM
CLann:
ABOM
COMT300
CRAD02
CROOO
DGOM
CAl007
DAYO0
DELOM
D500

—_

Mame
TALS

Aaa Meat

Ad Print

Afrow Acc 00253624 /1076837

Alphi Kerze

Apmerbuchs Bargain Houge 0927

Biz South Africa

Boardroombuddy Co TAb The Pe

Brandhouze 1018530
Bread Shop

Cazh

Centillion Trading
Chipkinz

Chippz Hydropanics
Ciro Allancess

Cloud 9 Linen Co
Clover 5 4,

Coca Cola [ 507484
Continental

Craze Daigy

Croven Mational
D.G.B MwWin045 Bla)[15733)
Drairy Corp

Daves Meat Market
Delka Bottlestore
Diztell 36074

Contact
Diza

Gawie / bario A Mi

Anin

John

Alda

Jagues

john

Steven

John Vermaak,
Johan

Foodzery Solutions

Stephen
Marzelesdrmaur

Meere

Selwyn Haidoo
Theuns Fruger
Audel

Hannelie

b artinette
Suzah

Liezel
Charlene
"willezrm

109413

Suzan

m

Buzinesz Phone | Mobile Phone | Type
051 432 4654 082 9061544  local
051 4304020 082554 8317 local
051 433 2763 local
011 821 3000 local
051 5222564 local
051 447 9097 local
011 474 0181 local
011 732 3336 local
0200600 230 OF6 726 8700 local
0514474171 07273151490 local

lozal
032 464 0115 local
051409 1000 local
051 451 1445 084 2456623 local
031 7920900 084 441 4877 local
011 4021455 0824497142 local
05140932001 082 453 3065 local
0514002200 082 826 4546 local
051 436 8080 local
1] 0335965135 local
051 430 0240 local
0300535 660 0741332458 local
051 5233980 0826899753 local
051 522 8103 local
051 4481499 local
0514331231 08205835183 local

| E sport | | ] 3
| Frirk | | Cloze

3 - Bonita [1 - Main Kitchen kain Store]




The user will select from the list the required supplier and double click on them or click on the OK button to load the supplier.

Once loaded the supplier information will be filled within the form.

—=> [Note] Ref Number can be filled by the user as a cross reference with manual documents if required.

The user can click on the Save button if the user will want to save the Purchase Order to be continued at a later stage.

After the supplier information is populated the user will hit the enter key on the keyboard. On the next field being the Cost Centre the user will hit the enter key to

bring up a list of cost centres to choose from. The user will click on the relevant cost centre and click OK.
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8L Cost Centres X

- Main Kitchen Main Store

- Beverage kMain Store

- Hatel

- Buffet Restaurant

- Banqueting

- Staff Canteen

- b ain Dispenze Bar

-Wwalk Up Bar

- Action Bar

- 0.E Main Store

- Operating Supplies [Chemicalz]
- Maintenance Department
-wiastage & Ullages

- General Manager

- 5| General Manager

- Finance Department

- Operations Department

- |t Diepartment

- Slotz Department

- T ablez Department

- Cagino Admin Departrment
- Maintenance Department
- Hr Department

- Training Department

- M arketing Department

m

Ok ] [ Cancel

Under the Order code field the user will click on it to pop-up a list of stock items. From here a selection can be made off the desired stock items to be ordered by

flagging the Selected field and click on OK.

167 /318



Search - = x

Uit Ave Cost Selected | » | Filter from Department Tree |

EE4025 Afb Brutal Fruit Berry 275ml 578 O [ E Departments

B25721 Afb Brutal Fruit Grapefruit 275ml 545 [l

GOG0ED Afb Brutal Fruit Fiwi Bottle 4.3 =

B2777E Afb Brutal Fruit Lemaon Baottle 545 [l

BOG0ET Afb Brutal Fruit Litchi Bottle 545

BOBOGZ Afb Brutal Fruit Manago Battle 5450

B30392 Afb Brutal Fruit Peach 275ml h.45 [l

B22713 Afb Brutal Fruit Strawberry each h.45 [

B28085 Afb R Square Energizer Vodka 275ml 987 [

B23462 Afb Red Square Blue lce 275ml B.58 E

B27875 Afb Red Sguare Reload 275ml B.34 E

B28057 Afb Red Square Tequila 275ml 914 [l

G28068 Afb Red Squre B/Bemy 275ml B.58 [l

B28039 Afb Red Sgure Cranbermy 275ml E.58 [l

BEO0E0 Afb Skelters 330m| each 4.49 [l

G001 22 Afb Smirmaff lce 330ml E.38 ]

BOEO7S Afb Smirnaff Spin 300l 5.97 ]

B2h924 Afb Smimoff Storm 300ml E.E7 =

B23332 Afb Smimoff Triple Spin 300ml 410 [l

B27301 Afb Srairoff Twigt Arctic Bery 340ml 4.31 [l

B27303 Afb Smoirmoff Twizt Sub Tropical 340ml 4.35 [l

BOBOE0 Aperitif Angoztura Bitters 118ml A7.08 [l -

Stock Sales [ Recipe [ Production [[] Exclusive

[7] Container [7] Component Exclude Deleted [T]*rield Parent [Bulk Item] [ Hald Selection
l Reload D ata ] Load Selection by Description l Refresh Selection ] ’ 0K l
’ Print Current List ] ’ Select Al ] ’ Show Branch ] ’ Cloze ]
Mumber of Records = 518 3 - Bonita [2 - Beverage Main Stare] <{ - Search -»»

Once the desired stock items have been selected the user can proceed to the Order Qty field. The user will enter the required quantity to order.
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| Orders[3-WCB] X

Order Totals

Supplier Information

[ Supplier nr ] DELOOT Supp Cum ZAR Placed in Order Info Sub Total |
Supplier Mame:  DELOOT - Delta Bottlestore Ref Mumber Tai: | o DD'

Taotal |

Contact Person: 109413 Open Save Submit Discard

Order Code

Order Price [Excl) Total [Excl) Supplier Mo | Cost Centre .. Delivery Date

1 EOEOE1 Afb Brutal Fruit Litchi [1 = Bottle] 10.00 0.oo o.nd DELOOT 3 -\WCB [2 - Beverage Main 2013-06-04
2 BOG0G2 éAfb Brutal Fruit Mango [1 = Battle] 10.00 000 000 DELODT 3-WCB [2 - Beverage Main 2013-06-04

Once the user is satisfied with all the information they can proceed to click on the Submit button. A Order Information bar will pop-up with a summary of the order.
The user will click on the Proceed button.

Order Infao - = x
20.00
0.00
200 200
Delivery Date
3 -WCE [2 - Beverage Main Stare] 201 3-06-04
Back Froceed

Next, a prompt will pop-up indicating to skip printing or if the user will want to print a hard copy of the Purchase Order they will click on OK.
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Dptions

Doc Murmber Supplier
WCBO30872 DELODT - Delta Batlestore - L.C. - Placed Purchaze Order

Created with the Personal Edition of HelpNDoc: Full-featured Help generator

GRV

The Goods received voucher (GRV) module allows the user to enter the goods received by suppliers and the relevant tax invoice details into the inventory system
for processing. To access the GRV module the user will click on the Purchases tab and proceed to click on the GRVs button.
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:ﬁi“ A I RS E T W A

*‘_J Products ,37 Purchases :'-:_';Tlansfers —= Invertory 8 Debtors Trade Analysis ff Ltilties

QHEILEE A asE B 8B E

irrrrrr

Order | Orders || GRVs || Claims | BExpected Lastws Average Price Onder Receipts Claims Suppliers Bid Pending
Request Deliveries Average Changes  Analysis Joumal Sheet Transactions -
Transactions Purchase Joumal Receipts Joumal || Claims Joumal || Suppliers | Negotiations || Pending Transactions

If the Purchase order process has been followed then the submitted purchase order can be opened for processing by clicking on the open button.

Goods Receive Woucher x
Purchaze Orders | Back Orders

Doc Mo Date Supplier Details zer Locked Submitted by -
B EUED S AUT3/02404 LIRU - Liro Allancess |1 - Man Eitchen Main Store| Aovallable 521 - Janine Malcolr
WCBO30252 201340205 CHIOOT - Chipking (10 - 0.E Main Stare] Aueailable 521 - Janine Malcolr
WCBO3I0259 201340205 CHIOM - Chipking [1 - Main Eitchen Main Stare] Aueailable 817 - Pieter
WwWCBO30860 2013/02/08 SEADD - Seaworld (1 - Main Kitchen Main Store) Available 517 - Pieter

W CBO30361 2013402405 JUIDDT - Houze Of Juice [1 - Main Kitchen Main Store) Awailable 517 - Pieter
WCBO3086Z 2013/02/05 JOHOD - Johnnws Fruit And Wegetables [1 - Main Kitchen Main Store]  Available 517 - Pieter
WCBO30863 2013/02/08 AAA00T - Aaa Meat [1 - Main Kitchen kain Store) Available 517 - Pieter
WCBD30364 2013402408 HALOON - Halewood [in011] [2 - Beverage Main Store) Awailable 585 - Themba
WCBO308E5 2013/02/05 EDSO07 - Edward Snell B0E215 [2 - Beverage Main Stare] Ayailable 585 - Themba
WCBO30E6E 2013/02/08 DIS001 - Distell 36074 [2 - Beverage Main Stare) Available 585 - Themba
WICBO3I0SET 2M3/02/08 0GOMN - 0GB MWin045 Blo)15783) [2 - Bewerage kain Store] Buailable R85 - Themba
WCBO3086E 2013/02/05 DELODT - Delta Bottlestore [2 - Beverage Main Stare] Ayailable 585 - Themba E
WCBO30865 2013/02/08 BRADDT - Erandhouze 1018530 [2 - Beverage Main Stare) Available 585 - Themba
WCBO30E70 2013/02/08 ABOD - Coca Cola [B07484 | [2 - Beverage Main Store) Ayailable R85 - Themba
WCBO30871 2013/06/03 AAA00T - Aaa Meat [1 - Main Kitchen Main Store) Ayailable 594 - Lino
WCBO30ET2 2013/06/03 DELOO - Delta Battlestore [2 - Beverage Main Stare) Aueailable 534 - Lino -
31 - Records loaded Search Doc #: | Wigw || ak. || Cancel

The open button will populate a list of previously submitted Purchase orders. The user will double click on the selected document number that he will like to

process, or click once on it and click on the OK button to populate the previously submitted form.

The details of the previously submitted Purchase order will be populated into the various fields. The user will have to enter the invoice number from the tax invoice
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received upon the delivery. After he has done so he will hit the enter key to be placed on the next field being invoice date. The invoice date will be changed

according to the date on the tax invoice from the supplier. The 'use inclusive line totals', if flagged, allows the invoice total field to show the totals inclusive or

exclusive of VAT.

Placed Purchase Order

Fla= to aflow ind totaks
Tze Inciuzive bre totalz | |

Supplier Information |

DELDM Cpen ] [ Save ] [ S ubmit ]

Supplier Mame:  Delta Bottlestore Supp Curr: ZAR [ Corwert Cun ][ Ref Hurnber ]

Invoice Mo: I D ate: 2030603 -

Once the user has entered the correct date they can proceed by hitting the enter key which will place them on the Received qty column. Here they will be able to

enter the quantity physically received during the delivery.

-

7 Home X ¥ GRV[3-WCB]X

Placed Purchase Order 030872
Supplier Information | Use Inclusive line totals V] | Order Tatals | GRY Taotals | Clairn T otals

DELOOY Open ] [ Save ][ Submit ] Sub Totak: ‘ 108, DD‘
Supplier Mame:  Delta Bottlestore Supp Curr ZAR Ref Mumber Tax ‘ 15.25‘
Invaice No: INV1 234567 I Date: AMF0E0E - Totat | 124.26]

Mo  Order Code Description Dunl:i;[ Heazved IanUI\;ed He{g(;ad Invoice Price [Excl] | Invoice Total(Incl) | Cost Centie

1 606061 Afb Brutal Fruit Litchi [1 # Bottle] 10.00 10.00 10.00 0.00 h.45 E213 3-WCE [2 - Beverage Main Store]

2 606062 Afb Brutal Fruit Mango [1 % Bottle) 10.00 10,00 10.00 0.00 5.45 E213 3-\WCB [2 - Beverage Main Store]

—=> [Note] If the quantities received or invoiced differ from the quantity ordered then a claim will automatically be generated in the system. Returned guantities will

also generate a claim. If a claim is generated then a block next to the order code will turn to a colour according to the type of claim indicated by the legend.
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Legend

B Short Delivered Claim
B Overcharge Claim
O Goods Retun Claim

If the Invoice Total in Procure.net is different to the total on the invoice from the supplier, they can adjust it to the amount on the suppliers invoice by clicking on the

Invoice Total column and entering the amount.

Once the user is satisfied with the details of the GRV he will proceed to ensure that the delivery date is the correct one, if not he can click on the date icon and
change it accordingly.

Invoiced [ - Delivered - Bonus - Returned | = To Claim Order Price Invoice Price Claim |
10.00 T‘\ 10.00 0.00 0.00 0.00 0.00 5.45 0.00 & 000
Edit Praduct ‘l‘%?_a Load By Supplier Containers Extra Charges Delete Zemn Add Notes ” Gratis ” Upload from ‘

Dl Iég:r;‘d  Delivered Cl Brranch - Curr ws. Future Price bage on cur doc. Livioico)To)
Originator: ot Delivered Claim .
9 B QOvercharge Claim Ligted Cost 0.00 v 0.00
Delivery Date: O Goods Return Claim Average Cost 5.45 v 5.45
O Product is Perishable Landed Cost 545 v 545
M Gratis Receiot Total 124.26
Database 192.168.1.2 User : Lino Branch Mumber 13

The user will then proceed to enter the totals as per the invoice being sub total, tax and total.

=> [Note] if any of the totals do not correspond the user will not be able to submit the GRV until the issue has been clarified. An alert will pop-up

L 1

Pracure. et @

Sub Total, Tax and Total walues do not balance,

Finally, the user will click on the Submit button once satisfied with all the details.
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A screen will pop-up with a summary of the GRV. The user will then click on the Proceed button or he can click on the Back button if any changes need to be

made.
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Cirder GRY

Dac Ma

[rvoice Mo

Delivery Date

|rwvoice Date

Claim [ZAR] -

[3oodz Returned

WCBO30872
IMV1 234567
2013-06-03
2013-06-03

Received tem

Sub Tatal

Tax

Total

QverCharged

Shart Delivered

Containers Feturned

Totak

Claim Totalz

Ma Claimz
Mo Claims
Mo Claimz

Mo Claims
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Last screen will give the user the option to skip printing or click OK to print a hard copy of the document.

Options

Doz Mumber Supplier
WCBO34707 DELOO - Delta Bottlestore - Iny. Controlled GRY

If the flow from Order Request to Orders to GRV has not been followed then the user can GRV the stock items directly.

The user upon receiving the goods and invoice will process the GRV by firstly clicking on the Supplier nr button.

> Home X ¥ GRV[3-WCB]X

Supplier Information

Supplier fr.... || | [ Open ] [ Save ] [ Subrnit ]

Supplier Mame: Supp Curr: Z4R [ Corvert Cur ][ Fef Mumber ]

[Fvoice Mo [y Drate: 230603 - Dizcard

A list of suppliers will be populated from which the user can select the appropriate supplier by double clicking on the required supplier or clicking once and then
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clicking on the OK button.
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Search for Suppliers ..

..........................................

ADDFFT3
AFROM
ALPOm
AlwB002
BICOM
BOAOD
BRAODO
BREAD
CASH1
CEMOM
CHI0o
HvDRO0Z2
CIRO
CLanm
CLoonz
ABOM
COMT300
CRADDZ2
CROOO
CGOM
DaA007
DAw0m
DELOM
D150

I ame

PAES

faa beat
Ad Print

Afrow dcc 00253624 /1076837

Alphi Ferze

Apwerbuchs Bargain Houze 0927

Bic South Africa

Boardroombuddy Co T4 The Pt

Brandhouze 1018530
Bread Shop

Cazh

Centillion Trading
Chipkinz

Chippz Hydroponics
Ciro Alliancess

Cloud 3 Linen Cc
Clover 5 &

Coca Cola [ 507484
Continental

Craze Daigy

Croven Mational
[.G.B Mwin045 Bla)[15733)
Dairy Corp

Daves Meat Market
Delta Bottlestore
Diztell 36074

Contact
Diza

Gawie / bario £ Mi

Ann

Johh

Alda

Jagues

john

Steven

John Vermaak,
Johan

Foodzery Solutions

Stephen
M arceledrmour

MNeerie

Selwen Maidoo
Theuns Fruger
Adel

Hannelie

b artinette
Suzan

Ligzel
Charlere
Willern
109413

Suzan

m

Businesz Phone  Maobile Phone | Type
051 432 4694 082 906 1544 local
051 4304020 082554 8917 local
051 433 2763 local
011 821 3000 lacal
051 5222564 local
051 447 8097 local
o1 474 0 a local
011 732 3336 local
0300600230 076 726 8700 local
0514474171 0727315140 local

lozal
032 464 0115 lacal
051409 1000 local
051 451 1445 084 245 6623 local
031 7320900 084 441 4877 local
011 4021455 0824497142 local
051 4093201 082 453 3065 local
051 4002200 082 826 4546 local
051 436 8030 local
n 0335965135 local
051 430 0240 local
0300535 660 0741332455 local
051 523239230 0826893753 local
051 522 8103 local
051 4481493 local
051 4341231 0820635183 local

| Export | | )3
| Frint | | Cloze

3 -Bonita [1 - Main Kitchen b ain Store]
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Once the fields are populated the user can enter the Invoice no according to the invoice received for the relevant supplier. He will proceed by hitting the enter key

which will take him to the next field being Inv Date. Here the user will fill the invoice date according to the invoice received from the supplier.

> Home ¥ 7 GRV[3-WCB]X

GRY - Daves Meat Market

Supplier Information | Use Inclusive line botals ||

DAVOT Save ||  Submit |
Supplier Mame: Daves Meat kMarket Supp Curr: Z&K arveert Cur ] [ Ref Murmber ]
Ivoice Mo INYV15E7ETH Iy D ate: 20130503 -

Once the date is entered the user will hit the enter key to be taken to the Cost centres field. The user can hit the enter key again and this will bring up the list of cost

centres to choose from. Once the relevant cost centre is found the user will double click on the centre or click once on it and then click the OK button.
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s ™y

8L Cost Centres

- Main Kitchen Main Store

- Beverage kMain Store

- Hatel

- Buffet Restaurant

- Banqueting

- Staff Canteen

- b ain Dispenze Bar

-Wwalk Up Bar

- Action Bar

- 0.E Main Store

- Operating Supplies [Chemicalz]
- Maintenance Department
-wiastage & Ullages

- General Manager

- 5| General Manager

- Finance Department

- Operations Department

- |t Diepartment

- Slotz Department

- T ablez Department

- Cagino Admin Departrment
- Maintenance Department
- Hr Department

- Training Department

- M arketing Department

m

Ok ] [ Cancel

The next field that the user will be directed to will be the Order Code. By hitting the enter key a list of stock items will be loaded. The user will be able to make a

choice of the items required by flagging them under the Selected column. The user will click on the OK button to load the items into the grid.
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7> Home X | ¥ GRV[3-WCB]Xx

GRV - Daves Meat Market

Supplier Infarmation | Search - (= x
DAYOO! [ Froduct Code  [EEIST Unit Ave Cost Selected | ~ Filter from Department Tree
Supplier Name:  Daves Meat Market Supp Cum ZAK [ E26E04 Algard 10 24514 each ss000 ][] f&] Departments

E19222 Anchovy Fillet kg 9995 [0
i INV1567678 lmploeta 2 | 60508 Aperitt Martini D1y 750m1 w5 [0
EDRO92 Aperitif Pemod 7E0ml 11054 =]
Mo Order Cade Diescription 9 603509 Apricot Halves 3.06kg 52.50 B
] BOG4ES Apron Plastic Dispozable 100 each 31.95 1
B03558 Asparugus Med Spears each 16.00 (=]
603649 Atchar Mango 410g 19.76 B
ED1346 Avocado Pulp 1000kg 3326 =
E02007 Bacon Back 1000g
00047 Bacan Bites sach
E23764 Bacon Prime 1000g =]
601904 Bacon Shoulder 1000g B
E01825 Bacon Sosaties 1000g 1
B02045 Bacon Shreaky 1000g (=]
629199 Bag Bread 1000 3wz O
EODBEES Bag Refuse Clear 350750 TPacket 87.00 =
EE2473 BagYacuum 250350 100 5a O
BE2474 Blag vacuunm 350550 100 12891 ]
300072 Baked Fish Lodge Room Service each 8r.7e =]
602773 Baking Pawuder 1000g 28.00 B
300012 Balsamic And Cranbery It 27.65 [} -
Stack Sales [T Pecipe [ Production [ Erclusive
[ Cantainer [ Companent Exclude Deleted [T]¥ield Parent [Bulk Ikem) [T Hold Selection
Load Selection by D escription Refresh Selection ] [ oK ]
[ Fririt Current List ] [ Select Al ] Show Branch ] [ Close ]
Number of Records = 1386 3 - Bonito [1 - Main Kitchen Main Store] << -Search - 3>
Invoiced [ - Delivered - Banus - Retumed | = To Claim Order Price Invoice Price Clair Iwaice Duantity Total
000 ooo 000 ooo 000 ooo o.oo 000 0.oo

Once the items are loaded the user will be able to enter the Received gty and Invoiced Qty column.

e Home X ¥ GRV[3-WCB]X

GRYV - Daves Meat Market 000000
Supplier Information | Use Inclusive line totals || | 0rder Tatals | GRY Totals | Claim Totals
DAVO0 Open ] l Save ] l Subrmit ] Sub Total ‘ 350 Dﬂl
Supplier Mame: D aves Meat Market Supp Curr: ZAR Fef Number Taw: ‘ 43 DDl
Irvacice Mot INV1567E78 Inv Date: 0130603 Totak | 332.00]
Mo Order Code Description Eluua:ar HEET;IVEd In\g’.‘;Ed Hetuimsd Invoice Price [Excl] | Invaoice Total [Excl) | Cost Centre
1 E02007 Bacon Back (1 x1000g) 0.00 10.00 10.00 o.oa 35.00 350.00 3 -WCE [1 - Main Kitchen Main Store]

181/318




If the Invoice Total in Procure.net is different to the total on the invoice from the supplier, they can adjust it to the amount on the suppliers invoice by clicking on the

Invoice Total column and entering the amount.

The user will then proceed to the Invoice Totals box. Here the user will enter the totals according to the invoice.

Finally, the user will click on the Submit button once satisfied with all the details.

A screen will pop-up with a summary of the GRV. The user will then click on the Proceed button or he can click on the Back button if any changes need to be

made.
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Cirder GRY

Dac Ma

[rvoice Mo

Delivery Date

|rwvoice Date

Claim [ZAR] -

[3oodz Returned

Shart Delivered

000000
INVI1567675
2013-06-03
2013-06-03

Received tem

Sub Tatal

Tax

Total

Containers Feturned

Totak

Claim Totalz

Ma Claimz
Mo Claims
Mo Claimz

Mo Claims
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The last screen will give the user the option to skip printing or click OK to print a hard copy of the document.

Options

Doz Mumber Supplier Frint E mail
WCBO34708 DANVD0T - Daves Meat Market - Inv. Controlled GRY

= [Note] If a claim has been generated it will be shown in this box with the relevant document number.

Created with the Personal Edition of HelpNDoc: Free EPub producer

Claims

The Claims module allows the user to process a claim against a returned item. To access the Claims module the user will click on the Purchases tab and then click
on the Claims button.
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i = B s
3,_.] Products

EREIXBE
Qf) Purchazes

=4 | %33

Orders | GRVz Expected
Deliveries

d

Order
Request

'T_';Tmnsfers

EZ—I

Claims
Average  Changes

Transactions Purchase Joumal

:E Invertory

EEH IS

Last ve Awerage Price  Order
Analysis

8 Debtors Trade Analysis ﬁ\ Lkilities
4 1 e 3% '_A"L fom
H = a % |ESG)S o]
Receipts Claims Suppliers Bid Pending
Joumnal Sheet Transactions -
Receipts Joumal || Claims Joumal | Suppliers || Negetigtions || Pending Transactions

Once the user has entered the Claims module they can proceed to load the invoice that contains the inventory item that they will want to return. The user will firstly

load the relevant supplier by clicking on the Supplier nr button and choosing from the list the relevant supplier that the claim will be raised against.

The user will enter into the Invoice Ref Nr field the invoice number from the GRV'd

iy £ Claims [3 - WCB] X

£ Home X

Claims - Goods Return - Daves Meat Markst

invoice.

Supplier Information ‘

Claim Totals ‘

[

Open ] [ Save

J

Submit

J

DAMOO

Supplier Name:

Invoice Ref Ni: Clairm D ate:

2013-06-03 =

Fief Humber

Sub Total: |

Taw |

Totak |

Order Code Description etlined

Received Oty

602007 Bacon Back [1 % 1000g) 10.00 0.00

Claim Gty

0.00

Pack Price [Excl) | Invaoice Total [Excl) [EEE:;"\] el Cast Centre

35.00 380,00 0.00 3-wWCE [1 - Main Kitchen Main Store]

This will populate the grid with all the details from the relevant invoice. The user will then proceed to

column.

enter the returned number of items in the Returned Qty

Legend

[ Below min stock holding
B Stock on order

— [Note] Next to the order code there may appear a coloured block which can be referenced to the legend = Fending Llaims exist

Once the user is satisfied with the data they will click on the Submit button to finalise the claim. A screen will pop-up with a summary of the claim. The user will click
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on Proceed if satisfied.

Order Claim - x
0.00
1.00
0.00 1.00
Delivery Date
3-'WLECE [1 - Main Kitchen Main Staore] 201 3-086-03
 Froceed

The last screen will indicate a choice to either skip printing or click OK to print a hard-copy.
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Dptions
Do Mumber Supplier
WCBO34703 Dav001 - Daves Meat Market - Goods Return Claim

Created with the Personal Edition of HelpNDoc: Easy EBook and documentation generator
Expected Deliveries

The Expected Deliveries module allows the user to populate a report on deliveries that are awaiting delivery. To access the module the user will click on the
Purchases tab and then click on the Expected deliveries button

R X AERB ) -

(2] Products @'Pwmam | 2 Transfers  =Z Inventory ﬂnﬁms Trade Analysis -ﬁ“mim
@ =
GRVs | Claims || |[Expected| Lastvs Average Price Order Receipts Claims SLppiers Pending
Requul Deliveries Average  Changes  Analysis Joumal Transactions -
Transactions Purchase Joumal Receipts Joumnal || Claims Joumnal Megotiations | Pending Transactions

The user will select the filter conditions to be applied to the repo
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_J Dider Request [3-WCB] X ﬁ Orders [3-WECEB] X -

= Reselect [7] Repart =)
Branch Cost Centre

123 4% Minor Deg Unit Supplier Transaction Doc Mo Date Ordered Diate Delivery Ity Ordered Price (Excl) & Total (Excl) Tax  Line Tatal (Incl)

Branch: 3 - Bonito 46.000 124500 37350.00 17430 37524 30

= Major Deparment. FP - Food Perishables 46.000  1245.00 3735000 174.30 3752430

= Product. 801723 - Beef Braaiwors Fortion 10.000 0.oo 0.0o 0.00 0.00

;E Supplier Notes 10.000 0.00 0.00 0.00 0.00

;--E Branch Cost Centre: 3-WCB [1 - Main Kitchen Main Store] 10.000 0.00 0.00 0.00 0.00

! ‘FP?—W -Best 1000y AAADDT-Asabeat Purchase Order WCB030871  2013-06-03 09:17:56  2013-06-1012:00:00 10.000 0.00 0.00 0.00 0.00n

= Product 619207 - Pork Stroganoff 3.000 0.00 0.00 0.00 0.00

= Supplier Motes 3.000 0.0o 0.00 0.00 0.00

|2 Branch Cost Centre: 3-WCE [1 - Main Kitchen Main Stare] 3.000 0.00 0.00 0.00 0.00

. ‘FP?’Z’PDH‘ 1000g  AAADDT - AaaMest Purchase Order WCBO30871  2013-06-03 09:17:56  2013-06-1012:00:00 3.000 0.on 0.00 0.00 0.00n

= Product; 628056 - Yoghurt Guava And Banana 1Lt 3.000 0.00 0.00 0.00 0.00

;E Supplier Notes 3.000 0.00 0.00 0.00 0.00

E Branch Cost Centre: 3-WCB [1 - Main Kitchen Main Store] 3.000 0.00 0.00 0.00 0.00

‘FP1-8-YDg\ each  AAADDT -AsaMeat Purchase Order WCBO30G71  2013-06-03 091756 2013-06-10112:00:00 3.000 000 0.00 0.00 0.00

B Product 665337 - Beef Short Rib 30,000 1 245.00 3735000 17430 37524.30

|2 Supplier Nates 30,000 1245.00 37350.00 17430 37524.30

*|= Branch Cast Centre: 3 -WCE [1 - Main Kitchen tain Store] 30000  1245.00 3735000 174.30 3752430

. ‘FP?—T -Beet 1000 g AAADDT - Asabeat Purchase Order WCB030871  2013-06-03 091756 2013-06-1012:00:00 30,000 1245.00 3735000 17430 37524.30

Free PDF documentation generator

Last Versus Average

The Last vs Average module allows the user to populate a report on changes in the average costs. To access the module the user will click on the Purchases tab

and then click on the Last vs Average button.

kX A B RE -

= 5] Products %" Purchases

QA D2 m | 3 &5 B

Order | Orders | GRVs | Claims | Expected | Last vs | Average Price  Order Receipts Claims Suppliers Bid Pending

1‘3 Transfers —= Inventory ﬁ Debtors Trade Analysis ‘ﬁ Ltilties

awa

Request Deliveries Average  Changes  Analysis Joumnal Sheet Transactions -
I Transactions Purchase Joumal ‘ Receipts Joumal | Claims Joumnal | Suppliers || Negotiations || Pending Transactions

The user will select the filter conditions to be applied to the report.
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mReselect [7] Report ]

It Sub Department

Minor Depariment

1/2/3/* Product Pack Size | Unit Landed Cost  Awerage Cost  Wal Dew.| % Dewv| TaxPerc Stock on Hane Total Cost| ~
Branch: 3-Bonito |2
= Major Department: B - Beverage
= Sub Department: B1 - Minerals
B Minor Departrment B1-1 - Mineral Can
. B26875 - Beer Urquell Pilsner 330MI N 1.000 330ml 458 458 n.oo n.oo 14.00 0.000 0.0o0
663117 - Coke Zera 200ml (1 x each) 1.000 each 341 358 017 -4.87 1400 0.000 0.00
629207 - Dry Leman 340MI (1 x each] 1.000 each 4.82 482 n.oo n.oo 14.00 -1.000 -4.82
619274 - Juice Minute Maid B/F Blend 1.000 each 5.00 500 0.00 0.00 1400 0.000 0.00
£04414 - Min Appletizer (1 x 330ml) 1.000 330ml 6.41 641 n.oo n.oo 14.00 0.000 0.0o0
606311 - Min Coca Cola {1 x 200ml) 1.000 200ml 425 418 0.06 153 1400 174.000 72911
604422 - Min Caca Cola (1 x 330ml) 1.000 330ml 518 516 0.03 058 1400 -273.000 -1 40965
60442 - Min Coca Cola Light (1 x 200m 1.000 200ml 425 418 0.08 188 1400 92.000 38417
604394 - Min Coca Cola Light (1 x 330r 1.000 330ml 474 478 -0.02 043 1400 12.000 57.08
662512 - Min Coke Zero (1 x 330ml) 1.000 330ml 474 4.76 -0.02 -0.52 14.00 66.000 4.2
B04416 - Min Cream Sada (1 x 330ml) 1.000 330ml 474 478 -0.02 044 1400 9.000 42.82
B04428 - Min Dry Lemon (1 x 200ml) 1.000 200ml 4.25 417 0.08 199 14.00 119.000 496.43
B26766 - Min Fanta Grape (1 x 330ml) 1.000 330ml 474 478 -0.02 047 1400 97.000 461.57
B04396 - Min Fanta Orange (1 330ml 1.000 330ml 4.74 478 -0.03 -0.58 14.00 91.000 433.52
Free EPub producer

Average Price Changes

The Average price chnages module allows the user to populate a report on changes in the price changes between deliveries. To access the module the user will

click on the Purchases tab and then click on the Average price changes button.

B CH X 2B RE -

e ﬁa Products |§’? Purchaszes ﬂ} Transfers

QHaE 0 8.8, 8 s & B

Order | Orders | GRVe | Claims | Expected Last ve |Average Price| Onder Receipts Claims Suppliers Bid Pending

= Inventory 8 Debtors Trade Analysis i Utilities

Request Deliveries Average | Changes | Analysis Joumnal Sheet Transactions -
I Transactions Purchase Joumal ‘ Receipts Joumal || Claims Joumal | Suppliers || Negotiations || Pending Transactions

The user will select the filter conditions to be applied to the report.
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T Average price changes [3-WCB] X

= Reselect [2] Report

Branch Cost Cern Majar Departmer Sub Department Minor Departmer Product QATY Opening . QOTY Received Ref Ave Landed Cost Awe Cost Date Doc Mo
Branch: 3-Bonito

3-WCE [2 - Beve B - Beverage BE - Ciders/AFB BE-2-AFB Afb Brutal Fruit Gr 0.no0 12.000 4.34 545 5.45 2012-09-14 WCBO32231
3-WCB [2 - Beve B - Beverage B6 - Ciders/AF B BE-2-AFB Afla Brutal Fruit Gr 7.000 24.000 4.34 545 545 2012-09-19 WCB032208
3-WCE [2 - Beve B - Beverage BE - Ciders/AFB BE-2-AFB Afb Brutal Fruit Gr 11.000 48.000 4.34 547 5.45 2012-09-19 WCB032555
3-WCB [2 - Beve B - Beverage B6 - Ciders/AF B BE-2-AFB Afla Brutal Fruit Gr o.non 48.000 4.34 545 545 2012-10-27 WCB032718
3-WCE[6-Banc B - Beverage BE - Ciders/AFB BE-2-AFB Afb Brutal Fruit Gr 10,000 2.000 4.34 545 545 2012-10-27 WCB032743
3-WCB [5-Banc B - Beverage B6 - Ciders/AF B BE-2-AFB Afla Brutal Fruit Gr 12.000 21.000 4.34 545 545 2012-10-29 WCB032706
3-WCE [2 - Beve B - Beverage BE - Ciders/AFB BE-2-AFB Afb Brutal Fruit Gr 0.no0 24.000 4.34 545 545 2012-12-27 WCB033591
3-WCB [2 - Beve B - Beverage B6 - Ciders/AF B BE-2-AFB Afla Brutal Fruit Le 5000 12.000 545 545 5.45 2012-09-03 WCB032108
3-WCE [2 - Beve B - Beverage BE - Ciders/AFB BE-2-AFB Afb Brutal Fruit Le E.000 12.000 545 545 5.45 2012-09-12 WCB032215
3-WCB [2 - Beve B - Beverage B6 - Ciders/AF B BE-2-AFB Afla Brutal Fruit Le o.non 12.000 545 545 545 2012-09-14 WCB03223
3-WCE [2 - Beve B - Beverage BE - Ciders/AFB BE-2-AFB Afb Brutal Fruit Le 1.000 6.000 545 545 5.45 2012-09-19 WCB032293
3-WCB [5-Banc B - Beverage B6 - Ciders/AF B BE-2-AFB Afla Brutal Fruit Le 8.000 9.000 545 545 545 2012-09-24 WCB032368
3-WCE [2 - Beve B - Beverage BE - Ciders/AFB BE-2-AFB Afb Brutal Fruit Le E.000 12.000 545 545 5.45 2012-05-30 WCBD32421
3-WCB [2 - Beve B - Beverage B6 - Ciders/AF B BE-2-AFB Afla Brutal Fruit Le 3000 12.000 545 545 545 2012-10-04 WCB032454
3-WCE [2 - Beve B - Beverage BE - Ciders/AFB BE-2-AFB Afb Brutal Fruit Le 4.000 6.000 545 545 545 2012-10-11 WCB032533
3-WCB [2 - Beve B - Beverage B6 - Ciders/AF B BE-2-AFB Afla Brutal Fruit Le 8.000 12.000 545 545 545 2012-10-11 WCB032831
3-WCE [2 - Beve B - Beverage BE - Ciders/AFB BE-2-AFB Afb Brutal Fruit Le 0.no0 0.000 545 545 545 2012-10-22 WCBO32641
3-WCB [2 - Beve B - Beverage B6 - Ciders/AF B BE-2-AFB Afla Brutal Fruit Le o.non 12.000 545 547 547 2012-10-24 WCB032675

Full-featured Help generator

Order Analysis

The Order analysis report provides the user with information on order placed by selecting the filtering conditions according to specific needs. To access the module

the user will click on the Purchases tab and then clicking on the Order analysis button.

@] “"HX2BRB -

2] Products [ Purchases %;Tmnsfers

DHFAmEE E @ arE s S

= Inventory 81 Debtors Trade Analysis iff Lkilities

Order | Orders | GRVs | Claims | Expected Lastvs Average Price | Order Receipts Claims Suppliers Pending
Request Deliveries Average  Changes  |Analysis Joumal Sheet Transactions -
Transactions Purchase Joumal Receipts Joumal || Claims Joumnal || Suppliers || Negotiations || Pending Transactions

The user will select the filter conditions to be applied to the report.
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4= Reselect [] Report F)

Branch "
Supplisr Product
2/*|Major Deparme Minor Department OnHand | OnQrder, Tolssue Expected SOH  MinLevel MaxLewel LeadTime Consumption Cycle  Awvg Consumption)  Suggested Oty Days of Stock ~
FP-Food Perishat FP3-2 - Pasiry Frozer 0.00 0.00 o.oo 000 o.oo 000 0.00 0.00 0.00 o.oo 0.00
FP-Food Perishal FP3-2 - Pastry Frozer 0.00 0.00 o.oo 000 0.0 000 0.00 0.00 0.00 o.oo 0.00
FP - Food Perishat FP3-2 - Pastry Frozer 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
= Product 526223 - Pan Omlet 300km (1 x each)
| ‘DE’OpEfﬁ(IHg Equ OEE-7 - Buffetware B.00 0.00 o.oo 6.00 0.oo 000 0.00 0.00 0.00 -6.00 0.00
= Product 626357 - Knife Bread Wictoianox 200Mm (1 x each) AN
| ‘OE-Operatmg Ecu OE?-1 -Kitchen Uten: 0.00 0.00 o.oo 000 0.0 000 0.00 0.00 0.00 o.oo [IEIEI‘—‘
= Product 626413 - Pan Frying Black 360km (1 x each)
| ‘OE—Operating Equ OE?-1 -Kitchen Utens 15.00 0.00 0.00 15.00 0.00 0.00 0.00 0.00 0.00 -15.00 0.00

[Phone web sites made easy

Receipts

The Receipts journal allows the user to generate a report with a summary of all the details of receipts for the period selected. The user can drag and drop the

selected column headers as required. They can also filter details as required through the filtering options in the selection fields.

Receipts is accessed by navigating to the Purchases tab on the Procure.net ribbon and clicking on it. The user will then proceed to the Receipts tab and click on it
to access the criteria selection screen.

B | -H X A@RE -

| |g_.:] Products IZf? Purchases “L]_j Transfers —= Inventory &i Debtors Trade Analysis ‘ﬁ Lkilities

OQgmEEaE @ | 8 3 BB

Order | Orders | GRVs | Claims | Expected Lastvs Average Price Order Receipts Claims Suppliers Pending
Request Deliveries Average  Changes  Analysiz Joumnal Sheet Transactions -~
Transactions ‘ Purchase Joumal “Receipis Joumal‘ Claims Joumnal l Suppliers ‘ Megotiations || Pending Transactions

The user will select the filter conditions to be applied to the report.
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= Reselect [Z] Report

i

1|2 *|Branch Cost Centre Major Department Minor Department Product Unit Invoice Mo RefMo  Order Mo Date Invoice | Date Delivery Oty Receive
Branch: 3 - Bonito 30.00
= Supplier: DAVODT - Dawves Meat Market 10.00

10.00

"= Doc Mo: WCB034708

|3 -'WCB [1 - Main Kitchen Main Stor FP - Food Perishables FP?-5-Processed Meat Bacon Back (1 x1000g) 1000g INY1567678 WCBNO0000 2013-06-03 2013-06-03 10.00

= Supplier: DELO0T - Delta Bottlestore 20.00
"2 Doc No: WCB034707 20.00
3-WCH [2 - Bewerage Main Stare] B - Bewerage BE-2-AFB Afly Brutal Fruit Litchi (1 x Bottle) Bottle  IN%1234567 WCB030872  2013-06-03 2013-06-03 10.00
3-WCB [2 - Beverage Main Store] B - Beverage BE-2-AFB Afby Brutal Fruit Mango (1 < Bottle)  Botfle  INW1234667 WCB030872  2013-06-03 2013-06-03 10.00

Full-featured EBook editor

Claims Journal
The Claims journal allows the user to view a report on all the claims made within the selected period.

The Claims journal is accessed by the user clicking on the Purchases tab in the Procure.net ribbon and proceeding to click on the Claims journal button.

tglj "R X [4 @ RE -
2] Products | [ Purchases | 2% Transfers == nvertory 8 Debtors Trade Analysis 4 Utilities

O atE 2 E @ ) & @aﬁal B

Order | Orders | GRVs | Claims | BExpected Last vs Average Price  Order Receipts Claims Suppliers Pending
Reguest Deliveries Average  Changes  Analysis Joumnal Sheei Transactions -~
‘ Transactions ‘ Purchase Joumal Receipts Joumal || Claims Joumal || Suppliers || Negotiations | Pending Transactions

The user will select the filter conditions to be applied to the report.

4= Reselect [7] Report

Branch Cost Centre
Eronch Cost Corvs 8

Major Department | Minor Department  Invoice No | Date Invoice | Date Delivery  Type  DocMNo  GRWNo - |Product  Unit Oty Clairmed  Invoice Price Excl Line Total (Excl)  Tax  Line Total
Branch: 3- Bonito 0.000 35.00 000 0.00
=) Branch Cost Centre: 3-\WCEB [1 - Main Kitchen Main Store] 0.000 35.00 000 oo
= Supplier: DAVIDT - Daves Meat Market 0.000 35.00 000 000
! |FP - Food Perishable FP7-5 - Processed M INYIE67678  2013/06/03 2013/06/03 Goods FYWCB03471 None 602007 -B: 1000 o 0.000 35.00 000 0oo

Easily create PDF Help documents
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Suppliers

The Suppliers module allows the user to add or delete suppliers as required.
The user will access this module by navigating to the Purchase tab on the Procure.net ribbon and clicking on it. He will then proceed to click on the Suppliers
button.

R XIGERE -
3,_';] Products |“_-'r Purchases

¥

:':L',_’,,Tlansfers = Inventory 8 Debtors Trade Analysis iff |tilities
—X | W 4 I e = QE pr! = imm
1At = = @ | 4 $ BB
er |Orders | GRVs | Claims | Expected Llastvs Average Price Order Receipts (Claims Suppliers Bid Pending
|est Deliveries Average  Changes  Analysis Joumnal Sheet Transactions -
Transactions Purchase Joumnal

Receipts Joumal || Claims Joumnal || Suppliers | Negotiations | Pending Transactions

The Suppliers information screen will pop-up. This allows the user to enter the necessary information for a supplier or he can view suppliers that he has previously
set-up.
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Creditors

S

General

Twpe:
Contact:
Credit Lirnit

Contacts

Activity Log Sethings

Wendor Links

| Campaty

0.00

Currency: |

*Bupplier Group: |E|

(@) Current

(130 Days

| B0 Days

| 90 Days

120 Days 120 Daps+

Phone MNumbers

Motes.

/|
J|
I

Addresses

|dpdate zupplier links on recering.
[] Clear balance creditor,
[ Thiz creditar is exempt franm b,

[T Uze Supplier Stack Mumber on Orders.
[T Uze Supplier Stack Mumber on GRYs
[ ] Uze Supplier prefered pack size

Change Code ]

* Compulzary Figlds

[ Dizplay line tatals az Incl an GRWs

To view the Suppliers that are already set-up the user will click on Supplier Code, this will bring up a list of all the suppliers in the system. The user will double
click on the relevant supplier to bring up the necessary information.
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Search for Suppliers .

Creditars

[ Cif
T

1 - Mariners “Wharf [3 - Mainstrear Stare]

Murnber |Name |Cc-ntact |Eus_iness Phone|MobiIePhone |Ty|:-e -
¢ Supplier] Heny local

Supplier1 Heny loczal H|
ClGA Supplier1 00 Henm lozal
BRAS Supplier! 01 Henry lozal
CHECKERS Supplier! 02 Jahn lozal
CAP-TIVI Supplier! 03 Henry local
Type:||ALLIGATOR Supplier! 04 Henry lozal
DIEW Supplier! 05 Henm lozal
Cori amp Supplier1 06 Herry local
Credif | wiezl Supplier1 09 Heny local
Curre FATL Supplier!1 Henm lozal
WIME Supplier1 10 Henry lozal
“5upn| | wWHEELER Supplier! 11 Henmy local
FPhone || STEE Suppliert 12 Henmy local
‘ SLal Supplier! 13 Henry lozal
SEA Supplier! 14 Henm lozal
n RlAL Supplier1 15 Henry local
- OCEAN Supplier! 16 Henry local
MATCAP Suppliert 17 Henm lozal
HEDE Supplier 18 Henry local
MEWTEL Supplier1 19 Heny loczal
SEQU Supplier! 2 Henry local
EavT Supplier! 20 Henry lozal
LAl Supplier! 21 Henm lozal
LAKE Supplier! 22 Henry local

DaRL Supplier! 23 Henry local -
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[Dayz+

otes...

Fields

Rz

Claze

Adding a new supplier the user will proceed by filling in the required information by firstly clicking on the General tab and simply filling in the fields.




Creditars X

Supplier Code CHECKERS “Tax Regs. Mumber: 123
Supplier Hame

General | Contacts | Actviylog | Seffings | ‘WendorLinks |
Contact: John LA
Credit Limit .00 Termz...
Currency: - @ Current (0 30Days () B0 Days
= e lier B 1 - local - 30 Days (O 120Days 0 120 Days+
-
-
Fax -
pdate supplier links on receiving, [7] Use Supplier Stock Mumber on Orders. * Compulsory Fields
[ Clear balance creditar. [] Use Supplier Stock Number on GRYs
[] Thiz creditor is exempt from tax. [7] Usze Supplier prefened pack size [] Dizplay line tatals 2z Incl on GRY's
[ Change Code Frirt l [ Clear ] ’ Save ] ’ Cloze

By simply clicking on each field the user will either make a choice of various options provided or fill in accordingly.

The Contacts tab allows the user to add details of the contact person at the supplier.
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CNST CENTRE BETANL S
Creditors

Supplier Name Supplier1 02

Contacts Activity Log Settings Wendor Links

Contact Perzon | Telephone Mo. M Fax Mo, | E -mail Address

4
Jahn 021 856 503

The Activity log gives a summary of activities that took place by the user in terms of any changes made to the supplier. If no activities have done then the field will
be blank.
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Creditars x

Supplier Name Supplier 02

General Contacts Activity Log Settings Wendor Links

Date Created: 203-04-24 14:52:29 Date Updated:  1300-01-01 00:00:00

The Settings tab allows the user to fill in further advanced settings for the particular supplier.

Trade discount % - set the default trade discount percentage for this creditor.

Lead time - set the lead time for deliveries for this supplier.

Order cycle - sets the order cycle associated with this supplier.
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Ledger nr - set the ledger number associated with this creditor.

Process claims automatically -

Print orders in supplier currency as well - prints the order in the suppliers currency.

No tax calculated -

Black economic empowerment - flag if a BEE supplier.

percentage: Sets the BEE %.

Historically disadvantaged individual - flag is the supplier is an historically disadvantaged supplier.

percentage: Sets the %.

Small medium & micro enterprise - flag if the supplier is a medium and micro enterprise.

International - flag if an international supplier.

Non scope supplier -

Supplier type:

Local - flag is local supplier.

National - flag if national supplier.

Foreign - flag if foreign supplier.

Inactive - flag if supplier is inactive.

Other - flag if other supplier type.

Supplier type:

Region - selects the region from a drop down list.

E-commerce procurement - flag if procurement from e-commerce.

Time slot - select from a drop down list a time slot for deliveries by the supplier.
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Creditors

Supplier Code CHECKERS “Téw Regs. Mumber: 123

| General I Contacts I Activity Log Settings Wendor Links
Supplier Type
Trade Dizcount %2 0 o Local
‘@ Locs ) Inactive
Lead Time: 7 .
() Mational 8
Order Cycle: 7 i - Wi
Ledger Mr: () Foreign Bark Details
Process claims automatically Supplier Type
Print orders in supplier cumency az well [ Region: -
Mo tax calculated [l
BEE E-Commerce

[] Black Econamic Empowerment [] E-Cammerce Procurement

Percentage: 0

[ Historically Dizadvantaged |ndividual

Percentage: il Rebates
[ Srnall Medium & Micra Enterprises [T &uctive
[ Intemational Time slotting
[] Mon-Scope Supplier Time Slat ; v
[ Change Code ] [ Frint ] [ Clear ] [ Save ] [ Cloze ]

Under the Rebates field the user can click on the settings button to bring up a screen with further fields that can be set in terms of the rebate percentage according

to the departments or sub-department. Once the rebate percentage is set the user will click on the save button to save the relevant information.
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Supplier Code CHECKERS “Tax Regs. Mumber 123

Rebate Settings
| General I Contacts I Achivity Log Settings || Department Fercentage |
BEVALL - BEVERAGE ALL 0.ao0
_ Syl CLEN - CLEAMING MATERIALS 0.00
Trade Discount =: 1) 4| CONS - CONSUMABLES 0.00
Lead Time: 7 CROC - Crockery Cutlery & Glazswe 0.00
Drder Cycle: 7 . FDALL - FOOD ALL 0.ao0
¢ LaUM - Laundm Charge Qa0
Ledger Nr: PACE - Packaging 0.00
Process clams automatically 5 PLUSALES - Flu Sales Dept Q.00
Frint orders in supplier curency az well [ R PLUSLS - Plu Sl Dept 0.00
Mo taw calculated [l POS -POS 0.00
RTAL - RETAIL 0.ao0
BEE E||= SERY - Service Stock 0.00
) STAT - STATIOWERY 1]
[ Black Economic Empowerment
Fercentage: 0
[] Historically Disadvantaged Individual [ Clear ] [ Save ] [ Cloze
Percentage: 0 Rebates
[] Small Medium & Micro Enterprises [T] Active
[ International Time zlatting
[7] Man-5cope Supplier Time Slot : -
[ Change Code Frirt ] [ Clear ] [ Save ] [ Cloge

Vendor Links allows the user to link the supplier to the different branches on the company.
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Creditors X

Supplier Mame Supplher1 02

General Contacts Activity Log Settings Wendor Links

Branch Mame
branch2

| ChangeCode |

The Change code button allows the user to change the suppliers code before saving the information.

Once the user has entered all the relevant information and is satisfied with the data, he can proceed to click on the Save button. He also has a choice to print the

current form or even clear the form if he does not desire to save the information.
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{2 Home X | [5} Bidsheet[3-WCB] X

Supplier Price Quote - Docnr:  WCB 000000

Purchase Cost Analysis by Supplier Supplier Name: Telephone Nr: Contact:

Last GRYed Crder

Purchase | Y8 0%t o antiny Guantity Cheapest Price || Supplier List

Departmert  Prociuct Code Product Description
Prices

Edit Supplier
Promations

Edit Product

Furchase
History

Sales
Revenue

Create
Order

Currency
Conversion

Save as
Frice Quate

Add Rebate

eloa
Products

l

Totals 0.00 0.00 0.00 0.00 ‘
[ Pt Fom 230601 - To 20130630 ~ [ Load by Price Quats | | Load by Cost Centie | Load by Department || Load by Supplier

Legend

O Product ot Supplisd
O Price not Quoted

O Best Quoted Price
O Highest Quated Price

Stock on - Lead Time =Left at = Suggested
Order

Hard +0nOrder = Expected Cansumption Delivery - Order Cycle Days Stocked  Model Stack Graph

Easy CHM and documentation editor

Pending Transactions
The Pending transactions module allows the user to quickly navigate to saved or pending documents.
To access the Pending transactions module the user will click on the Purchases tab and then proceed to click on the Pending transactions button.

A drop-down list will give the user the various options of documents that he can view. The user will click on the relevant document to populate the form.
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Wil X aEBRE)

(=] Products |@Purchases] Y Tangfers == Inventory ﬁnebm Trade Analysis i Utities

Procure.Met

Request Deliveries Average Changes  Analysiz

QAR OE ;m a8 @&l,

Joumal Sheet Transactions -

Transactions Purchase Joumal Receipts Joumal || Claims Joumal | Suppliers || Megotiations || P

FEEEEE DD

Order |Orders | GRVs | Claims | Expected Lastvs Average Price Order H F{empts Claims Suppliers Pending J

Saved Order Request
Pending Order Request

Saved Orders
Pending Orders
Placed Orders

Saved GRV's
Gty Controlled GRV's F

Claims

A choice will be given to select the relevant cost centre.
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05 Select cost centres...
EID 3 - Bonito ~
- Main Kitchen Main Store
- Beverage Main Store
- Hatel
- Buffet Restaurant
- Banqueting
- Staff Canteen
- Main Dizpenze Bar
-wialk Up Bar
- Auction B ar
- 0.E Main Stare
- Operating Supplies [Chemicals]
- Maintenance Department
-wfastage & Ullages
- General Manager
- 51 General banager
- Finance Department
- Operations: Department
- |t D'epartmment
- Slatz D epartmett
- Tables Department
- Cagino Admin Department
- M aintenance Department
- Hr Department
- Training Departrment
- M arketing D epartment
- Surveilance Department

m

ST e Tl e T T e TeTe Tl el

[~
o

Ok ] [ Cancel

Once the cost centre is chosen the user will view a list of all transactions within the chosen module.

The user will be able to view the document by clicking on the box next to the relevant document number.
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Pending Transactions - Orders (Placed) X

Date From: 2013/06/01 [ Date To: 2013406430 B+

| Supplier Total
Aaa Meat 141830

| Date Delivery
20130610

Document Mo, Request Date

WCBO30871 in i in S tore [WEEB] =) 2013-06-03

—> [Note] The user can choose a date range to view documents within that period.

Created with the Personal Edition of HelpNDoc: Full-featured multi-format Help generator
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Transfers

The transfers module can be accessed via the ribbon in Procure.net under the transfers icon tab.

-.@] CHXABRB ) -

— 3__] Products g Purchases :‘:L':_t,TlT:msfers —= Inventony 81 Debtors Trade Analysis fi\ Lkilities

SRR RESRI=E RNE S

[rrrrrr

Stock | Transfers | Transfer | Picking Request Warehouse Pending
Request Joumal Lists s lzsued Fill Efficiency Transactions -
Transfers Reports Warehouse Pending Transactions

The transfers module allows various activities to be performed from stock requests to the transfer of stock. The module allows for movement of stock between
costs centres to be controlled and tracked to ensure accountability.

Transfers module makes use of common ribbons and functions that are familiar throughout Procure.net.

Write eBooks for the Kindle

Stock Request
Stock requests allow various cost centres to request stock for their centres according to operational needs.

To access the Stock request function the user will click on the Transfers tab in the ribbon panel of Procure.net. The user will then need to click on the Stock

Request button to display the Stock Request module.
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) R XIABRE ) -

— J] Products |_;[° Purchazes :‘;_':_:,Tlansfers —= Inventany $1 Debtors Trade Analysis ij’? Lttilities

= £ B2 B 5 Ef

Stock || Transfers | Transfer | Picking Reguest Warehouse Pending
Request Joumal Lists ws Issued Fill Efficiency Transactions -
Transfers Reports Warehouse Pending Transactions

Once the Stock Request button is selected the user will proceed to process the transaction by firstly clicking on the drop down indicator on the Requested From

tab. This will bring up the list of costs centres where the required inventory item needs to be requested from. Once the correct cost centre is selected the user will
hit the enter key on the keyboard.
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1> Home X f}, Bidsheet [3-WCB] = j:| Stock Request [3-WCB] X

Stock Request

3 - Bonito | Stock Request Totals |
Requested From : [ v Sub Total |
e | T G o ‘ ]
M e e e T |
————————— 7-w[B [4 - Buffet Restaurant]
Mo Stock ltem wgg g g?ar;?geamgx]en] [Excl) Total [Exc]] | Requesting Cost Centre Delivery Date
1 wgg é :m‘f;%izpﬁe?]e Bar] 0.00 0.00 3-WCB [1 - Main Kitchen Main 2013-06-03

- W CB [9 - Action Bar]

-WCB 10 - 0.E Main Stare]

-WCB [11 - Operating Supplies [Chemizals]]
-WCB [12 - Maintenance Department]
-WICE [13 - Wastage & Ullages]
-WCB [14 - General Manager]

-WCE [31 - Guest Supplies]

-WCB [32 - Kitchen Fuel & Gas]
-WCB [33 - Stationary]

-WCB [34 - Containers]

-WIEB [35 - Room Service |

- W CB [36 - Unifarms]

-WwiCH [37 - Prive]

-GYC[1 - Main Kitchen]

- GVC [2 - Beverage Main Store]
-GYC [3 - Kuipers Restaurant]

- GYC [4 - Bangueting]

- GYC [5 - Winners Action Bar]
-GYC[6 - W alkup Bar]

- GWC [7 - Staff Bistra)

-GYC[8-0 E Main Store] e

m

b e e e 0000 G0 G000 D0 G0 G0 L0 00 00 G0 G0 L0 00 00 L L0 Ll D) — =

Info

The Remarks field will be used by the user as a reference to the current operation being performed. The user can enter any descriptive text, briefly describing the

reason for the stock request.
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3 - Bonita

Requested From : [3 -WCE [2 - Beverage Main Store]

Remarks : Par Stock,

Open ] [ Save ][ Subrmit ” Dizcard ]

After the Remarks field hitting the enter key on the keyboard will take the user to the next field which will then allow the user to enter the stock item to be

requested.

FRequested From l3 -WEE [2 - Beverage Main Stare] Descripbon n o e Filler from Department Tres
Remaks B Slook Aft Brutal Fruit Beny ] Depatments
Afb Brutal Fruit Grapefit 275ml 645
it Brutsl Pt K Bolls 43¢
Aft Brutal Fruit Leman Botle 5.45
Afb Brutal Fruit Litchi Botle 545
Afb Brutal Fruit Mangao Bottle 5.45
Afts Brutal Fruit Peach 275ml 5.45
Afb Brutal Fruit Strawbermy each 5.45
Afb R Sgquare Energizer Yodka 278ml 9.87
Afb Red Square Blue Ice 275ml B.68
Afb Red Square Reload 275ml B34
Afb Red Square Tequila 275ml a14
Afb Red Squre B/Bemy 275ml 658
Afb Rled Squre Cranbenmy 275ml 658
Aft Skelters 330ml sach 4.43
Aft Smimoff los 330ml 6.38
E0B075 Afb Smimalf 5pin 300ml 5.97
£25924 Afb Smirmaff Storm 300m! 6.67
£23332 Afb Smirmalf Triple Spin 300m! 410
27901 Afb Smirmalf Twist Arctic Bemy 340ml 43
Afb Smimoff Twist Sub Tropical
Aperitif Angostura Bitters

Exclusive
Hold Selection

[ 5ales Recipe
Component [] Exclude Deleted

Reload Data
Fiint Current List Select Al

Murber of Fecords = 518

Production
“vield Parent [Bulk Item]

Rehiesh Selection l 0K
Show Branch

3 - Bonito [2 - Beverage Main Store] < -Search - >
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Double click on the stock item field or hit the enter key to bring up the Stock list of inventory items to select from.

Continue to select the required stock requested by flagging the items by clicking on the Selected box. Once all the items are selected click OK button to populate
the field.

Enter the requested quantity under the Requested QTY field.

75> Home X 7. Bidsheet[3-WCB] X | 3| Stock Request[3-WCB] X -
Stock Request 00000000
3 - Baonito ‘ Stock Reguest Totalz ‘
Requested From: | 3 - WCE [2 - Beverage Main Store] Sub Total: | 152 Eﬁl
Remarks : Par Stock. Tax | 21 .34|
l Save J { Subrmit ” Discard J Tatal: | 173-73|
Mo Stock ltem Drescription Pla AL Unit Size Fieqa,lzlsted Price [Excl] Total [Excl] | Bequesting Cost Centre Delivery Date
1 BOEOB0 Afb Brutal Fruit Kivi B 1 1 » Bottle 10.00 4.34 43.40 3-W/CE [1 - Main Kitchen Main 20130603
2 BZFF7E Afb Brutal Fruit Lemaon o1 1« Bottle 10,00 545 5443 3-%W/CEB[1 - Main Kitchen b ain 2013-06-03
3 BOG0ET Afb Brutal Fruit Litchi B 1 1 xBottlz 10.00¢ 5.45 54.50 3-%CB [1 - Main Kitchen Main 201 3-06-03

=> [Note] If the user wants to add more items he can simply click once on the last stock item on the list and press the down arrow key on the keyboard, this will

take him to the next line where he will hit the enter key to start a new stock selection.

Once all the information is satisfied as correct the user will click on the Submit button and finalise the stock request. Prompts will appear to choose Skip Printing
or click OK to print the request for filing.
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Dptions

Document Mo. Receiving Cozst Centre :
WCBO34113 Main Kitchen kain Store - Mot Authorized

Created with the Personal Edition of HelpNDoc: Full-featured Help generator

Transfers

The Transfers module allows the moving of stock from one cost centre to another. Within Procure.net the user can transfer goods with or without going through the

Stock Requisition authorization process. The correct procedure to follow will be to complete a stock requisition and follow the authorization cycle through the entire
process.

However it might arise that there is an urgent requirement for stock items and the authorized users required to process all the authorizations might not be available.

If the Stock Request module has been utilised for the movement of stock, the user will be able to open up the stock request for processing into a finalised transfer.
On the ribbon click on the Transfers tab and then on the Transfers button.
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OI“'H Xla@BRB -
] Products

{4 Puchases | 9% Trnsfes | =Ziventoy @3 Debtos  Trade Analysis
Transfer

Picking Request Warehouse
Joumal

Lists s lssued Fill Efficiency

Reports

Warehouse

transfer.

3 - Bonita

Click on Open and go to the Authorized Transfer Requests tab. This will have a list of the stock requests that have been submitted and awaiting finalization of the

[ Cost Centres

J|

Remarks :

Save ] [ Subrmit

] [ Dizcard ]

Double click on the document required to be opened or highlight the document and click OK.
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[Transfers x
Authorized Transfer Requests | Templates I Sawved Outgoing Transfers I Ineoming Transfers | Short Delivered I Tranzfer GRWz

Date Deliven | Remarks | Requested From | Requested For | Regquested By

WCBODO034120  2013-08-03 Par Stack 4 - Buffet Restaurant 1 - Main Kitchen Main £ 594 - Lina

L |
Load Stock Requests From:  2013/05/20 - Refresh

This will populate the form with the submitted stock request.

> Home % | £ Transfers[3-WCB] % -

3 - Bonita Authorized Transfer Request Totals
Request From [3-WCB 14 - Buffet Restawrant] | SupTotak | 54171
Remarks: |F'ar Stock | Tax:l 75 Bdl
[ Open ” Save ” Submit H Digcard ] Tolal:l El T.54|

Mo Stock ltem Diescription Unit Size Reguested Oty Transfemed Oty Unit Price Total (Excl] Receiving Cost Centie Delivery D ate

1 601904 Bacon Shoulder 1% 1000g B417 B41.70 3 -%/CB [1 - Main Kitchen Main 2013-08-03

Once satisfied with the stock request the authorized user will enter the Transferred Qty and click on the Submit button.

This will bring up a prompt indicating a summary of the current transfers. Click on the Proceed button if satisfied.
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Stock Sllacation Info X

10.00
0.00 WCBO34120
1.00
Delivery D ate
3-%W0CE [1 - Main Kitchen Main Store] 2013706402

 Proceed

Next there will be a prompt to either Skip printing of the document or if required click OK to print a hard copy of the transaction for filing.
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Dptions

Document Mo. Receiving Cozst Centre :

WCBO34120 Main Kitchen Main Store - Finalized Transfer

If the Stock Request module is not utilised, then a transfer can be done by going directly to the transfer function.

The user will click on the Transfers button.

@I“*HXIQ%E):
2] Products @m]?aTwml'mm &1 Debtors ~ Trade Analysis i Utiities

Transfer | Picking Request Warehouse Pending
Joumal Lists  ws |ssued Fill Efficiency Transactions -
Reports Warehouse Pending Transactions

The user will click on the Cost Centres button and click on the correct cost centre from where the stock will be issued.
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i Transfers[3-WCB] %

3- Bonito

Transfer Totals

I Cost Centres

] |3 - Bonita [1 - Main Kitchen Main Stare]

Remarks :

BB Cost Centres

[ Open ] [ Save ] [ Submit ] [ Discard ]
Mo Stock ltem [rescription Unit Size Fequested Qty  Transferred Qty  Un

E|"- Cost Cenfres

che Slare
- Beverage Main Store
- Hotel

- Buifet Restaurant

- Bangueting

- Staff Canteen

- Main Dispense Bar
-walk Up Bar

- Action Bar

10 - 0.E Main Store

- Operating Supplies [Chemni
12 - Maintenance Department
13 -"Wastage & Ullages

14 - General Manager

15 - 51 General Manager

16 - Finance Department

17 - Operations Department
18 - It Department

19 - Slatz Department

20 - Tables Department

21 - Casino Admin Department
22 - Maintenance Department
23 - Hr Department

- Training Department

- Marketing Departrnent

[
Sy

icals)

In the Remarks field the user will enter a descriptive remark of choice and hit the enter key.

[ Cost Centrez

| |3 - Bonita [1 - Main Kitchen Main Store]

Femarks :

|Parﬂnck

Open

J

Save

[ Submit ]

Digoarnd
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After the Remarks field the user will advance to the next field being Cost Centres, the user will make a choice from the drop-down list of costs centres to which the

stock will be issued. Hitting the enter key while standing on the Receiving Cost Centre field will bring up the list. Once the relevant cost centre is highlighted the
user will click on OK or hit the enter key.

1> Home X | & Transfers[3-WCB] X

Transfers
3 - Baonita | Transfer Totals |
3 - Bonita [1 - Main Kitchen Main Stare] SubTotah |
Remarks : Par Stock ez |
T Tos |
. a5 Cost Centres x -
Mo Stock ltem Drescription Feceiving Cost Centre
E|'E: Cost Centres -
-] 1-Head Office &
[=-1ta] 3 -Bonita

Once the Cost Centre has been selected the user will then be on the Stock Item field where he can hit the enter key to bring the stock list from which the stock
items can be chosen.
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5> Home X | 2 Transfers[3-WCB] X

Transfers

3 - Bonito |

Cosl Centres 3 - Bonita [1 - Main Kitchen Main Store]

Remarks

Par Stock

Mo Stock ltem Description Unit Size

Search - =8 X
Product Code  REESTE Unit Awve Cost Selected | Filter from D epartment Tree
626804 Allguard 10 2<5Lt each ss000 [ [ - 18] Departments
619222 Anchowy Fillet 1ka 9995 [0
G004 it Martini Drp 50ml 1905 [

G0B092 Aperitif Permnad 750ml 1054 [0

B03503 Apricot Halves 3.0Bkg 5250 [}

BOE4ES Apron Plastic Disposable 100 each 3195 (=]

603558 Azparugus Med Spears each 16.00 B

03643 Mchar Mango 110y 197 [

EO01345 Avocade Pulp 1000kg 3326 [}

B02007 Bacon Back 1000g 35.00 [}

300047 Bacon Bites each 2173 =

B23764 Biacon Prime 1000g 5417 [}

B01304 Biacon Shoulder £ 1000g 5417

BO1825 Bacon Sosaties 1000g E5.00 (=]

602045 Bacon Streaky 1000g 79.90 B

629193 Bag Bread 1000°s 32612 []

== Bag Refuse Clear 950750 1Packet 87.00 [}

662473 BagVacuum 250350 100 5391 [0

BE2474 Bag vacuum 350:550 100°s 12391 =

900072 Baked Fish Lodge Room Service each 8776 [}

B02773 Baking Powder 1000g 2800 [}

00012 Balsamic And Cranberry It 27 ER (=] -

Stock Sales [7] Rexipe [7] Production 7] Enchasive

[] Container [] Companent Exnclude Delsted []*ield Parent (Bulk Item] [] Hold 5 election
Load Selaction by Description [ FRefieshelestion | 0K ]
[ Pt Cnent it || Select &l | [ Show Branch )|l Close ]

Nurmber of Records = 1386

3 -Bonita [1 - Main Kitchen Main Store]

<¢-Search -»»

From the stock list the user will flag the selected items required for transfer under the Selected column.

Once all the information is satisfied and the transfer quantity entered the user will click on the Submit button and finalise the Transfer.

75> Home X | £ Transfers[3-WCB] X -
Transfers 00000000
3 - Bonito | Transfer Totals |

3 - Bonito [1 - Main Kitchen b ain Store] Sub Total | 54‘\.FU|

Remarks : Par Stock Taw | 75.84)

[ Save ” Subrrit H Discard ] Tatal | B17 54|
Mo Stock ltem Drescription Unit Size Requested Oty Transfered Gty Unit Price Tatal (Ercl) Receiving Cast Centre Drelivery Date

E07804 Bacon Shoulder 1% 1000g il 10.00 5417 541.70 2 -4/CB [4 - Buffet Restaurant] 20130603

A Transfer Info form will populate with a summary of the transaction.
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Transfer Info

10.00
0.00
1.00

3 -%WCE [4 - Buffet Restaurant]

Delivery D ate

2013/06/03

A Prompt will appear to choose Skip Printing

 Proceed

or click OK to print the request.
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Dptions

Document Mo. Receiving Cozst Centre :
WCBO34123 Buffet Restaurant - Finalized Transfer

Print Labels Skip Prirtting

Created with the Personal Edition of HelpNDoc: Single source CHM, PDF, DOC and HTML Help creation

Transfer Journal
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The Transfers journal provides the user with a report of all transfer that have been conducted within the company. The Transfer Journal can be accessed from the

Procure.Net ribbon by selecting the Transfers tab and navigating to the Transfer Journal button.

C JECERY EY-B)

5] Products % Purchases & Transfers

B lESN =NE e

= Inventory 8 Debtors Trade Analysis i Ltilties

Stock | Transfers || Transfer | Picking Request Warehouse Pending
Request Joumnal Lists s Issued Fill Efficiency Transactions -
Transfers Reports Warehouse Pending Transactions

The user will select the filter conditions according to the standard reports filtering format within Procure.net.

The user will be able to view the report according to the customized filter settings.

7% Homs X || TransterJournal [3-WEB] X -
E daReselect [ Report 0
T

S| B Delivering Branch _

:: Major Deparment
é 1|2 *|Delivering Branch Cost Centre | Receiving Branch Cost Centre Product  |DocMNo  Date Delivery Oty Requested | Gty Delivered|  Qty Received|  Price (Excl) Tax Frice (Incl)
J DeliveringBranch: 3 - Bonito 10.000 30.000 30.000 162510 22751 1852 61
E = Major Department. FP - Food Perishables 10.000 30.000 30.000 162610 22757 185261
B || = Minor Department FP7-5 - Processed Meat 10.000 30.000 30.000 1E2610 22751 185261
!E 3 -WCE [4 - Buffet Restaurant] 3-WCE [1 - Main Kitchen Main St 601304 - B 'WCBO341: 2013/06/03 10.000 10.000 100000 54170 7584 B1754
3 3-%WWCE [1 - Main Kitchen Main Stc 3-WCE [4 - Buffet Restaurant] 601904 - B \WCBO341: 2013/06/03 0.000 10.000 10,000 541.70  75.84 61754
5] 3-%WCB [1 - Main Kitchen Main St 3-WCE [4 - Buffet Restaurant] 601904 - BAWCBO341: 2013/06/03 0.000 10.000 10,000 E41.70  75.84 61754

Easily create iPhone documentation

Picking Lists
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Bl X S BREB ) -

Products % Purchases | %:ﬁ Transfers | == Inventory & Debtors Trade Analysis i Utilties

=H |2 | = B 5 EE

Stock | Transfers | Transfer || |Picking Reguest Warehouse Pending
Request Joumal Lists | vs Issued Fill Efficiency Transactions -
Transfers Reports Warehouse Pending Transactions
FisncialYesr | (2013 v| Date 203000~ To 20130630 ~ [ Reliesh
IE Warehouse Picking List Bonito Excl: 4767207 Incl: 54308.44
Requesting Cost Centre Delivery Date Document No. Date Authorized Picked by Total [Excl] Tax Total [Incl)
=) Beverage Main Store - - - 372957 52214 4251.71
=) Walk Up Bar - - - 72857 52214 4251.71
- CANACAN/BAR 2013-02-05 WCBO34117 2013-0205 Mot picked 372957 52214 425171
- Main Kitchen Main Store - - - 1220.81 149.77 1366.58
= Walk Up Bar a a a
CAN/CAN BAR 2013-02-05 WCBO34116 2013-02-05 Mot picked 28815 2777 31592
o CANACAN 2Mm 30205 WCBO34118 2M 302405 Mot picked 52061 7289 593.49
=) Beverage Main Store - - - 6823.56 955.30 F778.86
[ Action Bar - - -
Action Bar 2013-02-04 WCB034115 2013-02-04 Mot picked 13636 prrs 22613
[ Bangueting - - - 31,20 a0.57 411.77
David 2013-02-04 WCB034112 2013-02-04 Mot picked 36120 B0.57 411.77
- Walk Up Bar - - - E264.00 B7E9E 7140.96
CANA/CAN 2013-02-04 WCBO34111 2013-02404 Mot picked B264.00 B76.95 7140.96

Generate EPub eBooks with ease

Request vs Issued
R XA @ RE -

%] Products % Purchases | 9% Transfers | 5

Inventany ﬁ Debtors Trade Analysis ﬁ | kilities

=5 =2 BB E EE

Stock | Transfers | Transfer || Picking  Request | Warehouse Pending
Regquest Joumnal Lists |vs lssued Fill Efficiency Transactions -~
Transfers || Reports | Warehouse Pending Transactions
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% Home X = Products[3-WCB] X |

FrencielYear (2013 v| Date: 2130101 v To 130530 v | Achesh
]E Warehouse - Requested vs. Issued Bonito
|\N’arehnuse Product Code Descrption  Unit Average Cost Gty Requested Gty Transtened

Free PDF documentation generator

Warehouse Fill Efficiency

@ Hxsaws
LY =
= F_.:] Products %’ Purchases :_':, Transfers =% Inventony 81 Debtors Trade Analysis Wi Utilities

SR EER = NE )

Stock | Transfers || Transfer | Picking Request | Warehouse Pending
Request Joumal Lists  ws Issued |Fill Efficiency Transactions -
Transfers Reports l Warehouse ] Pending Transactions

IE‘I Warehouse - Fill Efficiency Bonito

Cost Centre Uit Curent Gty Max Storage Fax Gty Current ve. Order Level  Current we. Storage Capacity
blJUSS - Pretzel Shck 1a0g u.uu Uy [TA] U7 [IANIES
E3068 - Poppadums 110g 0.00 0.00 0.00 0.00% 0.00%
E03071 - Nachos Chips 200 g 4.00 0.00 0.00 -4.00% 0.00%
E03082 - Chips Plain Lays 30G sach 0.00 0.00 0.00 0.00% 0.00%
E03087 - Custard Powder 2600 g 2.00 0.00 0.00 -2.00% 0.00%
B03092 - Dessert Creme Caramel 1000 g 5.80 .00 o.ao -5.80% 0.00%
E03095 - Dessert Mousee Choo 1000 g 3.00 000 oao -3.00% 0.00%

Write EPub books for the iPad

Pending Transcactions

Pending transactions function can be accessed via the ribbon by clicking on the Transfers tab and navigating to the Pending Transactions button. Under this

function the user has access to view:
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Saved stock requests, Pending stock request, Saved transfers, Pending transfers and Transfers in transit

@ ~Hxlkang)-

- 3_;] Products @" Furchazes f;_‘;,Tlansfers —= Inventony €1 Debtors
== _ i — Fid ¢j i

_JE ==NREERI= N E)=

Stock | Transfers | Transfer || Picking Request Warehouse Pending
Request Joumal Lists wvs Issued Fill Efficiency Transactions -

Trade Analysiz ‘if’f Lkilties

Transfers Reports Warehouse Pe ] Saved Stock Request

Pending Stock Request

e 1

Saved Transfers

m
e

Pending Transfers

O
T

Transfers in Transit

A drop-down list will give the user the various options of documents that he can view. The user will click on the relevant document to populate the form.

A choice will be given to select the relevant cost centre. The user will flag the required centre.
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05 Select cost centres...
EID 3 - Bonito ~
- Main Kitchen Main Store
- Beverage Main Store
- Hatel
- Buffet Restaurant
- Banqueting
- Staff Canteen
- Main Dizpenze Bar
-wialk Up Bar
- Auction B ar
- 0.E Main Stare
- Operating Supplies [Chemicals]
- Maintenance Department
-wfastage & Ullages
- General Manager
- 51 General banager
- Finance Department
- Operations: Department
- |t D'epartmment
- Slatz D epartmett
- Tables Department
- Cagino Admin Department
- M aintenance Department
- Hr Department
- Training Departrment
- M arketing D epartment
- Surveilance Department

m

ST e Tl e T T e TeTe Tl el

[~
o

Ok ] [ Cancel

Once the cost centre is chosen the user will view a list of all transactions within the chosen module.

The user will be able to view the document by clicking on the box next to the relevant document number.
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a

Pending Transactions - Orders (Placed)

-

4

Date To: 2013406430 E

Date Fram 2013/06/01 [Elg

Dacument Ma,
WCBO30871 i1 - Main Eitchen Main Stare [WCE]

| Supplier Total
Aaa Meat 141830

| Date Delivery
20130610

Request Date
) 20130603

—> [Note] The user can choose a date range to view documents within that period.

Created with the Personal Edition of HelpNDoc: Free EPub producer
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Inventory

The Inventory module can be accessed by the user navigating to the Inventory tab. From here the user will be able to facilitate inventory functions such as stock

takes.

@ Hxn@eo
b F__:] Products %4 Purchases '?'_':_‘:,Tlansfers == Inventory 8 Debtors Trade Analysis W Ltilties

ZRY¢ SERN RIS

Stock Print Count  Rall Unlock  Reverse | Stock Take Pending
Take Shestz  Default Court Shest  Rall Joumal Transactions -
Stock Takes Tools Reports Pending Transactions

Full-featured Kindle eBooks generator

Count stock

To access the Stock take module the user will click on the Inventory tab and proceed to click on the Stock take button.

@ Hxn@ao
b F__:] Products |4 Purchases '?'_'QTlElnsfers == Inventary 8 Debtors Trade Analysis i Utilities

EARY e MR B )

Stock Print Count ~ Rall Unlock  Rewverse | Stock Take Pending
Take Sheets  Default Count Shest  Roll Joumnal Transactions ~

Stock Takes Tools Reports Pending Transactions

To initialise the stock take the user will begin by clicking on the Stock take for field and selecting the cost centre from the list for which he wants to implement the
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stock take, he will then hit the enter key.

The user will then be on the Remarks field, here he will enter a remark of choice for the stock take and hit the enter key. By entering an appropriate remark it helps
to find the count sheet at a later stage if the user needs to make any changes or print out any reports.

The user will have a choice of end of period or partial take. Partial stock take will be selected where the count is in the middle of the Month or if a spot check is
required for the cost centre. End of Period stock take will be selected if it is the end of a period, and the information will be used to finalize a Cost Report or trading

analysis for a specified period. It will be used in processing the final End of Period count for management.

£~ Home X " StockTake[3-WCB] X

Stock Takes
3 - Bonito |
Stock take for: 13 - Bonito [2 - Beverage Main Store] vJ
Remark.s: tanth End Take Due Date: 20130531 - 1258 =
Type: [F'artial v] I Open I I Save J I S ubrit I I Dizcard I
i End of Period
| Fartial

= [Note] It is important that the user set due date for the count before the start of the new month. The user will not be able to set the date to the previous month if

he enters a new month while the cost centre selection has been made. Users need to set the date of the stock take to end only after the close of business in the

following day if that is the operation requirements.

Clicking on the Add count sheet button it will bring up a box where the user can select between the user that is initialising the count and click on the add button.
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Add a Count Sheet

Mo | User

(@) Syatem Uzer  Ankerdata [187] -

Other Uzer:

sdd || Cancel

Next, the count sheet will be populated with the items for counting.

The user will proceed to punch in the count for the related items under the counted column. The user has a column named spoilage/breakages where he can

enter counts of items that have been written off as spoilage.
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Stock Takes 000546

3 - Bonito | Stock Take Totalz |
Stack take for: [3 - Bonita [2 - Beverage Main Stare] '] Line Tatal: | 5-25|
Remarks: Manth End Take Due Date: 2013-05-31 - 1258 2 Owerall Tatal: | 5.25|
Type: End of Period [ Save ] [ Suybrmit ] [ Clear Sheet ] Total Yariance: | D-DE||
Add 4 Count Sheet ] Count Code Deseription Unit Size Counted | Spoilaged Breakages
User £29341 Beer Bavaria Non-Alc 1 % 250ml 20 0
Ainkerdata [187) B04577 Beer Becks Non Alcoholic 1 % 330ml 54 0
E04599 Beer Budweizer Dumpie 1 % 355ml 3 ]
E04601 Beer Grolech S/Top 1w 473ml 4 0
E04E02 Beer Guiness Can 1 % 340ml 43 0
E04603 Beer Heineken Dumpie 1w 330ml 21 0
E04589 Beer Kilkenny 1 % 340ml 45 ]
E04593 Beer Miller Draught 1w 340ml ER 0
E2E873 Bieer Peroni 330M| Mrb 1 % 330ml 55 0
EOB333 BeerwWindhoek Draught Bottle 1w 440ml 45 0
E04559 Beer Windhoek Lager Can 1 % 340ml 32 ]
E045E61 BeerWindhoek Lager Dumpie 1w 340ml 12 0
B04567 Beer Windhoek Light Dumpie 1 % 340ml M 15

Once all the items have been counted the user has the option to display variances only if his user role has the necessary rights to do so.

The user will click on the Bisplondlarionegs

button to display the variances between the actual count and the theoretical stock. This function is only available to
users with the necessary authority for this function.
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Count Code Description Unit Size Counted | OnHand | Marance Average C Yarance Total

E29341 Beer Bavaria Mon-alc 1 = Z50ml 20 1] 20 414 8279
E04577 Beer Becks Mon Alcoholic 1w 330ml 54 0 54 B.23 3363
E04599 Beer Budweizer Dumpie 1 % 355ml 3 0 3 0,00 0.00
EO4E01 Beer Grolzch 5/Top 1 % 473ml 4 1] 4 TAE 2983
EO4E02 Beer Guineszs Can 1 = 340ml 43 1] 43 A7 3214
E04E03 Beer Heineken Dumpie 1 % 330ml 21 132 17 B.42 1097 67
E04589 Beer Kilkenny 1 = 340ml 45 1] 45 1071 481.95
E04593 Beer Miller Dravught 1 % 340ml [5ia] g12 -B47 B.ES 311486
E2E873 Beer Peroni 33001 Mrb 1 % 330ml ] aa 33 B1E -203.34
EOE333 Beer Windhosk Draught Bottle 1 % 440ml 45 152 147 g18 A07.73
E04559 Beer Windhoek Lager Can 1 % 340ml 32 48 -16 525 -83.97
E045E1 Beer Windhosk Lager Dumpie 1 % 340ml 12 48 -36 525 -188.91
EO45E7 Beer Windhosek Light Dumnpie 1 = 340ml M 47 13 525 6824

When variances are displayed for the first time the user will be prompted about what stock sheets he will like to review. This situation will arise because the user
may have a number of different stock count sheets for the same cost centre. Depending on what is required the user will follow the instructions on the pop-up

screen.

By clicking on the Display variance button the stock count variance calculation is done and the difference between counted stock and theoretical stock will be

shown in the Stock Take Totals sub-menu screen.

To access additional information from the stock take, extra buttons are available to the user. Stock Ledger and Display all are available. The Display all button

returns the user to the original stock count sheet.

The variances information view consists of:

Counted - which is the original stock figure counted for this stock item.

On Hand - which is the theoretically calculated stock count is displayed in this column.

Variance - which is the calculated variance of counted figure to on hand stock figure.

Average Cost - which is the loaded average cost price of the stock item.

Variance Total - which is the calculated variance total between the counted figure and the on hand stock figure.

On the top right hand corner the user can view a summary of the stock take under Stock take totals block. The value of the stock items that are loaded will be
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calculated and populated into his section of the stock take module. The theoretical count variance is available immediately and the user can keep track of how the

count is proceeding.

The legend bellow the stock form offers details as to the item counted. The legend is coloured coded so that the user will be able to see at a glance what has

happened to a particular stock item. The legend also shows the user the number of stock items counted and the total amount of records in the cost centre. As the

user enters information into the stock count sheet additional function buttons become available to the user.

Edit Product || Stock Enauiy | | Load by Cost Cente | Load by Department || Load by Supplier | | Load by Bin || Load Negative Stock || To/From PDT || Display Variances

Legend
B Unprocsssed GRY's [ No Average Cost Price
B Negative Stock onHand - [ Sheet Submitted

[ Variance
M Counted

E Locked by Other User
O Pending Transfers

Counted Records 13
Total Recards 13

Change Behaviour

Add Notes

|| Load Uncounted |

Database 19216813 User : Lino

Branch humber 3 w1

Load Uncounted Sheets - helps the user count all those stock items that have not been included in the original stock count sheet. By clicking on the Load

Uncounted Sheets button Procure.net will insert an uncounted stock sheet under the Add Count Sheets column on the left hand side of the stock take sheet.

The user can then click on the sheet to load it into the stock take screen and count those stock items.

Change Behaviour - allows a user with the correct authorization to change the roll-over behaviour of a stock take. By clicking on the Change Behaviour button the

user will be prompted to change the roll-over behaviour by clicking on the selection arrow under the roll Behaviour column. Selecting the appropriate roll over

behaviour and then click on the close button at the bottom of the screen.

Add notes - feature has also been added to the stock take module so that the individuals or management can add notes to the count if they will like to communicate

information to them if they are not available. Once the notes have been added then the notes button changes to Notes Available informing all uses of this stock

count sheet about the possibility of notes that needs to be read.

Print button - allows the user to print the count sheet before the count entry, used for the physical count, or after the count has been entered for filing.

The functions keys at the bottom of the form allow the user to access various functions depending on the module.

Load by Bin | | Load Megative Stock, | | To/From PDT | | Digplay Y ariances
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Load by Bin - allows the user to load stock items that have been allocated to a specific bin in the cost centre.

If the user tries to load a bin when there are stock items loaded then he will be prompted that what he is about to do will overwrite the information that he has
already loaded. If the user will like to continue then click on the Yes button to proceed.

Click on the OK button to accept the selection and have the stock items loaded into the stock take screen.

Load Negative Stock - where the cost centre has been set-up to go into negatives, per the branch setting, then the user will be able to load all stock items that have

a negative stock figure on hand. The user will click on the button to load the appropriate stock items. These stock items will overwrite all stock items that have
already been loaded into the screen.

To/From PDT - where bar-coding has been set-up for the Branch or Group a Portable Data Terminal or PDT can be used for uploading information into the system.

When the user accesses the stock take module and no stock items have been loaded into the screen he can use the PDT device to upload stock items into the
stock take screen.

To upload the stock items into the stock take screen, the user will click on the To/From PDT button to load the stock items that the user has captured on the PDT.
Procure.net will prompt to ensure that this is the method that the user will like to use.

Click on the OK button to start the process.

The user will now be required to select the Upload option from the PDT, which should be connected to the computer to start the process.

Display variances - allows the user to view variances between counted and theoretical stock. Only users with the necessary user rights may use this function.

The user can save the current stock by clicking on the save button. At a later stage the user can open the saved stock take by clicking on the open button and

selecting the desired sheet to load.

Save || Subirmit || Clear Sheet

Once all the stock entries are input and the user is satisfied he will proceed to submit and finalise the stock take by clicking on the Submit button
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—=> [Note] the user will be prompted to confirm that he is submitting a count sheet and any count sheet that is submitted will NOT be able to be edited.

Once all the count sheets for that specific cost centre have been entered and submitted, and the legends are yellow, only then will the Merge button be available.

The counts can now be merged. The Merge button will be the only button available on the stock take toolbar.
To merge all the different count sheets, found under the Add Count Sheet column, click on the Merge button.

Once the user has clicked on the Merge button the list of users under the Add Count Sheet column disappears and the user is left with the complete stock take

count sheet in the main screen.

New function buttons are revealed.

Finalize || Back || Digcard

Discard button - allows the user to discard a count sheet, all counts will be lost and the user will need to restart the process.

Back button - is for reviewing the individual count sheets that have been entered by the user. It is an auditing tool only. No changes can be made to the count

sheets.

Finalize button - allows the user to confirm the stock count for the cost centre. The user will click on the Finalize button.

On the next prompt click on the Yes button to finalize.

The user will be prompted to print a finalized variance report, if desired the user will click on the Yes button to print out a hard-copy.
The user is given additional print options for the finalized stock take variance.

The Show All option prints every stock item as well as the variance totals.

The next options allow the user to print only Negative Variances, Positive Variances or a report that includes Zero/Blank Variances.

The user will click on the View button to produce a hard-copy of the report.

—=> [Note] The stock take will define the stock take report based on the department selection, it is important to ensure that all the stock items are linked to the
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correct department to ensure that the user has the correct variance report.

Easy to use tool to create HTML Help files and Help web sites

Count Sheets

To access the Count sheets tool the user will click on the Inventory tab and click on the Count sheets button.

@Hxﬁfﬂﬂa . :

= =] Products %" Purchases < & Transfers

IR

Inventary € Debtors Trade Analysis ‘ﬁ' Lhilities

B w0 | (&) @

Stock Print Court  Rall Unlock  Reverse | Stock Take Pending
Take Sheets | Defautt Count Sheet  Rall Joumal Transactions -
Stock Takes Tools Reports Pending Transactions
—

Clicking on the Count sheets button brings up a pop-up where the user can select the necessary count sheet that he will want to generate. Procure.net will load all

linked stock items within that cost centre. This form will be utilised to do the physical count.
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05 Select cost centres...

EID 3 - Bonito ~
- - Main Kitchen Main Store

- Beverage Main Store

- Hatel

- Buffet Restaurant

- Banqueting

- Staff Canteen

- Main Dizpenze Bar

-wialk Up Bar

- Auction B ar

- 0.E Main Stare

- Operating Supplies [Chemicals]
- Maintenance Department
-wfastage & Ullages

- General Manager

- 51 General banager

- Finance Department

- Operations: Department

- |t D'epartmment

- Slatz D epartmett

- Tables Department

- Cagino Admin Department
- M aintenance Department
- Hr Department

- Training Departrment

- M arketing D epartment

- Surveilance Department

m

-

STl Tl e e T e TeTeToleTc T

[~
o

Once the user has flagged the cost centre he will click on the Load sheet button.

The user will then have an option to select the departments that he will like to load into the sheet, or flag all departments and click the OK button to load all

departments.
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s

Cepartments

All Departments

A - Agzets

B - Beverage

[ - Container Supplies

FD - Food Dy Goods

FF&E - Fittingz Fumiture & E quipment
FP - Food Penishables

FS - Food Sales

(3 - Gaming Supplies

GAMING - Gaming

IT - Infarmation Technolagy

B - b aintenance Equipment

M - Mon [rventany

0E - Operating Equipment

15 - Operating Supplies

15E - Operating Supplies & Equipment
POS - POS

(15 - Quantity Surveywor

ARG - Retail & Golf Supplies

T - Tobacco

OF.

N

Cancel

The next screen will give the user the option to include 0 stock on hand items.
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i o

Procure. et 3

Include 0 stack an hand item?

es ] | Mo

Once the user has selected all the desired options the counts sheets will be displayed from where the user can print the sheets to be utilised in the count.
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L
- 20130603
e Bonito bia0603
Counted Cost Centre : Beverage Main Store M2z
Hotes :
Stock Count Sheet
Descripion f Selling Price Unit Size | Count Tokal
El-1 - Mineral Can
Coke fero 200m A
EE3117
Loy Lermon 340 bq
EPRE0T 1 Heach
Juice bdnube kebid BYF Bend 2404 1 samch
E19274
b Appletizar
B4 1 #330m
b Coca Cola
Bl 1 1330m
hdn Cioca Cila
BOEI11 1 #200m
b Coca Cola Light
RN 1#330mi

Easily create CHM Help documents

Roll Default

The Roll default module allows the user to run a month end roll on Procure.net. The system roll takes place on the last day of the month after the stock take has
been submitted, finalised and merged.

To access the module the user will navigate to the Inventory tab and click on it. He will proceed to the Roll default button and click on it.
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@J CHXABRBE -

— 2| Products |4 Purchases A% Transfers == |nvertory 8 Debtors Trade Analysis W Utilties
&l

2 |\ BE e B E

LL-LLL-

Stock: Print Count | Rall Unlock  Rewverse | Stock Take Pending
Take Sheets  |Default| Count Sheet  Roll Joumal Transactions -
Stock Takes Tools Reports Pending Transactions

Once the user has clicked on the Roll default button it will bring up a grid where the user needs to ensure the date is set for the last second on the last day of the
month for which the stock take is going to take place.

Under the Remarks field the user will enter a descriptive remark that can be used to make it easier to search for if needed at a later stage.

The user will then proceed to flag under the Roll column all the cost centres to roll to the default behaviour.
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Roll Default Cost Centres

Roll Date  2013/05/31 [E~ 235353 (£ Status..

Bemarks  Month end roll

21 - Cazino Admin Department System
27 - Maintenance Department Spstem
23 - Hr Department Sypghem

Cos Conte Delest Lot | g
4 - Buffet Restaurant Zern n
11 - Operating Suppliez [Chemic System 1
12 - Maintenance Department System I} =
13 -Waztage & Ulages Sypzhem I}
14 - General banager Sypghem I}
15 - 51 General M anager Spghem I}
1E - Finance Department Spztem I}
17 - Operations Department System n
18 - It Department System n
19 - Slotz Department System 1
20 - Tables Department Systam I}
n
n
1]

o
-

Cloze

Once the user has flagged the necessary information he will proceed to click on the OK button.

Once the roll is completed a pop-up will appear indicating that the roll is complete. The user will click on the OK button.
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Procure.Met @

The user will have the option to print a finalized variance report by clicking on the Yes button.

P i

Procure.Met 3

Wfould ywou like to print a finalized wariance report?

ves | | Mo

Free HTML Help documentation generator

Unlock Count Sheet

If the user has the authorization level he can unlock count sheets for editing. The user can also unsubmit a stock take if necessary.

To access this module the user will click on the Inventory tab and proceed to click on the Unlock count sheet button.
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“"HX QB RE -
5] Products

Feverse

% Purchases 2} Transfers | = Invertary | 8 Debtors ~ Trade Analysis G Utilities
Stock Prirt Count Rl Unlock Stock Take Pending
Take Sheets Default Court Shestl  Raoll Joumal Transactions -
Stock Takes Tools Reports Pending Transactions
he needs to unlock or unsubmit the count.

x
4 - Buffet Restaurant -

Once the user has clicked on the Unlock count sheet button, it will bring up a pop-up. The user will click on the Cost centre field and select the cost centre for which
Unlock/Unsubmit Count Eheets

192 - weekly default roll (201 2-06-24] -
Sheet Mo | Uzer
1 Auto Ball

click onit.

= [Note] If a month end roll has taken place the user will need to reverse roll the stock take for the cost centre before he can proceed to unlock or unsubmit.

The user will then click on Stock take field which will show all the takes for that cost centre. The user will select the count that he will like to unlock or unsubmit and
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The user will flag the unlock and unsubmit column according to his needs.

Write EPub books for the iPad

Reverse Roll

If for some reason the user needs to reverse roll a stock take roll he will use the Reverse roll module. The user needs the necessary authorization to be able to
reverse roll.

To access this module the user will click on the Inventory tab and proceed to click on the Reverse roll button.

,_@] R X 4B RE -

— 3__] Products Qf’ Furchaszes %;_‘;,Tlansfers £ Inventony €1 Debtors Trade Analysis fi\ Lkilties

A BB Y B E

£

Stock Print Count  Rall Unlock  Reverse| | Stock Take Pending
Take Sheets  Default Count Sheet | FRaoll Joumal Transactions -
Stock Takes Tools Reports Pending Transactions

A pop-up screen will appear with the necessary fields to fill. The user will firstly select the Cost centre by clicking on the Cost centre field and selecting the cost
centre to reverse roll.

The user will proceed to click on the Stock take field and select the period to reverse roll.

Once the appropriate selection is done the user will click on the OK button.
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Rewerse Roll Stock Take X

2 - Beverage Main Store -
425 - Monthend [2010-12-31) -

1 Themba [585]
2 Mot Counted

Once Procure.net has reversed the take a screen will pop-up where Procure.net will indicate that it has rolled. The user will click on the OK button.

@ Stock Take reversed and ready to be edited

0]4

The user will be able to unlock and unsubmit this count sheet and open it to do the necessary editing.

Created with the Personal Edition of HelpNDoc: Create HTML Help, DOC, PDF and print manuals from 1 single source

Stock Take Journal
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The Stock take journal allows the user to populate reports that can be used by management.

The user will click on the Inventory tab and proceed to click on the Stock take journal button.

@ - X GBREB ) -
N - =
E F__:] Products I‘_’ﬂ_?t' Purchases '?'_':_t,TlElnsfers =2 Inventory 8 Debtors Trade Analysis “ﬁ\ |ilities

ZERY SR RN

Stock Print Count  Raoll Unlock  Reverse | |Stock Take Pending
Take Sheets  Default Count Sheet  Roll Joumal Transactions -

Stock Takes Tools Reports Pending Transactions

The user will proceed to select the filters to be applied to the reports as per the familiar filtering criteria that Procure.net provides.

Procure.net will populate the report according to the filtering conditions.

pd

Home X | |£0 Stock TakeJournal [3-WCB] X
@Reselect Report @

Branch Cost Centre

tajor Departrment
Sub Department

tinar Department

| [ suogdp poday Hﬁ BlIE)I] UoIaEs |F\

Behaviour Date Due | Date Submit | Product | Unit Yariance| Positive Wariance | Negative Variance | Total Variance  Total Value
Branch: 3 - Bonito -26285.90 69990.36 543621.24 -473630.8f 1127651.11
Branch Cost Centre: 3-'W0CE [1 - Main Kitchen Main Store] -11312.70 3B 116.32 230 963.06 -1965 846.7¢ 191 034.31
Branch Cost Centre: 3-WCB [2 - Beverage Main Store] 0.00 81756 818.45 -0.88  BB3 242.84
Branch Cost Centre: 3 -'W0CE [3 - Hotel] -3953.62 8 441.01 53 614.61 -45 37360 B8 227.48
Branch Cost Centre: 3 -WCB [35 - Room Service | -111.21 297642 5 387.70 -2411.29 7H1276
Branch Cost Centre: 3 -WCE [4 - Buffet Restaurant] -4061.10 0.00 110 286.37 -110 286.3% 0.00
Branch Cost Centre: 3 -'W0CE [6 - Bangueting] -1108.97 4 §96.49 27 047.45 -22 150.9¢ 32 035.69
Branch Caost Centre: 3 -WCE [6 - Staff Canteen] -4177.16 BB0.15 7064330 -69 983.1F 12 B45.30
Branch Cost Centre: 3 -WCB [7 - Main Dispense Bar] 9.85 384339 612242 -2 279.03 81 500.65
Branch Cost Centre: 3 -WCH [6 -Walk Up Bar] -908.65 5 523.26 17 274.61 -11 751.3¢ 92 436.31
Branch Cast Centre: 3 -WCE [9 - Action Bar] -662.34 7 715.76 21 263.27 -13 54751 79015.77

Easily create iPhone documentation
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Pending Transactions
The Pending transactions module allows the user to view the Pending stock takes.

The user will click on the Inventory tab and proceed by clicking on the Pending transactions button. The user will then click on the Pending stock takes function.

@ SR XIS E RE -
h 5] Products % Purchases & Transfers == Inventaory 8 Debtors Trade Analysis i Ltilties

ZnY @ v | B i

Stock Print Count  Rall Unlock  Reverse || Stock Take Pending
Take Sheets  Default Court Sheet  Roll Joumal Transactions -
Stock Takes Tools Reports Pe [ | Pending Stock Takes
|

The user will have the choice of flagging the necessary cost centres that he will like to view.
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05 Select cost centres...
EID 3 - Bonito ~
- Main Kitchen Main Store
- Beverage Main Store
- Hatel
- Buffet Restaurant
- Banqueting
- Staff Canteen
- Main Dizpenze Bar
-wialk Up Bar
- Auction B ar
- 0.E Main Stare
- Operating Supplies [Chemicals]
- Maintenance Department
-wfastage & Ullages
- General Manager
- 51 General banager
- Finance Department
- Operations: Department
- |t D'epartmment
- Slatz D epartmett
- Tables Department
- Cagino Admin Department
- M aintenance Department
- Hr Department
- Training Departrment
- M arketing D epartment
- Surveilance Department

m
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o

Ok ] [ Cancel

Procure.net will then populate a grid of information as to which transactions are pending for the cost centre.
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Pending Transactions - Stock Takes x

Date From - I /04/01 g DateTa: 2013/04/30 @~ [ Fefesh |

Document No. | Receiving Cost Centre | Request Date | Date Delivery
ME 000001 Shipwreck 2013-04-24 20130331
ME 000001 Shel 2013-04-24 20130331

Created with the Personal Edition of Help/NDoc. Free iPhone documentation generator
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Debtors

The Debtors module allows the user to facilitate the addition and settings for various debtors. Reports as to debtors activities can be compiled for management.

@ ' Hxr@RE):

‘L] Products |§r’ Purchases %;Tlansfers =z Inventory 8 Debtors Trade Analysis ]‘f? |kilities

8 o HE

Debtors | Generate foge  Paymerts
Guote Analysis

Debtors || Quotes Reports

Write eBooks for the Kindle

Debtors

The Debtors module can be accessed by the user clicking on the Debtors tab and proceeding to click on the Debtors button.

@ Hxhk@aE).

— E] Products E? Purchases :‘:_':_’:,Tlansfers =z Imvertony 8 Debtors Trade Analysis 1?? Lkilities

"5 aE

Debtors| | Generate Age  Payments
Quote Analysis

Debtors | Quotes Reparts

Once in the Debtors module is loaded the user will see a form where he can enter the fields as required.

If the user needs to load debtors that have previously been created in Procure.net he will click on the Debtor number field and hit the enter key. A pop-up will
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appear where the user can select from a list of previously saved debtors where he will double click on the required debtor.

-

Debtars - = X

Debtor Mumber; | E] Alternate Mo VAT Mo

Drebtor Mame: 1D Mumber:

Card Mo Recieves Daily Invoices Employee (D :

General Settings Activity Log

Twpe: |F'ersc|n
Title: (Mr

Emal ||

Web page:; |

Initials: | Terms...

First Mame: | @ Current 1 7Daps 14 Days

(M Days (0 30Days (B0 Days

Credit Lirit.  [0.00
Diebtors Group: 1 -Bisto (90 Day: 0 120Daps 0120 Days+

Fhone Mumbers

Motes..

[ Business ] |
[ Moble ||
J |

[ Fau

Addreszes

Address.

-
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search for Debtors ..

™

SUMO02
SUMO0z
SUMO04
SUMO0S
SUMO0E
SUmWO0?
SUMO0S
SUMO09
SUMO10
SUMOTT
SUMOT2
SUMOT3
SUMOT4
SUNM G
SUMOTE

I ame

{ GENERAL MANAGER

FIMAMCE DEFPARTMEMNT
OPERATIONS DEPARTMEM
IT DEPARTMEMNT

SLOTS DEFPARTMEMT
TABLES DEPARTMEMNT
CASING ADMIN DEPARTMER
MAINTEMACE DEFARTMEM1
HR DEFARTMEMNT
TRAIMING DEPARTMENT
MARKETING DEFARTMEMNT
SURVEILANCE DEPARTMEM
CASHERIMG DEPARTMENT
SECURITY DEPARTMEMNT
HOUSEKEEPING DEPARTME
HOTEL

Contact Person | Business Phone | Mobile Phone | Conzeszsionaire

NEEEEEEEEEEEEEEE

[ Export ] [ )3 ]
[ Pririt ] [

3 - Bonita
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Creating a new debtor the user will click on the Debtor number field and enter a debtor number of choice and hit the enter key.
Under the Debtor name field the user will enter the debtors name and hit the enter key. The user can click on the Vat no field and enter the VAT number.
The user will proceed to fill the ID number, Employee ID and Card no field if he has the necessary information for this.

The user can also flag the Receives daily invoices if he needs to do so.

Debtors - = x
Debtor Mumber: SUMOE ... | Altemate Mo WAT Mo 43R56E6E7
Debtor Mame:  HOTEL 10 Number: BE4 3222
Card Mo: 3344 Recieves Daily Invoices Ermployee 1D : BRREETE443

The user will then proceed to fill in all the fields providing information as required by clicking on each field.
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Debtars - = x

Debtor Mumnber: |5 D élbernate Mo WVaT Mo 4355667
Debtor Mame:  HOTEL BE43222
Card Mo 3345 [7] Recieves Daily Invoices Employee [0 :
General Settings I Activity Log |
Tvpe: Cormpary - " Brea ututEhhh, com
Company Reg nr: 45655 3 " web page:
Contact Person:  Jon > | Tems...
First Marme: Jon ﬁ @ Current () 7Days ()14 Days
Credit Limit; 1000.00 R (021 Daps (D) 30Days (0 BODays
Debtors Group; 1 - Associated Companies - (90 Daps (0 120Daps (120 Days+

Buziness EOYEETT
t ohile 0768999

== 4433222

Cape Town
wieztem Cape
7130

Balance 0.00 Histary ][F‘a_l,lments ][ Prirt H Clear H Save ][ Close

By clicking on the Settings tab the user will be able to enter additional details for the debtor.
Under the Concessionaire settings the user can flag if the debtor is a concessionaire. The user can click on the debtor cost centre field and select the link.

Under Selling price details the user can click on the Use selling price field to select from a list of selling prices.
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Debtars = x

Debtor Mumber. |5 D Alternate Mo WAT Mo 4355667
Debtar Mame: BE43222
Card Mo 3345 [7] Recieves Daily Invoices Employes 1D

3attings Activity Log

Concessionaire Settings

[¥] Debtar iz a concessianaire Default Rep -

Debtor Cost Centre : | 30 - Hotel -

Seling Frice Detailz

Jze zeling price: Selling price 1 -

[] Use price settings

[uotation Sethings

Mirirnurn Order Y alue 0 Deliver Instructions 0

b arimurn Order Value 1]
[] This iz a cash debtar, [ Thiz is & clear balance debtar,
[] Order numbers are enforced. [7] Compound Interest
[] Thiz debtar iz exemnpt from taw, [] Bad debtar

Balance 0.00 Histary ][F‘a_l,lments ][ Print H Clear H Save ][ Close

Clicking on the Price settings button the user will be able to change the price settings for various departments as well as the % discount. Once the user is satisfied
with the changes the user will click on the save button. The user will need to flag the Use price settings filed to enable the settings.
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Debtor Humber: SUROTE | altemate Mo WAT Mo 4388667
Debtor Mame:  HOTEL BE43222
Card Mo 3345 [7] Recieves Daily Invoices Employes 1D
Setings | Prce St -
D epartment Frice % Dizcount -
Concessionaire Settings 1 A - Azzets Selling price 1 10.00
) - ¥ B - Beverage Selling price 1 -
Debtoris a concessionaire % C - Container Supplies Selling price 1 Q.00
Debtor Cost Centre © | 30 - Hotell | FD - Food Diy Goods Selling price 1 0.00
+] FF&E - Fittingz Furkiture & Egquipmer Selling price 1 000
Sl e Bt 4] FP - Food Perishables Sell!ng pr!ce 1 Q.00 =
] ] - - % F5 - Food Sales Selling price 1 Q.00
Use selling price: Seling price| | 5 G - Gaming Supplies Selling price 1 0.00
+ GAMIMNG - Gaming Selling price 1 0.00
Use pricg |[H |T - Information Technology Selling price 1 000
1 M - Maintenance Equipment Selling price 1 Q.00
Quatation Settings + M -Mon Inventaory Selling price 1 0.00
+ OE - Operating Equipment Selling price 1 0.00
Mirimurn Order Y alue +1 05 - Operating Suppliez Selling price 1 000
b awimurn Order Valug + MESF - Mreratinn Sonelies & Faoirrn Seallina ariee 1 nnn
I Clear J I Save I I Cloze
[] This iz a cash debtar, [ Thiz is & clear balance debtar,
[] Order numbers are enforced. [7] Compound Interest
[] Thiz debtar iz exemnpt from taw, [] Bad debtar

Balance 0.00 Histary JIF‘a_I,Iments II Print H Clear H Save JI Close

Under the Quotations settings field the user can set the minimum order value and maximum order value by clicking on the respective field and entering a value.

The Delivery instructions box allows the user to add any additional notes as to delivery instructions.
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Additional functions can be flagged according to the user needs.

The user can click on Delete button to delete the current debtor, a dialogue box will pop-up promoting if the user is sure that he wants to delete the debtor. The

user will click on the yes button to confirm the deletion.

Under the Balance field the user will be able to view the current balance for the debtor.

The user can click on the ‘E button to populate a form where the user can view the debtors history in terms of receipts and payments.
The user will select the from and to dates that he will like to view and click on the Refresh button

The user will be able to view all the transactions and balances for the current debtor.
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Debtors History - B X
Transaction Details: FIRST - First Productions
Fom 20110601 @ 20130416 [
Opening Balance: 0.00
Diate [re Murnber Tranzaction Type Doc Yalue Till # Running Balance
2011-10-14 1 Mw7295 [rvaice 8.20 8.20
2011-10-14 1 Mw7296 [rvoice 8.20 16.39
2011-10-14 1 Ww7297 [rvoice 8.20 24.59
20111014 1 Mw7295 Irvoice 8.20 327
2011-10-14 1 Mw7300 [rvoice 8.20 4098
2011-10-14 1 Mw730 [rvnice 8.20 4318
2011-10-14 1 Ww7302 [rvoice 8.20 738
2011104191 Mw7303 Irvoice 8.20 B5.57
201110191 Mw7304 [rvoice 8 904.04 3 96961
20M12403-20° 624 EFT Payment -8 96961 0.0o0
Closing Balance: 0.00
‘ Statements ‘ | Cloze |

The user can click on the Statements button to provide a printable view of a statement for the current debtor.
By clicking on the Payments button the user will bring up a form where he will be able to process a payment for the current debtor.

The user will select the date and time of the payment and hit the enter key.
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Debtor Mumber: SUMOO3 D Alternate Mo VAT Mo

Debtar Mame:  OPERATIOMS DEPARTMENT 10 Humber
Card Max: [ Recieves Daily Invoices Employes 1D
Selings | achvyLog
Concessionaire Settings Debtar Journal Entry
Debtaor iz a concessionai OPERATIONS DEPARTHMENT M

Debtor CostCentre - (1700 pate  2013/06/03 [ 1412 12

Selling Price Details Type =
) . - CaRD

Jze zeling price: Selling p Amount CASH

Cazh Paprment[CH)

CHARGE

CHEQUE

Cheques Payment[CH)

Credit Card Payrent{CR)

Credit Mote

EFT Payment

Minirnurn Order alue Balance: 0.0 Journal Adjustment[CR)

: Journal Adjustment[DR]
M asirurn Order W alue OPEMING BALSMCE

Other Payment

[[Useq Femarks

Cluotation Settings

YWOUCHER
[] This iz a cash debtor, [ Thiz is & clear balance debtor,
[] Order numbers are enforced. [7] Compound Interest
[] Thiz debtar iz exemnpt from taw, [] Bad debtar

Balance 0.00 Histary ][F‘a_l,lments ][ Prirt H Clear H Save ][ Close

Under the Type field the user will be able to make a choice from a list of payment types that the user will like to utilise. He will click on the appropriate type and hit

the enter key.

The user will then proceed to enter the Amount of the payment and add any additional Remarks if required.
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Once all details are satisfactory the user will click on the save button to finalise the payment module.

The remaining functions buttons allow the user to either print, clear, save or close the current form.

Additional fields can be flagged according to requirements;

Thiz iz a cazh debtor. Thiz iz a clear balance debtor
Order numbers are enforced. Compound | nkerest
Thiz debtor iz exempt from taw, Bad debtor

This is a cash debtor - flagged if the debtor is a cash debtor.

Order numbers are enforced - flagged to enforce a order number.

This debtor is exempt from tax - debtor is exempt from tax.

This is a clear balance debtor -

Compound interest -

Bad debtor - flagged is the debtor is a bad debtor.

The Activity log tab allows the user to view any activities that have taken place since the creation of the current debtor.
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Debtors — = x

Debtor Mumber: SUMOE ;] Alternate Mo WAT Mo 4355667

Debtor Mame:  HOTEL 10" Humber: BE43222

Card Mo 3345 Recieves Daily Invoices Employes 1D :

General Settings Activity Log

Date Created:  1300-07-071 12:00:00 Date Updated:  2013-06-03 02:07:15

User Mame Code Dezc Key Dezc
2013-06-03 02:0° 594 - Lino HOTEL Debtor Updated

Created with the Personal Edition of HelpNDoc: Easily create EBooks
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Generate quote

To access the Generate quote module the user will click on the Debtors tab and then click on the Generate quote button.

@I R X|GEBRE -

— 3_] Products .";? Purchases

8= A E

& Transfers =2 Inventory 8 Debtors Trade Analysis i Utilties

Debtors || |Generate Age  Payments
Guote Analysis
Debtors || Quotes Reports

For the user to utilise the generate quote module they need to ensure that the cost centre is set as a concessionaire and a pricing model is set. If not set the
dialogue box bellow will pop-up in Procure.net.

P

Cost Centre Settings

(]

This cost centre is not flagged as a concessionaire, Please go to cost
l Y centre settings and mark as a concessionaire, &lso setwhich pricing

rodel to wse under concessionaire settings, &vailable options are
selling price or department markup,
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> Home X

Quatation Details

Quatation - Main DispenseBar [3 -WCB] X

Account Number Address Customer Fef GQuotation Number <SET WHEN SAVED>

Account Name Quotation Date 2013/08/03

WAT Number Tems Sales Rep Select Sales Representative

«| Ouate Validiy Daps |1

Issuing Cost Certre [ ~| FRecsivingCost Centis |

Quotation tems

ProductCode  De: Quantity|  Stock Levels Price Excl Price Incl VAT Total Excl

Totallnd

Remarks | Deliverny Instructions Quotation Totals
Originator Eing |

Debtor Quotation Infa Sub Total Ex Tax

Discount ]

Minirum Quotation Value Evtra Chargs
Maximum Quotation Value
Credit Limit
Outstanding Balance

Sub Tatal Ex Tax

WAT

o ool ale o

Total

Created with the Personal Edition of HelpNDoc: Free EPub producer

Age analysis
The Age analysis module allows the user to view details on the debtors account history.

The user will click on the Debtors tab and click on the Age analysis button.
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Debtors

Debtors

The user will proceed to select the date filters and click on the period from and set the period to and click on the appropriate date.

Debtor Number

SUNDD
SUNO02
SUNO03
SUNO04
SUNO0G
SUNO0G
SUNOO7
SUNO03
SUNO03
SUNOT0
SN0
SUNOT2
SN2
SUNOT4
SUNDTG
SUNOTE

CHXLGERE
_J Products 3? Purchases
=T (A [
Generate Age | Payments

Quote Analysis
Guotes Reports

Account Mame Select

GENERAL MANAGER
FINANCE DEFARTMENT
OPERATIONS DEFARTMENT
IT DEPARTHMENT

SLOTS DEFARTMENT
TABLES DEPARTMENT
CASIND ADMIN DEPARTMENT
MAINTENACE DEPARTMENT
HR DEPARTMENT

TRAINING DEPARTMENT
MARKETING DEPARTMEMNT
SURVEILAMCE DEPARTMENT
CASHERING DEPARTMENT
SECURITY DEPARTMENT
HOUSEKEEFING DEPARTMENT
HOTEL

:‘:_'E,Tmnsfers Invertaory & Debtors Trade

Curent =000 30 Days =000 B0Days=000 90Days=000 1200Daps=000

0.00 0.oo 0.0 0.00 0.00
0.o0 0.oo 0.o0 0.o0 0.00
0.00 0.oo 0.0 0.00 0.00
0.o0 0.oo 0.o0 0.o0 0.00
0.00 0.oo 0.0 0.00 0.00
0.o0 0.oo 0.o0 0.o0 0.00
0.00 0.oo 0.0 0.00 0.00
0.o0 0.o0 0.00

0.00 0.00 0.0

0.o0 0.o0 0.00

0.00 0.00 0.0

0.o0 0.o0 0.00

. 0.00 0.00 0.0
0.o0 0.oo 0.o0 0.o0 0.00
0.00 0.oo 0.0 0.00 0.00
0.o0 o.oo 0.o0 0.o0 0.00

Analysis ﬁ | Kilities

120+ Days =0.00  Balance = 0.00

0.00 0.oo
0.o0 0.oo
0.00 0.oo
0.o0 0.oo
0.00 0.oo
0.o0 0.oo
0.00 0.oo
0.o0 0.oo
0.00 0.0
0.o0 0.oo
0.00 0.0
0.o0 0.oo
0.00 0.0
0.o0 0.oo
0.00 0.oo
0.o0 o.oo

Additional filter options that the user can flag will include to exclude zero and exclude negative.
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\Date Selection

= e
2 _nn:nu:nn :
o

tﬁ . June 2013 v
& | Sun Mon Tue Wed Thu Fri Sat
= 26 27 28 29 3 3! 1
s 2 3 4 6 7 B8
= g 10 11 12 13 14 15
5 | 16 17 18 19 20 211 22
El B3 ¥ 5 6 21 B B
@30 1 2 3 4 5 &

[ Teday: 2013/06/05

June 2013

Sun Mon Tue Wed Thu Fn
2 27 28 29 30 31
23 4 6 7
g9 10 11 12 13 14

16 17 18 19 20 21

23

30

4 25 2 27 2B
1 2 3 4 5

[ | Today: 2013/06/05

o BRE e~

The user can flag the option under group selection to either send to the selected groups or send statements to all groups.
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Once the filter conditions have been set the user will be able to view a grid with the necessary information populated.

Additional function buttons bellow offer the user various options.

Under the export function the user can click on the various options to export the flagged debtor to a file on the local computer to be saved. Options that the user
can select for exporting the data include:

Export the debtor journal - exports data to the debtor journal.

Itemized by GL code -

Export summary information -

EXxport cost centre report -

Ex=part Account Types — Selections Statement Balances
‘ Expart Debtor Journal | | ltemized by GL Code | | Personal | Select Al | | Riefresh Age Analysiz | | Frint Statements | | Refresh Balances | | Auto Payments |
‘ Expart Summary Infarmation | | Expart CC Report | /| Company | UnSelect Al | | Email Statements | | GL Codes | | Email Invoices | | Print/Preview |

Under the Account types field the user can flag fields to load debtors according to personal or company or both as desired.
The user can under the Selections function click on Select all to flag all the debtors or Unselect all to deselect the debtors.

Refresh age analysis button - reloads the debtors module if the user has made any changes to the filter conditions.

Print statements button - view a printable statement for the selected debtor.

Email statements - Procure.net will generate a statement that will be emailed if the email settings have be set-up under the company settings.

GL codes button - the user will be able to assign GL codes to the debtor.
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Debtor GL Codes

— LM I
2013/06/08 B~ e

GL Code Sales Records | Debtor Cost Centre

The user will click on the Date field and select the appropriate date.
The user will click on the Debtor acc no. and enter the debtor account number and click on the Refresh button to load the debtor.
The user will then be able to click on the desired GL code column and add the GL code. Once complete the user will just click on the save button.

Refresh balances button - the user can reload the grid with a summarised view of the balances for each debtor.

Email invoices button - to generate invoices and email them to the selected debtors.

Auto payments button - allows the user to generate an automatic payment instruction through Procure.net.

The user will select a date range by clicking on the from and to field and selecting the date. The user will also click on the Payment date field and select the

appropriate payment date. Once the dates are selected the user will click on the Refresh button to load all the relevant records.
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Debtars Auto Payments

201 3/06/05 (e 2013/06/05 [The

Selectall || Unselect Al

The user will flag under the Select column the debtor that he will like to generate the auto payment for. Once satisfied the user will click on the Make payments
button.

Procure.net will generate a pop-up indicating that a payment will be made and the periods it will be made for. If satisfied the user will click the OK button.

You are about to make autormated payments,
You have selected balances from the
20120301 00:00:00 to

20130502 23:59:59

with a payment date of 20130502 23:59:59
Please press Ok to continue, Cancel to Bxit

]9 Cancel

Once the auto payment instruction has been set Procure.net will pop-up a dialogue box indicating that the payments has been done and that a report will be print.
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The user will just click on the OK button.

o o

Procure. et @

Payrnents done, Report will now print,

Print/preview button - to print debtor information for the selected debtor.

Easily create CHM Help documents

Payments
The Payments module allows the user to process a payment for the selected debtor.

To access the Payments module the user will click on the Debtors tab and proceed to click on the Payments button.

[ JSLEIEY EY-RL
_— 3__] Products Qf’ Purchazes :‘:_';_’;,Tlansfers —= Inventony $ Debtors Trade Analysis ff'i\ |tilities

8| = & E

Debtors | Generate Age  Payments
Cuote Analysis

Debtors | Quotes Repaorts

By clicking on the Payments button the user will bring up a form that he will be able to process a payment for the current debtor with.
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The user will select the date and time of the payment and hit the enter key.

Debtar lairnal Ert Y
Biztro

Date 2030425 [+ 1022 L

Tope | -
Cazh Papmert[CR)
Amount  Cheque Payment
Credit Card Payment
Credit Mole
EFT Peprnent
Inwoace
Jowrnal Adusiment[CR]
Journal Adustment(DF)

Dpering Balance

Balarce; 01 Dther Fayment | Clase
Till Card Payment )
Till Cazh Papment

Till Chl:r,r..l_-,. F"a].lml_-,nl
Till Voucher F'a:.ln'lmt

Remaks

Under the type field the user will be able to choice from a list of payment types that the user will like to utilise. He will click on the appropriate type and hit the enter

key.
The user will then proceed to enter the amount of the payment and add any additional remarks if required.

Once all details are satisfactory the user will click on the save button to finalise the payment module.

Easily create Help documents
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Trade Analysis

The Trade analysis module offers the user a convenient tool where financial data can be obtained.

ﬁyf'HXA@%a;

- =] Products % Purchases & Transfers == Invertory $d Debtors Trade Analysis i Utilties

=
_U w |
Trade Sales Workstation
Analysis Joumal Cashup
Trade Analysis Sales

Easily create EBooks

Trade Analysis
The Trade analysis module allows the user to view data on stock movements, consumption analysis and various financial data.

To access the module the user will click on the Trade analysis tab and proceed to click on the Trade analysis button.

@ - bxrAR8):

— 2| Products |“f Purchases :?:_':_’:,Tlansfers == Invertory $4 Debtors Trade Analysis i Utilities

=
Al e
Trade Sales  Workstation
Analysis Joumal  Cashup
Trade Analysis Sales

The user in the Trade analysis module will begin by clicking on the from and to field and set the date range of the data to view. The user can set the time range too.
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By clicking on the Period field the user can set the financial period for the data range. The Financial year field allows the user to choose the financial year for the

data report.

7> Home X | [T TradeAnalysis[3-WCB] X A
Trade Analysis Bonito
From 2013/01/01 » 00:00:00 31 To 2013/06/30 - 235353 %! Period - | FinancialYesr 2013 «  [/] Totals Only  [¥] Always Refresh on Tab change Print Refresh

Trade Analvsis | Stock Maovement | Menu Enginesring | Sundries | Consumption Analysis

= [Note] The user can flag the totals only filter to view only totals of the various data fields without a detailed view of transactions. If the flag for 'always refresh on

tab change' is on this will allow automatic refreshment of data between tab changes.

The trade analysis view gives a summary of all financial transactions. If the user clicks on the plus sign next to the financial category he will be able to view a more

detailed view of the transactions that took place to contribute to the category.
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5> Home X | [17] TradeAnalysis[3-WCB] X -
Trade Analysis Bonito
Fiom 2013/01/01 - 0000:00 (2 To 2013/06/30 - 235353 %] Pericd | ~ | Financial Year 2013 Totals Only Always Refresh on Tab change
Trade Analysis | Stock Mavement | teru Engineering I Sundiies I Consumption Analysis‘
Excl Walue Tt Inci Walug Transaction Date QTy Dac. Mo Invoice Mo Invoice Date: ek
Display
Branch
[+] Opering Stock 1481 043.60
[+] Goods Received 883 04564 11038462 99343026 430 Display by
Cost Centre
[] Goods Retumned 16211.36 226959 16 480,95 14
[+] Transfers In 52739346 EHE1DIS 69300861 395 Display by
[] Trarsfers Out 52739346 6561515 53300861 %5 Fevenue
[+] Production (In) 0.00 ] —
. Display Cost
[-]  Praduction [Out) 0.00 a Eentras_ by
1] ield [In] oo i Selection
[] “ield (Out] 0.00 0 |
Display by
[=] Sub Total 2347 883.89 Department
[] Counted Closing Irwventory 164064371
[ Inwentory difference -473630.88 52 Flash
Wariances
[=] Actusl Usage ¢ COS YWalue 1180 871.06
[*%] Actual Usage /CO S 73

| weorevves | | | | | [ | | |

[+] Achievable Profit 1342M7.94
[1 Actusl Prafit 429 839.53
[=] Deviation ¥alue / Lost Profit 9N2178.41
[%] Deviationin Sales h6.63

[+] Recorded Sales 1E10710.69 22543391 183621050 20
[1 Theoetical COS 26669265 750376 0627640 B414
[=] Achiewvable Gross ProfitValue 1342017 94
[%] Achievable Gross Profit 83.32
[%] Achievable COS 16.68

JEETLTTT 7 [ S A S A S S N _— S

/W S WSS W[ SU—TS—— NU—————————

” 01 02 03 04 05 06 OF 08 09 10 1 12 13 14 15 16 17 18 189 20 21 22 23 24 X % 7 A

The tools button on the side of the grid allows the user to perform or filter data according to certain conditions applied.

Display branch button - will populate the data grid with a summarized view of data for the branch as a whole.

Display by cost centre - will provide a view of a breakdown of data per individual cost centres.
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From 2013/01/01 » 000000 |24 To 20M13/06/30 235353 % Period * Financial Year 203 » Totals Only  [¥] Always Refresh on Tab changs:

Trade Analysic | Stack Movement | Menu Engineering I Sundries | Cansurnption Analysls‘

1 - Main Kitchen 2 - Beverage Ma 3 - Hotel 4 - Buftet Restal 5 - Bangueting 6 - Staff Canteer 7 - Main Dispens & - Walk Up Bar 9 - Action Bar 10 - ©.E Main Stc 11 - Operating 51

! '/ ' | | | |

[+] Opening Stock 3143371 47 656,19 1131905 0.00 1689.98 261065 965042 15578.23 1159325 582 859.09 231 84411
[+] Goods Received 481 355.54 34924998 0.0o 0.00 0.0o 0.00 o.oo 0.0o 0.00 6264.05 1862033
[1 Goods Retuned 3683 10395.53 0.0o 0.00 0.0o 0.00 o.oo 0.0o 0.00 0.0o 0.00
[+] Transfers In 751.45 229386 5213756 111 316.85 35 607.80 B9 98278 2879557 183 540.23 40 955,25 0.00 0.00
[1 Transfers Out 261 770.62 251939.20 599.34 541.70 12346 1769.95 419569 394656 2506.94 0.00 0.00
[+] Production (In] 0.oo 0.00 0.0o 0.00 0.0o 0.00 o.oo 0.0o 0.00 0.0o 0.00
[1 Production [Out) 0.oo 0.00 0.0o 0.00 0.0o 0.00 o.oo 0.0o 0.00 0.0o 0.00
[+] “ield [In] 0.0 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
[1 *ield (Out) 0.0 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
[=] SubTotal 248720.26 136 865.10 62 857.27 11077515 F 0743 082346 3425071 195171.89 50041.56 589172314 250 464.44
[1 Counted Closing Inventory 68 053.85 140 889,39 9624.49 541.70 4 471.68 981.83 9916.58 134.06 733090 58312313 200 404.44
[=] ActualUsage # COS Yalue 180 BE0.40 -4024.28 5323277 11023345 32 60263 B3 841.63 2433413 196 037.83 4271066 0.00 E0.00
[%] ActualUsage /COS 0.00 0.00 38.45 30.93 11.39 0.00 33.00 29.73 4282 0.00 0.00

11 Pammrded Galar nnn nnn 190 AR A7 ARR ANT A0 I0F WD IR nnn FATARAD FRR NNA RA a0 77 29 nnn nnn

Display by revenue centre - will be provide a view of a breakdown of data per revenue centres.

1 - Main Kitchen 3 - Hotel 4 - Buffet Restal 5 - Bangueting 7 - Main Dispens 8 -Walk Up Bar 9 - Action Bar 13 - Wastage & | 35 - Room Servic Total
ACTUAL !/ | | |
[+] Opening Stock. 31433.71 11318.05 0.00 1689.98 9Eo0.42 1557823 1159325 1484.64 1247.79
[+] Goods Received 481 35554 0.00 0.00 0.oo 0.00 0.on 0o (Hili] (Hili]
[] Goods Retumed 311583 0.00 0.00 0.oo 0.00 0.00 0.00 0.00 0.00
[+] Tramsfers In 751.45 52137.56 111 316.85 35507.80 2879597 183540.23 40955.25 oo T E03.05
[] Transfers Out 261 7FO.E2 599,34 541.70 123.46 419569 3946.56 2 606.94 0.00 0.00
[+] Production (In) 0.00 0.00 0.00 0.oo 0.00 0.on 0o (Hili] (Hili]
[] Production (Out] 0.00 0.00 0.00 0.oo 0.00 0.00 0.00 0.00 0.00
[+] ‘el (In] 0.00 0.00 0.00 0.00 0.00 0.ao 0oo oo oo
[ ‘rield (Out) 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
[=] Sub Tatal 24872026 B2 857.27 110 775.15 3707431 3426071 195171.83 50041 56 148464 2 850.84
[] Counted Closing Inventory BB 059.85 9624.49 541.70 447166 9916.58 134.06 7330.90 148464 71399
[=] Actual Usage / COS Yalue 180 660.40 5323277 110233.45 3260263 2433413 195037.83 4271066 0.00 213685
%] Actual Usage / CO S 0.00 38.45 30.93 11.39 33.00 29.73 42.82 0.00 0.00
THEORETICAL !/ | | |
[+] Recorded Sales 0.00 138 453.47 356 407.83 206 362.26 7374812 E5E 004.64 9973722 0.00 0.00

Display cost centres by selection - allows a selection of the desired costs centres by flagging the list of cost centres and clicking OK.
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s ™y

8L Cost Centres X

- Main Kitchen Main Store

2 - Beverage Main Store

- Hatel

- Buffet Restaurant

- Banqueting

- Staff Canteen

- Main Dizpenze Bar

-wialk Up Bar

9 - Action Bar

10 - 0.E Main Store

11 - Operating Supplies [Chemicalz)
12 - Maintenance Department

13 -Wwastage & Ullages

14 - General M anager

15 - 5l General Manager

16 - Finance Department =
17 - Operations Department
18 - It Department

19 - Slots Department

20 - Tablesz Department

21 - Cazino Admin D epartment
22 - Maintenance Department
23 - Hr Departrment

24 - Training Departrment

25 - Marketing Departrment

i [Ti]

m

STl Tl e T e T e T

Ok ] [ Cancel

Display by department - provides the user to view a breakdown of financial data specific to the department of choice by flagging the department and clicking the
OK button.

Flash variances - provides a flash view of variances within the departments.
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s ™y

Cepartments o
EIDE &l Departments

D A - fzsets

& |%] B -Beverage

- Iftg| C - Container Supplies

D FO - Food Dy Goods

D FFLE - Fittings Furniture & Equiprnent

-8 FP - Food Perishables

- Ift| FS - Food Sales

D 3 - Gaming Supplies

- GAMING - Gaming

&)t 1T - Information Technology

D B - b aintenance Equipment

-0t M- Mon Inventory

D 0E - Operating Equipment

-t 05 - Operating Supplies

D Q5E - Operating Supplies & Equipment

-] Pos -FOS

- %] G5 - Quantity Survepor

- || R - Retal & Golf Supplies

- || T - Tobacco

] ] [ Cancel

The next tab on the trade analysis module gives the user a view of Stock movement. Individual stock items are listed with all the activities that took place for the

items to provide the theoretical stock value.
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Trade Analysis

Stock Movemnent - Quantities

From 2013/01/01 ~ 00:00:00 To 2013/06/30 - 235353 Period ~ Financialfear 2013 ~ Tatals Only V] Always Refresh on Tab change Frint | ‘ Refresh
Trade Analysis |; 2tack Movement | Meru Engineering | Sundries | Consumption Analysis
~  Tools
Product Code Description Opening +GAY's Goods F Transfers Il Transfers [ + Produced - Produced +Tield | -Yield @ Sales = Thearetical - Actual |+ Varance = Adjustments
BE4085 Afb Brutal Fruit Bemy 276m 0.00 100 000 0.00 0.00 0.00 0.00 0.00 000 1.00 000 000 1.00 100 = ‘ I_Sel;;; ‘
B25721 Afb Brutal Fruit Grapefruit | 21.00 0.00 0.oo 0.00 0.00 0.00 0.0o 0.00 000 2200 -1.00 0.00 1.00 0.o0
627776 Aft Brutal Fruit Lemon Batt)  12.00 96.00 000 7200 7200 0.00 0.00 0.00 0.00 66.00 4200 2200 4.00 24.00
GOB0E1 Aft Brutal Fruit Litchi Bottle 7.00 22600 0.00 g2.00 82.00 0.00 0.00 0.00 0.00 57.00 17600 19.00 -6.00 151.00
G0B062 Afb Brutal Fruit Mango Bot| — 18.00 25000 0.00 96.00 96.00 0.00 0.00 0.00 0.00 113.00 195.00  -4.00 -7.00 152.00
630392 Afb Brutal Fruit Peach 275 13.00 12000 0.00 84.00 84.00 0.00 0.00 0.00 0.00 77.00 56.00  15.00 -5.00 36.00 ‘ Giroup by ‘
622713 Afb Brutal Fruit Strawberry 0.00 24000 0.00 84.00 84.00 0.00 0.00 0.00 0.00 87.00 16300 EOD 500 142.00 Depts
28055 Afb R Square Energizer Ve 4.00 33600 000 24000 24000 0.00 0.00 0.00 0.00 232.00 1300 31.00 1.00 83.00
623462 Afb Red Square Blue lce 2 0.00 19200 000 18700 187.00 0.00 0.00 0.00 0.00 180.00 1200 1600 8.00 400 ‘ Display ‘
628033 Afb Red Squre Cranbemy ¢ 0.00 14400 000 13800 13800 0.00 0.00 0.00 0.00 113.00 3.00 0 300 8.00 8.00 Walues
GOB0TS Afb Smirnoff Spin 300wl 1.00 J200 000 21700 217.00 0.00 0.00 0.00 0.00 210.00 10300 600 -7.00 90.00
625924 Afb Smirnoff Starm 300wl 9.00 7200 000 24.00 24.00 0.00 0.00 0.00 0.00 20,00 61.00 20,00 1.00 42.00
19222 Anchowy Fillet kg 122 200 000 0.00 0.00 0.00 0.00 0.00 000 000 322 100 222 0.00
BOR0S0 Aperitit Angostura Bitters 1 2499 200 000 220 220 0.00 0.00 0.00 000 1.0 394 113 -2.65 -0.04
BOE020 Aperitit Campari 750ml 0an 0.00 0.oo 0.00 0.00 0.00 0.0o 0.00 000 0oo 0an 1.10 ozo 0.o0 Recipe
60B033 Aperitit Martini Bianco 7507 0.80 .00 000 0.00 0.00 0.00 0.00 0.00 0.00 000 180 080 0.00 1.00 s
606034 Aperitit Martini Dry 750ml 010 .00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 000 110 010 0.00 1.00
G0B08S Aperitit Martini Rasso 7500 0.20 .00 0.00 0.20 0.20 0.00 0.00 0.00 0.00 027 093 010 017 1.00 By Supplier
603509 Apricat Habves 3.0Bkg 0.00 200 000 0.00 0.00 0.00 0.00 0.00 0.00 000 200 000 -2.00 0.00
61346 Awyocada Pulp 1000kg 15.46 2000 000 401 401 0.00 0.00 0.00 000 000 46 B33 2713 0.00
02007 Bacon Back 1000g 0.00 3400 000 0.00 0.00 0.00 0.00 0.00 000 000 34.00 10,00 -24.00 0.00
623764 Bacon Prime 1000g 5.48 10200 0.00 71.00 .00 0.00 0.00 0.00 0.00 000 10748 380 10398 0.00
601904 Bacon Shoulder 1000g 8.00 96.00 000 g7.00 g7.00 0.00 0.00 0.00 0.00 1.9 o4 17E -85.23 -0.70
601825 Bacon Sosaties 1000g 0.00 957 000 0.00 0.00 0.00 0.00 0.00 0.00 000 957 000 -9.57 0.00
629199 Bag Bread 1000°s _ 100 0.00 0.00 0.00 0.00 o0 oo0 000 oo0 EEE oo 0.00
vin e Lt Ui AL 200 (=) Y TRRNTRT T v v v v v ST TR [T s m
Record Count= 705 ‘ 697246 7895544 03722 52154.08|52154.08 0.00 0.00 0.00 0.00/34212 43 24856 3576.51 |-26 310.52 13361.53

The tools panel next to the grid offers the user various tools that he may utilise according to the needs.

Stock ledger button - to view the Stock ledger of the item that the user has clicked on the grid.

Group by depts button - to view the financial data group by departments.

Trade &nalysis

Stock Movement

Menu Engineering | Sundries

Consumption &nalysis

B1-1
B1-2
B1-3
B1-4
B2-1
B2-2
B2-3
B3-2
B4-1
B4-2
B4-3
B4-4
B4-5

HEEHEBBEBEE BB

Product Code Description

Mineral Can
Mineral Botte
Mineral Postmix
Mineral Water
BeerLoca
Beer Imported
Beer Draught
Shemny

Spirit Brandy
Spirit Cane
Spirit Gin
Spirit Rum
Spirit Whisky

Opening

+GRY's Goods F Transfers | Transfers [ + Produced | - Produced

2062.00 14496.00 288.00 1548300 15483.00

239.00
0.00
274.00
1130.00
29400
0.00
0.00
21.23
7.50
6.63
14.67
4507

1560.00 0.00 1710.00 1710.00
1400 2.00 16.00 16.00
1968.00 0.00 288800 2888.00

23424 00 464.00 10456.00 10456.00

336000 0.00 2339.00 2339.00
0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00

13500 000 117.20 117.20
0.00 0.00 4.00 4.00
15.00 1.00 9.67 9.67
57.00 0.00 3457 3457
217.00 000 18863 18863

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

+'rield

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

- igld

0.00190.00
0.00°'97.00
0.00 0.00
0.00 19000
0.00 14.00
0.00 9000
0.00 0.20
0.00 0.07
0.00 27.37
0.00 4.40
0.00 13.63
0.00 30.01
0.00 05.93

2791318

-Sales | = Theoretical - Actual +Variance

1182.00 568.00 -614.00
96.00 77.00 -19.00
1425 D00 -14.25
27.00 139.00 112.00

221.00 500 -216.00
88.00 51.00 -37.00
-0.20 -0.03 0.16
-0.07 0.00 0.07
1206 923 -2.83
524 513 -0.11
246 283 0.37
17.92 17.40 -0.52
2934 1853 -10.80



Display values button - the user can switch between viewing the financial data with a monetary value total or a quantity total.

Recipe links button - provides a quick view of the stock item to any recipes links.

Recipe Links - B X ]
) H e
i Phylo Parcels 3-1 Main Kitchen b ain Stare

300055 hezze Platter 3-1 Main Kitchen b ain Store

ook O ke Ay R

By supplier button - allows the user to load financial data filtered by items distributed by the flagged suppliers.
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s ™y

Suppliers

EIDE A
=1 Jte] RS A Supplier -1
- Ak S -A5007
ta| AaaMeat - Ada001
ta| Ad Frint - ADDFFF3
a| Afrow Acc 00259624 /1075837 - AFROO
a| Alphi Kerze - ALPOM
a| Awerbuchs Bargain Houge 09273 - AWEB00Z
Bic South Africa - BICOO1
Boardroombuddy Co TA8 The Peanut Gallery - BOADD
Brandhouse 1018530 - ERADOT
Bread Shop - BREADT
Cazh - CASH1
Chipking - CHIOOT
Chipps Hydroponics - HYDROOZ
Ciro Alliancess - CIRO
Cloud 3 Linen Co - CLOOOT
Clower 5 A - CLODODZ
Coca Cola [ 507484 1 - ABOO1
Continental - COMT 300
Craze Daizy - CRADOZ
Croven Mational - CRO00O1
0.G.E Mwin045 Blo)[15783) - DGO
Drairy Corp - DAIOOY
Daves Meat Market - DANVOO
Delta Bottlestore - DELOM
Diztell 36074 - DIS001 -

m

STl Tl Tl T e Tl e T

0K || Close

The user can navigate to the next tab in the trade analysis module by clicking on the Menu engineering tab. This module gives the user a view of important
financial data per product breakdown. The user will be able to make informed decision on products according to their revenue rating. When the user clicks on the
menu engineering tab Procure.net will have a pop -up indicating whether the user will like to load supplier specific items. The user can click on yes and select the

suppliers if desired.
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Trade Analysis Menu Engineering Bonito

From 2013/01/01 - 00:00:00 5 Teo 2013706430 - 235959 % Period ~ FinancialYear 2013 »  [J] TotalsOnly  [/] Always Refiesh on Tab change
Trade Analysis | Stock Maovement Sundries | Consumption Analysis

Product Transaction P°S”Di‘°d"5 Ne;‘ﬂgg“ saggg 5; € Markup% Costi GRS GP Valle Total Cost a ;\f’;ﬁu . TS};'U%P Sales Mixth pRDa':i‘ﬁS R;;ﬁ;‘;'e Overall Rating
s Main - M 002550 Sale 1 o0 014 Nl 0o0%  100.00% 000 000 .00 .00 000% Low  Low 4
Do hot Prepare - MI002552 Sale 7 o0 014 N Don%  100.00% 000 o0 .00 .00 000% Low  Low 4
o Main - 1002559 Sale 1 000 014 Nal 000%  100.00% 000 000 0.00 0.00 000% Low  Low 4
Russian 4 Chips - b1 009708 Sale 5 000 014 Infinity 000%  100.00% 3947 000 19737 19737 001% Low  Low 4
Sweel Chil'hings - 1009713 Sale 10 000 014 Infinity 000%  100.00% 3047 000 33474 30474 002% Low  Low 4
Topping 10 - W1009730 Sale 1 o0 817 Infinity 0o0%  100.00% 877 000 877 877 000% Low  Low 4
Sausage Festival - M1009900  Sale 12 o0 2632 Infinity 0o0%  100.00% 5694 000 58333 £83.33 004% Low  Low 4
Hake Filet - 11009801 Sale 12 2318 014 03256 16 501.50% . 754 259392 343860 44,68 021% Low  Low 4
Lils Rughy Snack - M1008302  Sale 4 oo 014 Infinity Do0%  100.00% 7456 i 29825 29825 002% Low  Low 4
Lils Dagwond - 1003303 Sale 18 1902 014 1844 13551 75% E 3507 34238 o7asa 63132 008% Low  Low 4
Bacan & Egg - M1003804 Sale 18 1032 014 22048 735300% 7 25300% 275 121776 380263 2684 87 024% Low  Low 4
Chesse Ham Tom - M100S305  Sale 148 1580 014 10527 11257 50% E 1663 233840 475999 2461 59 030% Low  Low 4
Chesse Tomata - M1003805 Sale 39 1271 014 13979 905508% -8955.00% 1777 48558 118060 69291 007% Low  Low 4
Chicken Wings - M1003907 Sale 155 2565 014 10519 16275.63% . 2698 397575 8157.90 418215 051% Low  Low 4
Chix Mayo - M1009905 Sale 188 121 014 18822 7OBTAI% -7 EATAI% 2140 208508 6009.64 302458 037% Low  Low 4
Set Menu 1 - M1009812 Sale 12 o0 16228 Infinity 0o0%  100.00% 329 000 3947 3947 000% Low  Low 4
Bowl of Chips - M1009918 Sale a8 513 014 25831 365513% -3555.13% 1328 45144 1B1755 1186.11 010% Low  Low 4
¥tra Ice - 1009820 Sale ] o0 oo Wl 000 000 000 000 000% Low  Low 4
Snacks 2 - M100S825 Sale 50 oo 8579 Infinity Do0%  100.00% 6579 i 328947 328947 020% Low  Low 4
Sanchwiches - M1 008827 Sale 185 oo 2193 Infinity Don%  100.00% 2193 i 427631 427631 027% Low  Low 4
Cooktall Meal 4 - MID0SS2E Sale 3 o0 12749 Ininity non%  100.00% 11842 o0 3807 80 3907 80 024% Low  Low 4
Chicken strips - 1008528 Sale 3 o0 4386 Ininity non%  100.00% 4338 o0 403508 403508 025% Low  Low 4
Tempura Hake - M100S30 Sale 2 o0 4386 Ininity Don%  100.00% 4386 000 8772 8772 001% Low  Low 4
Tempura Prawns - M1009331  Sale 1 000 4386 Infinity 000%  100.00% 4306 000 4386 4386 000% Low  Low 4
Chix bacon wrap - M1009934  Sale 2 000 4325 Infinity 000%  100.00% 4825 000 96.49 96.49 001% Low  Low 4
Haloumi avo wrap - M1009935  Sale 4 o0 4211 Infinity 0o0%  100.00% 4211 000 18842 188.42 001% Low  Low 4
Steak Roll - 1009937 Sale 44 18.32 5283 18729 3481%  B519% 3431 sE0s 231579 1509.71 014% Low  Low 4
Chix Jalapenc - 1110099 sle oo 614 Infinit .oy 100,00 514 0o .70 070 0.02% Lo Lo 4
278 Records 69767.0 205857 | 1390518 86698 17.85 8215 1634404 | 2B7470.30 | 1610711.46 | 132324115 | 100.00 Low  Low 4

Theoretical Physical Difference

Total Cast 20747030 Total Gost 28747030 Total Gost 000

Total Selling 1582699.35 Total Revenue 1610711.46 Total Selling 2801211

GP% B3 | GP% 8215% | GP% 031%

Cost of Sales% 0.00% Cost of Sales% 17.86% Costof Sales? 17.85%

Database 19218813 User : Lina Branch Number ;3 w4183 20130603

The information bar bellow the grid gives a total view of the data according to the theoretical formulas and physical formulas giving the difference. Clicking on

individual items in the grid will also highlight the relevant revenue rating grid according to its rating being cash cow, star, problem child or dog.
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Theoretical Physical Difference Actual Rating
Total Cost 28747020 Total Cost 28747020 Total Cost 0.0
w
. e —————— B ——— i ——— =]
Total Selling 158269935  Total Revenue 1610711.46  Total Selling 2021 | 5 Eash Cow (T)  Star (1)
GP% B.84%  GP% 82152 GP% 031% | g PrevEm O e
Costof Sales®% 0.00% Costof Sales® 17.85% Costof Sales% -17.85% Pottions
Sundries........
75> Home X | ' Trade Analysis [3-WCB] x |
Trade Analysis Sundries Bonito
From 2013/01/01 ~» 00:00:00 |4 To 2013/06/30 » 23:59:59 | Period ~ Financial Year 2013 - Totals Only Always Refresh on Tab change
Trade Analysiz | Stock Movement | Menu Engineering | __§_U”d'i§§_| Cansumption Ana\ysisl
t | Desciiption | Walue Excl‘ Cast Centre ‘ Influence | Llzer | [iate
534 - Lino
Consumption analysis...................
(% Home X | 7] TradeAnalysis[3-WCB] x | -
Trade Analysis Consumption Analysis Bonito
From 201301/01 ~ 000000 (5 To 2013/06/30 = 235359 % Period ~ FinancialYear 2013 = Totals Only  [¥] Abways Refresh on Tab change

Trade Analysic | Stock Movement | Menu Engineering | Sundries |/ Consimpiion fnaysis |
Toals
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Create HTML Help, DOC, PDF and print manuals from 1 single source

Sales Journal
The Sales journal offers the user data on sales that have been made within the various revenue centres in the company.

To access the report the user will navigate to the Trade analysis tab and click on it. He will proceed to click on the Sales journal button.

@ Hxi@RE):

— 2| Products |4 Purchases :‘r:_';Tlansfers == nvertory 8 Debtors Trade Analysis W Utiities

=13

Trade Sales | Warcstation
Analysiz Joumal, Cashup

Trade Analysiz Sales

The user will proceed to select the filter conditions according to his needs.
Once the filter conditions are loaded the user will be provided with a report showing information of sales within the revenue centres.

By the user clicking on the plus sign he will be provided with a details sales journal of specific items sold with the revenue centre.
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= Reselect [Z] Report )

=——
Ianc astlanire _
Froduct

121 Twpe Department | Linit Oty Awerage Cost|  Selling Price Total| =

branch: 3 - Bonito 63 562 000 34 316.61 165667.37 167255650 L4
= Branch Cost Centre: 3 -WCE [3 - Hotel] 31658.000 3 654.06 1917383 157 389.00
= Product k1300005 - Full Breakfast 854.000 0.00 399123 111020.00
FOS Sale FOS-POS each 28.000 0.00 114.04 3640.00
FOS Sale FPOS-POS each 27.000 0.00 114.04 3510.00
FOS Sale FOS-POS each 30.000 0.00 114.04 3900.00
FOS Sale FOS-POS each 35.000 0.00 114.04 4 550.00
FOS Sale FPOS-POS each 42.000 0.00 114.04 5 460.00
FOS Sale FOS-POS each 51.000 0.00 114.04 B 630.00
FOS Sale FPOS-POS each 15.000 0.00 114.04 1950.00
FOS Sale FOS-POS each 36.000 0.00 114.04 4 550.00
FOS Sale FOS-POS each 14.000 0.00 114.04 1620.00

Free HTML Help documentation generator

Workstation Cashup
The Workstation cash-up module allows the user to view the revenue generated by the revenue centre specifically down to each workstation.

To access the module the user will click on the Trade analysis tab and proceed by clicking on the Workstation cashup button.
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'gll "l ¥ |4 E] ENX ::: §

— 2| Products |4 Purchases ?_'QTIEnsfers

g2z | [EE NS

Trade Sales  Worcstation
Analysiz Joumal | Cashup

Inventany 8 Debtors Trade Analysis Vi Utilities

Trade Analysis Sales

The user will click on the Branch selection button and proceed by flagging the desired branch in the list.

. -
Workstation Breakdown ﬁ
P
Frarm: 2013-01-01 [ omooo0 [ To 2M303-01 [E 235353 :
Branch Selection Cost Centres l
1 - Head Office =¥z - Eonito
2 - Events z 1 - Main Kitchen kdain Store
v ||z - Bewerage Main Store
4 - Sunvalley -2 - Hotel
- Gliand -[¥]4 - Buffet Restaurant
E - Isibane 7l .
7 - Capricorn ~14J5 - Banqueting
% - Graceland is - Staff Canteen
9 - Civic Centre ;? - bdain Dizpense Bar
10 - Cape Town i & - ¥alk Up Bar
(|3 - Action Bar
{10 - 0.E bain Store
é 11 - Operating Supplies [Chen
; 12 - hmintenznce Cepartmen
é 13 - Waztage & Ullages
|14 - General Manzger

The user will then click on the Cost centres button and flag the relevant revenue centre for which the user will like to view information for.

The user will then click on the POS button to view various options for the point of sales for the revenue centre. The user will flag the relevant POS to view the sales

data.

The user will ensure to select the date range on the from and to field according to the date range that he will want to view the relevant data for.
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. - . . . L Load
Once the user is satisfied with all the filter conditions he will click on the i button for Procure.net to load the relevant data.

The user will be provided with the data within a grid where he can click on the plus sign to show a detailed breakdown on the revenue for the specific point of sale.

If the user needs to print the report he will click on the Print button.

If the user clicks on the Reselect he will be able to reselect the filter conditions to be loaded.

Generate EPub eBooks with ease

287 /318


http://www.helpndoc.com/create-epub-ebooks

Utilities
The Utilities ribbon provides the user with various functions that can accessed via the panel.

ProcureMet - 3 - Bonito

@ CHX AEBRB)-
- 22 Products |4 Purchases %‘JTmnsfers =2 Inventory € Debtors Trade Analysis i§ Utilities
|k [ | 59| 28 | BE =2 2 38U @® 8V H
Labels | Export | Reverse | Document | Upload Price | Replace Recipe Recipe Cost | Seling Price | Consumption | Print Pending | Ad Hoc | Database | Ankerdata | Global | Translation Save Cortrol
Calculator Approval Anatysiz Transactions | Queres | Selection Website Settings Captions
Help

Revenue | Tracking Loakup Ingredients
Ltilities Settings

Full-featured Documentation generator

Labels
The user will use the Labels module to print bar coded labels for items if desired.

The user will click on the Utilities tab and proceed to click on the Labels button.

Procure.Net - 3 - Bonito

| @ -l X [4 a :ﬁ B -
- 22| Products |f Purchases 24 Transfers =% Invertory € Debtors Trade Analysis i Utiities
> = 3 & 2 3 =
TEREIEIEEEIEE G A
Pending | Ad Hoc | Database | Ankerdata | Global | Translation Save Control

Transactions | Queries | Selection Website Settings Captions

Labelz| | Export | Reverse | Document | Upload Price | Replace Recipe Recipe Cost | Seling Price | Consumption | Print
Lookup Ingredierts Calculator Approval Analysis

Help Settings

Revenue | Tracking
Lhilities

The user will either type in the Product code or search for a product to create a label for, by clicking on the Product code field and searching through the list and

flag the desired item to load.
All the fields will be populate according to the item selected.
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Print Labels x

a2t
FroductCode: 5001363004061 Packs z |

Arrow Direction
Arow p True
Label Description
Label Drezcrption
Label Fields
Cost Code - IAMANTS I\ (00 SO Date False
. ) Label Border False
Seling Price (Incl): | _03 Map 2013 | Pack Box Falze
Pack Size False
Product Code True
Uit Price False
Page Margin
Margin Battorn 0
[l algn Left 1500
Armow Up

|z the label placed below or above the goods
o the shelf

Degcription : 10 Plaztic: Starfizh

Brand Mame : .ND Brand

Pack Size: | | VAT _14.DUU

Frint Label Batch

Frint Shelf T alker

BO0T 363004061 10 Plastic Starfisl Mo Brand 49,950 False 03 May 2013 . 14.000 Each

The user can select between various options of bar-code design by navigating to the label section and scrolling between the options and double clicking on the
desired option.
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Label |

[BJas CLRST HOT 100G

R 199.99 29mm

Ly ..
T

e

[- Pilon's merwr shin

[, | »

The user can also edit various properties for the label by clicking on the desired properties and editing according to the needs.

»

4 Arrow Direction
Arrow Up True

4 Label Description
Label Dezcription

4 Label Fields =
Date Falze
Label Border Falze
Pack Box Falze
Pack. Size Falze bl
Product Code True
Init Price Falze

4 Page Margin
Margin Battarm 0

t arqin Left 1500 &
Arrow Up
|z the label placed below or above the goods
oh the shelf
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An information bar is provided in Procure.net within the labels module. This allows the user to view a summary of relevant information for the selected item.

product_code | description brand_name price_one penishable date GRY Oty | TaxPerc | Packs
B0013639004061 10 Plastic Starfisl No Brand 43950 False 03 May 2013 0.00 14.000 Each

If the user has done any editing according to specific needs within the labels module he will click on the Refresh button to refresh the data.
The user will click on the Qty field and enter the quantity of labels to print.

The user will then click on the Print label batch to print the labels.

Print Label Batch
Piint Shelf T alker

= [Note] the invert price background allows the user to invert the colours on the label.

Created with the Personal Edition of HelpNDoc: iPhone web sites made easy

Export
The Export function allows the user to export certain data within Procure.net.

The user needs to click on the Utilities tab and proceed to click on the Export button to access this function.
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O‘\ [“-H % |Q %ﬁ)? Procure.Met - 3 - Bonito

[l Products (4 Purct 2 Transf =Zinventoy  @3Debtors  Trade Analysis | i Ltiities
e = = - F—E I 1 9 H
= | [ ) = | 3 & U Nk
Labels | Export| | Reverse | Document | Upload Price | Replace Recipe Recipe Cost | Selling Price | Consumption | Print Pending | Ad Hoc | Database || Ankerdata | Global | Translation Save Control
Revenue | Tracking Lookup Ingredients Calculator Approval Analysis Transactions | Queries | Selection Website | Settings Captions
Ltilities Help Settings

The user will click on the Export tab to load various export functions that can be done within Procure.net.

Procure.net can export data to numerous accounting packages.

Exports - &ccPacc A
Export | Import

BAccpac » Period 6, Financial Year 2013 AccPac ‘
EasiPOS 3

EasiPOS Price List

DatPOS v

Great Planes To: 2013/06/30 B~  Peiod B - Year 2013

MatrixP O35 3

Oracle

Pastel f 3 Browse

Pastel Evolution 3

Thrupps 4

Sun Interface

Once the user is within the specific function he requires, he will click on the from and to date fields according to the required date. The user can also click on the
period and year field to select between these fields.
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Exports - AccPace =]
Export  Import

Exports Period 6, Financial Year 2013 AccPac

Select Date Range:

From: 2073/06/01 B Tu 2013/06/30 [E*  Period: E - Vesr | 2M3 =
Expart Path; | L Erowse Expart

Cloze

!

Once the user has selected the date fields he will click on the browse button to select the export path on the computer. Once the path has been selected the user

will click on the Export button to start the export process.
The export function named Easipos price list allows the user to export updates to the POS of any price changes that have taken place.
The user can proceed to click on Easipos price list to allow the user to flag various options.

Under the Select export data filed the user will flag the necessary data that he will like to export to the POS. The user will then flag the updates only field to allow

only updates to be sent down. If the user needs to send price data to a scale he can click on the browse button to select the scale path.

On the updates.csv path field the user will click on the browse button to select the path for the POS data files.
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Exports - EasiPos Price List =]
Export  Import

Exports Include: Departments, Tax, Till Items Dnly EasiPos Price List

Select Export Data:
B V| Updates Only

7| Departments Dizplay Group | Supplier
Unit of b Download to Scale
7| Tax Best By Date nit of Measure
Scale Path: A Browsze
V| Till ltems Only Caost as Second Price B
Updates.cav Path Browse
Schedule
Send Failure Notfization To:
Ewery Day
E-rnail 1:
Start Time: Q000 - E-mail 2:
E-rail 3: Cove
Last Bun:  Wewer MWext Fun:  Wewer

E=port Path: Browsze Pagzsword Export

Close

JL

—=> [Note] The user can select a schedule to send the data on. Procure.net can also be set to send email notification in the event of a failure of the export. Once the

fields are set the user can click on the save button to save the settings.

The user will click on the browse button on the export path field to set the path to the data file for the POS price information. Before updating any price changes the

user needs to firstly utilise the selling approval module

= [Note] User can click on the password button to set a password to the data files.

Once all the fields are set the user will click on the export button to beginning the exporting function.
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Reverse revenue

The Reverse revenue function allows the user to reverse the revenue within a specific revenue centre if he is authorized to do so.

To access the Reverse revenue function the user will click on the Utilities tab and proceed by clicking on the Reverse revenue button.

Procure.Met - 3 - Bonito

‘s’l H XA BRE ) -
& 2] Products [ Purchases f‘jTlansfers == Inventory 8 Debtors Trade Analysis T Utiities

me=%5 5| = =22 B | Bl 8 0@ H YV G

Labelz | Export ||Reverse |  Document | Upload Price | Replace Recipe Recipe Cost | Selling Price | Consumption | Print Pending | Ad Hoc | Database || Ankerdata | Global | Translation Save Control
Revenue | Tracking Lookup Ingredients Calculator Approval Analysis Transactions | Queries | Selection Website Settings Captions

Ltilties Help

Settings
The user will then view and pop-up grid where he will click on the from field and select the start date and the to field to select the end date to reverse the revenue.

The user will then select the revenue centre by flagging the desired centre to reverse the revenue for.

Once all fields are set the user will click on the OK button to begin the process.
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Fewerse Revenue = X

2013/06/03 » 120000 |2
2013/06/03 » 115353 |2

=[] 3 - Bonito
3- Hotel
5 - Bangueting
7 - Main Dizpenze Bar
2 -whalk Up Bar
9 - Action Bar

Once the revenue has reversed Procure.net will provide a dialogue box indicating such.

@ Fevenue reversed
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Document tracking

Document tracking allows the user to search for required documents to either view or reprint.

To access the function the user will click on the Utilities tab and proceed to click the Document tracking button.

Procure.Net - 3 - Bonito

Oﬁl“'ﬂx\hﬂﬁ)a

[l Products  [F e =z $Debiors  Trade Anabysis | i Utities |

1 = i ~ETEN Y H
Ers || B | T T Fs | Tarees Fevrs BerBe | S Fins | @i | FrniEariy | G0l oke | Bxmmss || oo o Frel | Tk Sefom]
. e e Ehiew | GromrE | b | Temmroe | @ | S || e T
Uiities Help .

The user will be provided with an information grid where he can select between the various types of transactions for which he will like to view the document for.

e

Docurment Tracking

Find what? escription AR STOCK.
COrder Reqguest ‘ i
Order

| 2 2 [ PI

|Document Tvpe  Document Mo 000 Dated 0
Unauthonzed Order Reque WCBOD2341 20130531 09:46:39 534 - Lino

Stock Reguest

Transfer

- Stock Take

CRE B 4G G0

Frevview Cloze
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Once the user has clicked on the transaction on the left panel he will proceed to the search by box, he will select between searching according to the document

number or description.
Once the selection has been made the user will click on the box next to the search by field to type in the document number or description.
Once the document number or description is typed in Procure.net will provide a list of the relevant document.

The user can click on the relevant document and then click on the preview button to view the document.

Easily create Web Help sites

Upload price lookup
With the Upload price lookup function the user can upload prices via the PDT.

To access the function the user will click on the Utilities tab and proceeding to click on the Upload price lookup button.

@l CHXA@RE - Procure.Net - 3 - Bonito
i 2] Products |4 Purchases f’jTlansfers =2 Inventory 8 Debtors Trade Analysis ¥ Utiities

LT duc=nip== il Nigy=-puyciu= O - =R A

Labels | Export | Reverse | Document | Upload Price| | Replace Recipe Recipe Cost | Selling Price | Consumption | Print Pending | Ad Hoc | Database || Ankerdata | Global | Translation Save Control
Revenue | Tracking Lookup Ingredients Calculator Approval Analysis Transactions | Queries | Selection Website Settings Captions

Ltilties Help Settings

The next pop-up will prompt to upload the data, the user will click on the Upload button.

s ™y

Upload Lookup File ta POT x

|lpload ] [ Cancel
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The next pop-up prompts the user to select ‘download’ on the PDT and click OK. This will begin the uploading process.

P )

Pracure.let @

Select Download Lookup” from the "Utilities”
rrenuy anthe POT and click OF

OE l ’ Cancel

Free help authoring environment

Replace recipe ingredients

The Replace recipe ingredients module allows the user to replace any substitute recipe ingredients with this function. To access the module the user will navigate

to the Utilities tab and click on the Replace recipe ingredients button.

'g‘l ] 1 A |4 |:| AE s Procure.Met - 3 - Bonito
4

- 2] Products 4" Purchases JLQTransfers = Inventory 84 Debtors Trade Analysis i Utilities

me= % 5 28 E E 2| ) 8 €U @ 8/¥v H

Labels | Export | Reverse | Document | Upload Price | Replace Recipe Recipe Cost | Selling Price | Consumption | Print Pending | Ad Hoc | Database | Ankerdata || Global | Translation Save Control
Revenue | Tracking Lookup Ingredients Calculator Approval Analysis Transactions | Queres | Selection Website Settings Captions

1

1]

Ltilities Help Settings

Once the unit size converter module pop-ups the user will proceed to click on the Product code field under Old component section and hit the enter key.
This will bring up the stock list screen from which the user will select the Old component item and double click on it.

The user will then click on the New component Product code field and hit the enter key. From the stock list selection screen the user will double click on the

required item
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Init Size Converter =

Qld Unit Size Cld Component

Unit Size: 2 Froduct Code Dezcription Cost Price

Uit of Measure: | I 600345 Milk Fresh 15.95

Mew Unit Size Mew Component

Unit Size: 1 Froduct Code Dezcription Cost Price

Urit of Measure; Ik - B22862 Milk 2% Longlife 8.60
Save | | Close Cunent Recipe Only @ All Recipes

Once the old component and new component are entered within the module the user will proceed to select the All recipes field to substitute the recipe ingredients
for all recipes that have the old component as an ingredient.

Under the New unit size section the user will enter the unit size and unit of measure for the substitute ingredient.

Once the user hits the Save button, they will be provided with a pop-up list all the recipes with the old component. The user will flag the recipes that he will want to

substitute the old with the new component. Once satisfied the user will click on the OK button.
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Replace Recipes [E]

Code Drescription

=
o]
=l
[,
i
|

114 Cream Caramel
117 Custard
142 Creme Caramel
186 Mini Doughnuts
153 Pancake
163 Mash Potato
166 Beef Stroganoff
172 Chicken & La King
198 Pancakes
211 Apple Pudding
25 Creamed Spinach
32 Baked Potato Dish
36 white 5auce
900000 Trutfle Torte
GNNNNE Fread dnd Botkar Poddinn

1] ][ Cancel ]

m

JEEEEEEEEEEEEEE

Once complete Procure.net will indicate that the recipes have been updated.

L )

Procure.Met @
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Recipe cost calculator
The Recipe cost calculator function allows Procure.net to recalculate costs for all recipes. This module must be activated periodically to ensure that all calculation
variables that have been updated are calculated correctly with the latest data.To access the module the user will navigate to the Ultilities tab on the ribbon and click

on the Recipe cost calculator button.

Procure.Net - 3 - Bonito

vV H

Global | Translation Save Control
Captions

| B RE )=

@
== 5] Products 4" Purchases fﬁTmnefers =% Inventory 83 Debtors Trade Analysis i Utiities

[~ = h A = W‘ B = ¢
| B=| % | & | B8 Big [z =0 | [ 3 | | |
Export | Reverse | Document | Upload Price | Replace Recipe |Recipe Cost| | Seling Price | Consumption | Print Pending | Ad Hoc | Database | Ankerdatz

Revenue | Tracking Lookup Ingredierts Calculator Approval Analysis Transactions | Queries | Selection | Website Settings
Help Settings

Labels

Ltilities

Procure.net will prompt a message indicating that the calculation may take a while, the user will click on the Yes button to proceed.

Recipe Cost Calculataor

% Please note this rmight take a while to complete, depending on the
" nurmber of recipes,

ves || Mo

Another prompt will pop-up verify whether the user will want to recalculate the average costs for the branch. The user will click on the Yes button to process the

recalculations.
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Recipe Cost Calculator £Z

% Please note this might take a while to complete, depending on the
" nurnber of recipes,

ves || Mo

Free help authoring environment

Sellling price approval
The Selling price approval function must always be utilised to reconfirm any changes to selling prices before sending the updated prices to the point of sale.

To access the module the user will click on Utilities and proceed by clicking on the Selling price approval button.

‘gj N H X |4 Ij Tﬁ E = Procure.Net - 3 - Bonito
- ] Products 4" Purchases f’jTlansfers £ Invertory 84 Debtors Trade Analysis Wi Utilties

me= 5 25 A e B | B 32 82U @ 8 ¥ J

Labelz | Export | Rewverse | Document | Upload Price | Replace Recipe Recipe Cost | Selling Price | Consumption | Print Pending | Ad Hoc | Database || Ankerdata | Global | Translation Save Control
Revenue | Tracking Lookup Ingredients Calculator Approval Analysis Transactions | Queries | Selection Website Settings Captions

Ltilties Help Settings

Within the module the user will select the items that have approved changes or click on the Select all filter to flag all the times. Once satisfied the user will click on

the Approve button.
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(7% Home % | Selling Price Approval [3-WCB] % =

Jose Cuervo each Mo Brand 2008/0116
Fied bull & Vodka each Created by Micra: 2008/01/16
Hansa each Mo Brand 20110921
wHoek Lager each Mo Brand 200801 1B
‘WwHoek Light each Mo Brand 2008/01/16
2005003 200ml Tonic Watr each Mo Brand 2010/08/03

M2061008 Savanna Light each Mo Brand 2008/0116

Once complete Procure.net provides a pop-up indicating that the approval run has completed.

Spproval run completed,

Created with the Personal Edition of HelpNDoc: Full-featured Documentation generator

Consumption analysis
O‘“L‘E kS ‘t\ aﬁ)= Procure.Met - 3 - Bonito

i) Products [ Purchases 2% Transfers =S lnwventoy @4 Debtors  Trade Analysis ﬁmm]

B % | &3 | o iU @® av HdH

Export | Reverse | Document | Upload Price | Replace Recipe Recipe Cost | Seling Price Print Pending | Ad Hoc | Database Global ion Save Control

Revenue | Tracking |  Lookup Ingredierts  Calculator | Approval Transactions | Queries | Selection | Webste | Settings Captions
Lkilities Help Settings
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[

-

o5 Cost Centres

- Main Kitchen Main Store
- Beverage Main Store
-Hotel

- Buffet Restaurant

- Banqueting

- Staff Canteen

- Main Dispenze Bar
-whalk Up Bar

- Action Bar

- 0.E Main Store

- Operating Supplies [Chemicals]
- Maintenance Department
-Wastage & Ullages

- General M anager

- 5| General Manager

- Finance Department

- Operations Department

- It Department

- Slotz Department

- Tables Department

- Cazing Admin D epartment
- Maintenance Department
- Hr Department

- Training Department

- Marketing Department

m

ok ||

Cancel
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7> Home X |+ ConsumptionJoumnal[3-WCB] X

4

Trade Analysis Consumption Analysis 3 - Hotel

From 2013/06/03 000000 % To 20130603 = 236353 12 Period + FinancialYeasr 2013 Totaks Only (%] Always Refresh on Tab change
Trade Analsis | Stack Movement | Menu Engineering | Sundiies| Consumption Analysis |
Froduct Code Description Opening Stock Transfers In | Transfers Out | Closing Stock. Selling Price Consumption | Consumption Yalue | Sales % Tacks

Stock
Ledger

Edit
Product

Group by
Depts

Edit Seling
Prices

Created with the Personal Edition of HelpNDoc: Full-featured EPub generator

Print pending transactions

The Print pending transactions allows the user to view any pending transaction within Procure.net and print them out.

The user will navigate to Utilities tab and click on it and proceed to click onto the Print pending transactions button.

O\lk “H X |Q mﬁ); Procure.Net - 3 - Bonito
£ Products (4" Purch 4% Transf == y  SdDeblors  Trede Analysis | i Utiities |
2 = = — = n
TEGE o YV H
Labels | Export | Reverse | Document | Upload Price | Replace Recipe Recipe Cost | Selling Price | Consumption Global | Translation Save Control
Revenue | Tracking Lookup Ingredients Calculator Approval Anahyzis Settings Captions
Lkilties Settings

Once clicking on the module the user will be provided with option to select the cost centres for which he will like to view the pending transactions for. The user will
flag his selection and click on the OK button.
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05 Select cost centres...
EID 3 - Bonito ~
- Main Kitchen Main Store
- Beverage Main Store
- Hatel
- Buffet Restaurant
- Banqueting
- Staff Canteen
- Main Dizpenze Bar
-wialk Up Bar
- Auction B ar
- 0.E Main Stare
- Operating Supplies [Chemicals]
- Maintenance Department
-wfastage & Ullages
- General Manager
- 51 General banager
- Finance Department
- Operations: Department
- |t D'epartmment
- Slatz D epartmett
- Tables Department
- Cagino Admin Department
- M aintenance Department
- Hr Department
- Training Departrment
- M arketing D epartment
- Surveilance Department

m

ST e Tl e T T e TeTe Tl el

[~
o

Ok ] [ Cancel

The user will be provided with a grid from which he can change the date selection for which to filter the data. If the user will like to view details of the transaction for

the specific document he will click on the ellipse block to be provided with a printable view of the transaction.
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Pending Transactions x
Date From: 201 3/05/01 DateTo: 2013406/30
Transaction ‘ Count Document Mo, W [ Request Date Date Delivery | Supplier Taotal
1 Order Requests [ a - - - -
2| Order Requests [ o -
3 Orders [Saved) a -
4 =1 Orders [Placed) 1 - - -
- WCBO30871 i1 - Main Kitchen Main Store [wCE[L.] 2013-06-10 Aaabeat 141930
5| Orders [Pending] a - - -
B GRV':[Saved) o -
7 GRYs Gty Contre o-
8 Claims [Saved/P o-
9 Stock Reguest (£ a -
10/# Stock Request [F 1 -
11| Transters [Saved a -
12| Transters [Pendir a -
13| Transters (Incami o-
14 Stock Takes o-
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W i 0 OO0 0 O
™ onto 534 - Lino
nita ] 201306403
mewhare Srest Contact :  Lino 16:05:20
Cape Town Tel :
3300 Fan :
Authorized Purchase Order |Dehery Date: 201 3-06-10 Order Ho: WCBD30871
Aaa Meat (cumrency "ZAR)
Address Cnr Hill & Mesandra feen Defiver o - Bonito
Blae mfan bein Somewhers Strest
Cape Tawn
At Gawde § bario £ Mico - 082 5354
Tal 051 430 4020
Fax : 025 SOE 1240 Cost Cenlre : Bonito - kbin Kikchen bain Store
Terms : 20 Days
Fef Mumber:
[Frecudtuce [ Orcar iy Frice (Exd) ol {Ercl
EEEaT Baaf Shert R (1% 1000g) ) 4150 1 2600
EOTTEY Bzt Braakwers Poian {1 W000g) 0 000 000
E1SE0T Park Shregandt { 1% 1000g) 3 000 000
e “Feghurt Guava And Banana 1LE¢ 13 &ach) 3 000 000
SubToral ZAF, 124500
Tax ZAR 17430
Total ZAR 11930
Moluc [ Doosrart Tel
Supplla Hiobas T4 P ERL humbsar Drginator: s - Sephan
otk Referenca:
—— Ordar Rqusst: 4z - Shephan
WCBOOET3E Dats: o) R
Departmant:
PurchazeOrdar: =5 - LN
Contact Parson: W BO0CET] Dabe:  EOT-0E0T
ConbactTd : o R
walld For ¢ Day 2]
Depatment Head - Fmancial khinages - General Marsiner :
Signamre o Signawe T TTTTTTTTTT e

Candiion cof Purnham :

1 Goods ardfor serdces will only be received acoording bo those reflected on the Purchase Order.
2 Goods andfor serdczs will oy be accepted = agreed ddivery imes and provdded = wdlid original Tzt hwice accompanies the goods

andsr serdces.

3 Payment vill be effected 3= par the Purchase order and not the Tax Inice. The Porchase Order number must be quoted on the Tt

Iz and Crddivery Mote.




Free help authoring tool

Adhoc queries
If the user has appropriate authority he can submit adhoc queries to query the relevant database. To access the module the user will click on Utilities and then

click on Adhoc queries button.

Procure.Met - 3 - Bonite

'O “rRHXxABRB =

N |=_.:] Products [ Purchases {__‘1 Transfers =2 Inventory 8 Debtors Trade Analysis 4 Utilties

2= % | & | 28 | EY £ 3 8 @ 3V d

Labels | Export | Reverse | Document | Upload Price | Replace Recipe Recipe Cost | Selling Price | Consumption | Print Pending | Ad Hoc| | Database || Ankerdata | Global | Translation Save Control
Revenue | Tracking Loakup Ingredients Calculator Approval Anatysis Transactions | Queries | Selection Website Settings Captions

I Ltilties I Help Settings

The user will type in his query and click on the Run button to execute the query.

310/318


http://www.helpndoc.com/help-authoring-tool

Created with the Personal Edition of HelpNDoc: Easily create PDF Help documents

Database selection

The Database selection function allows the user with the appropriate authority and settings level to change between databases if the company has various

databases running with Procure.net. The user will click on Utilities and then click on Database selection button.

O\lk'H ES ‘Q, mﬁ); Procure.Net - 3 - Bonito
£ Products [ Purc 4 Transfers  =Z| 8 Debtors  Trade Analysis | if§ Utilties |
B= % i’ B 1 @ vV W
Labels | Export | Reverse | Document | Upload Price | Replace Recipe Recipe Cost | Selling Price Conmption Print Pending | Ad Hoc | Database || Ankerdata | Global | Translation Save Control
Revenue | Tracking Loakup Ingredients Calculator Approval Analysiz Transactions | Queries | Selection Webste || Seftings Captions
Ltilities Help Settings

The user will be provided of a list of the various databases within Procure.net. The user will click on the appropriate database.
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Database Selection =

Windmill

Wirdmill

Procure.net will provide a pop-up confirming the change. The user will click on the Yes button to proceed with the change in database.

P "

Pracure 22

~ Windmill

ves || Mo

Create HTML Help, DOC, PDF and print manuals from 1 single source
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Ankerdata website

The user can access the Ankerdata website through he Procure.net ribbon. The user will click on Utilities and then click on the Ankerdata website button.
Procure.net will load the Ankerdata website within the operating system's default web browser.

=

Captions

‘Q rHXGBRB - Procure.Net - 3 - Bonito
i\
i F_.:] Products [ Purchases 2% Transfers ventony 8 Debtors Trade Analysis i Utilties
@
* = ] = — e =
= 53| o | EE i | . v
Labelz | Export = Reverse  Document | Upload Price | Replace Recipe Recipe Cost | Selling Price | Consumption | Print Pending | Ad Hoc | Database | |Ankerdata|| Global | Translation Save Control
Revenue | Tracking Lookup Ingredients Calculator Approval Analysis Transactions | Queries | Selection Website ||| Settings
Ltilties Help Settings
Our Solutions Make More Money!
{ # Home Products EasiPos procure.net protel hotelsoftware Capabilities News Contact

]

'y e

Ankerdata

EmITEEIIN

Contact us direct at:
Arnkerdata (Pt Lid.,

fifia Senrice Road
Faarden Eiland 7421
South Africa

Tel: +27 (0)21-511 5165
Fax: +27 (0 21-510 5799

Email: ananers (@ ankerdata. com

Arkerdata (Phyd) Ltd, is a quality FOS and Solutions provider focusing on the

dewvelopment, maketing and maintenance of inventory control and interactive POS
znlutions.

Cur primary goal iz to provide our customers with the latest affordable technalogies to
ensure that they gain and maintain a competitive edge in their respective maets.

Since 41975, Ankerdata have invested considerable resources in research  and

dewelopment. The resulting systems have benefited small, medium and large sector
enterprizes.

A team of highly gqualified and experienced computer specialists is the core of
Arkerdata's development team. All development is tharoughly rezearched and tested in
both beta and live environments prior to general release.

Arkerdata are presently shipping their sewenth generation systems, including Point of

Sale, Inwentory Control, Cash Control, Management Reporting, Multiple Store Data
hanagement, Customer Relationship Management and Enterprize Managament.
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Global settings

The Global settings function allows the user to set certain settings that can be applied to Procure.net. To access the function the user will click on the Utilities tab

and proceed to click on the Global settings button.

ProcureNet - 3 - Bonito

I@ rHXIABREB ) -
- 23] Products |%f Purchases 3 & Transfers =2 Invertory 8 Debtors Trade Analysis i Utities

mjE= | 52| 8 B B 380 @ 3V H

Ankerdata || | Global | | Translation Save Control

Reverse | Document | Upload Price | Replace Recipe Recipe Cost | Seling Price | Consumption | Print Pending | Ad Hoc | Database
Transactions | Queries | Selection Website Settings Captions

Labels | Export
Calculator Approval Pnalysis

Revenue | Tracking Lookup Ingredierts
Help Settings

Lhilities

The user will be provided with a grid where he will be able to make changes to Procure.net. Once satisfied with the changes the user will click on the save button.
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Procure Settings

o= 4l | E
Server . -
Databaze Windmill b
D £a
P [ TTYTTTITITITIT]
katriw Dongle |.P. Addn 127.0.0.1
Company To be set =
Addrezs Line 1 To be set
Addreszs Line 2 To be set
Addreszs Line 3 To be set
TelMo To be set
Email Address To be set
Auto Email Invoices Falze
Till ltern True
Departments True
Digplay Group Falze
[dpdates Only True
Diownload Scale Falze
Tax 1
E aziposz Path
E aziposz Scale Path C:A il
Server
SAL Server Mame

= [Note] The user needs appropriate super user rights to make changes. Before making any changes please ensure advice from a Procure.net consultant.

Create HTML Help, DOC, PDF and print manuals from 1 single source

Translation
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The Translation function allows the user to make changes to ribbon captions within Procure.net to make it more customized to the users needs. To access the

function the user will click on Utilities tab and then click on the Translation button.

Procure.Net - 3 - Bonito

'@J "l X G G :ﬁ@ 5
— Q_J Products Ef'Purchases f;Tmnsfers =z Inventany € Debtors Trade Analysis ]‘f; Ltilties
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The user will then be able to make changes within the right side column to change caption names to the required names
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o=l Main

Default Caption

Ad Hoc Queries
Age Analysiz
Ankerdata \Website
Average Price Changes
Bid Sheet

Claims

Claimsz Jourmal
Clairnz Journal
Comples
Congumption Analyzis
Debtors

Debtors

Debtors

Diocument Tracking
Events b anager
Expected Deliveries
Ewport

Generate Quate
GRVs

Help

[Fveentary

Labelz

Last vz Average
Lizt Prices
Megotiations

Mew

Order Analpsiz
Order Reguest

I

Trarzlate

AdHoc Queries
Age Analysiz
Ankerdata \Website
Average Price Changes
Bid Sheet

Claimz

Clairns Journal
Clairnz Journal
Complex
Conzunption Analysis
Debtors

Debtors

Debtors

Document Tracking
Eventz kanager
Expected Deliveries
Ewport

Generate Quate
GRWs

Help

| Fevenbany

Labels

Lasgt wg Average
Lizt Prices
Megotiations

Mew

Order Analyziz
Order ARequest

-

m
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Save control captions

Once the user has made changes to any captions the user will use this function to save any changes made. To access the function the user will click on Utilities

and then on Save control captions.

@J CHXxABRB)-

2] Products [ Purchases f‘jTlansfers =2 Inventory 8 Debtors Trade Analysis T Utiities

= 8 H | 2E B Bl 4 20 @ 2 H

Labelz | Export = Reverse  Document | Upload Price | Replace Recipe Recipe Cost | Selling Price | Consumption | Print Pending | Ad Hoc | Database | Ankerdata | Global ||Translation| Save Control
Revenue | Tracking Lookup Ingredients Calculator Approval Analysis Transactions | Queries | Selection Website Settings || Enabled Captions

Ltilties Help Settings

A screen will pop-up indicating that the process will take some time and Procure.net will need to be restarted for changes to take effect.

P "

Tranzlation @

Please note, this will take a few moments to run,
Procure.netwill hawe to be restarted when done,

(] l ’ Cancel

Free Web Help generator
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